AIMUHUCTPALUSA
METPOIABJIOBCK-KAMYATCKOI'O TOPOJICKOT'O OKPYTA
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04.10.2023 Ne 156-p

O6 ytBepxkaeHun WMHCTPYKIIMM TO BEICHUIO
JEJIONPOU3BOICTBA B aIMUHHCTPALIMN
ITerponasnoBck-Kamuarckoro TOPOJICKOIO
OKpyra U ee oprasax

B nensix ycTaHOBIEHUS €IMHOTO MOPAAKA JAEITOMPOU3BOACTBA U BHEAPECHUSA
rocyiapcTBeHHOM nHpopMaImoHHoM cucteMbl Kamuarckoro kpas «Enunast cuctema
ANEKTPOHHOTO JOKyMeHTooOopoTa Kamuarckoro Kkpas» B aJIMUHHCTpAIIUU
[lerponaBiioBck-KamM4aTCKOro ropoICKOTO OKpyTa M €€ OpraHax

1. VYrBepaute MHCTpyKIMIO 1O BEIEHUIO  JEJIONPOMU3BOACTBA B
aamuHucTpanuu IletponaBnoBck-Kam4yaTckoro ropoackoro okpyra M €€ opraHax
COIJIaCHO MPHUJIOKEHUIO K HACTOALLEMY PaCIIOPSHKEHUIO.

2. Ilpu3HaTh yTpaTUBLIUM CHUILY:

2.1 pacnopsiKeHue anmuHuctpaiuun  [lerponasnoBck-Kamuarckoro
ropojsickoro okpyra ot 13.11.2020 Ne 208-p «O6 ytBepxkaenun UHCTpyKIuu 1o
BEJICHUIO JIEJIONPOU3BOJICTBA B aaMuHHUCTpauuu IlerponaBioBck-KamuaTckoro
TOPOJICKOTO OKPYTa U €€ OpraHax»;

2.2 pacnopsbKeHHe agmuHucTpanmu  IlerponasnoBck-KamyaTckoro
ropojickoro okpyra ot 04.12.2020 Ne 223-p «O BHeCEHUM HW3MEHEHUU B
pacnopsbkeHue agMuHuctpanuu IlerponaBnoBck-KaMuyaTCKOro ropocKoro okpyra
or 13.11.2020 Ne 208-p «O0 yrBepxkaeHuun WHCTpYKIMHM 1O BEICHUIO
JEJIONPOU3BOACTBA B aaMuUHHCTpauuu IlerpomnasioBck-KaMuaTckoro ropoickoro
OKpyra M €€ OpraHaxy;

2.3 pacnopsiKeHue anmuHuctpanmun  [lerponasnoBck-Kamuarckoro
ropoackoro oxkpyra ot 29.12.2020 Ne 239-p «O BHeCEHMHM HU3MEHEHUU B
pacnopsbkeHrne agMuHucTpanuu llerponaBinoBck-KaMuaTCKOro ropocKoro okpyra
or 13.11.2020 Ne 208-p «O6 yrBepxkaeHun WHCTpyKIMH 1O BEACHUIO
JEJONPON3BOACTBAa B aaMUHHCTpauuu IlerpomnaBioBck-KaMuaTckoro ropoickoro
OKpyTay;

2.4  pacnopsbKkeHue aIMHUHUCTPALIUU [TerponasnoBck-Kamuarckoro
ropojickoro okpyra ot 11.06.2021 Ne 88-p «O BHeceHMM W3MEHCHUH B
pacnopspbkenne anMuHuctpanuu IlerponasnoBck-KamMuaTckoro ropoJckoro okpyra
or 13.11.2020 Ne 208-p «OO6 yrBepxaeHuun WHCTPYKIIMK TIO BEJICHHIO
JEJONPOU3BOACTBA B aaMuHMCTpanuu IlerponaBioBck-KamMmuaTckoro ropoackoro
OKpyra M €€ OpraHaxy;



2.5 pacriopsbkeHne  agMmuHuctpaunn  Ilerpomasnosck-Kamuarckoro
ropoackoro okpyra or 31.03.2022 Ne 36-p «O BHeceHMM HW3MEHECHHU B
pacnopsbkeHne aaMuHuctpaunu llerponaBioBck-KamM4aTckoro ropoJickoro okpyra
or 13.11.2020 Ne 208-p «OO0 yTBEepXIE€HUU MHCTPYKIMH TIO BEJICHUIO
JEJONPOU3BOACTBA B aaMuHHCTpanuu IlerponaBioBck-KamMmuaTckoro ropoackoro
OKpyra U €€ OpraHax»;

2.6  pacnopsbkeHne — aamuHuctpaunn  IlerpomaBnoBck-Kamuarckoro
ropoackoro okpyra oT 02.08.2023 No 109-p «O BHeceHMM HU3MEHEHHU B
pacnopsbkeHrne agMuHuctpanuu llerponaBnoBck-KaMyaTCKOro ropocKoro okpyra
or 13.11.2020 Ne 208-p «OO6 yrBepxkaeHun WHCTpyKIMH 1O BEIACHHIO
JEJONPOU3BOACTBA B aaMuHUCTpauuu IleTpomaBnoBck-KaMuaTckoro ropoickoro
OKpyTa 1 €€ OpraHax».

3. PykoBogurensam opraHoB agMuHHMCTpanuu l[lerpomaBnoBck-Kamuarckoro
TOPOJICKOTO OKpYyra 03HaKOMHUTh pAaOOTHUKOB C HACTOSIIIIUM PACIIOPSHKEHUEM.

4. Hacrosiee pacnopsixenue BerynaeT B cuity ¢ 01.01.2024.

5. VYnpaenenutro jgenamu agmuHucTpauuu [lerporasinoBck-KaMuaTckoro
TOPOJCKOI0 OKpyra pa3MeCTUTh HACTOAIIEE paclopsbKeHUE Ha OQUIIMAIbHOM caiTe
aIMUHUCTpALIIU IlerponaBnoBck-Kamuarckoro TOPOJCKOTO OKpyra B
MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn « THTepHeT».

I'maBa
IlerponasnoBck-KamyaTckoro
ropoackoro okpyra K.B. bpeizrun



[Ipunoxenue
K pacropsKEHHUIO aIMUHHUCTPALINU
[TerponasnoBck-KamyaTckoro

TOPOJICKOTO OKpyTa
ot 04.10.2023 Ne 156-p

HNHCTPYKIUSI 0 BeIEHUIO 1eJI0NPOU3BOJACTBA B IMUHUCTPAI[UH
IleTponaBiaoBcK-KaM4yaTcKOro ropoJickoro OKpyra u ee opraHax

1. O0mue moJioKeHus

1.1. WHcTpykKuus 1O BEACHUIO JEIOMPOU3BOACTBA B aAMHUHUCTPALIMU
[TerponanoBck-KamuaTckoro TOPOJICKOTO OKpyTa u ee oprasax
(manee-MIHCTpyKIMsA) yCTaHABIMBAECT E€IMHYID CHCTEMY JIEJIONPOU3BOJICTBA U
JIOKYMEHTOO0O0pOTa, TOKYMEHTAIMOHHOTO OOecreueHus, co3lanusi u 0hopMIICHUs
MIPABOBBIX AKTOB U JIOKYMEHTOB, MOPSAI0K pabOTHI C JOKYMEHTAMH B IMUHUCTPAITUU
[TerponaBnoBck-KamMyaTckoro ropoJckoro okpyra (najaee - afMUHHUCTpALUS) U €e
opraHax (Jajgee - opraHbl aJMUHUCTpALUM), €AUHBIE TPEOOBAHUSI K IMOJTOTOBKE,
00paboTKe, XpaHEHUIO U HCIOJb30BAHUIO OOPA3YIOIIUXCS B JCATEIBHOCTU
aIMUHUCTPAIIMA HECEKPETHBIX JIOKYMEHTOB M TOPSJIOK JTOKYMEHTOOOOpOTa B
mpoiecce  OCymecTBieHWus  QyHKOMM 1m0  00ecrneueHut0  JIeATeITbHOCTH
aJIMUHUCTPAIIMHA U OPTAaHOB aIMUHUCTPAIIUU U 00s13aTeIbHA 1)1 UCTIOJTHEHUSI BCEMH
pabOTHUKAMU aJIMUHUCTPALIUUA U OPTAHOB aIMUHUCTPAIIUH.

1.2.  HWactpykuus  pa3paborana B cooTBerctBuM ¢  [IpaBunamu
JEJONPOU3BOACTBA B TOCYAapCTBEHHBIX  OpraHax, oOpraHax  MECTHOTO
caMOyTpaBJI€HHUs, YTBEPKICHHBIMU NprKa3zoM DeiepaibHOTO apXUBHOTO areHTCTBA
or 22.05.2019 Ne 71, ¢ ydyetom MeToauyeckux peKOMEHJAlUi Mo pa3zpaboTke
WHCTPYKIIMH 10 IeTOPOU3BOJICTBY B TOCYAapCTBEHHBIX OpraHaxX, OpraHax MECTHOTO
caMOyTpaBJIeHUs, YTBEPKACHHBIX MpuKazoM DeaepaybHOTO apXMBHOTO areHTCTBA
ot 25.12.2020 Ne 199.

1.3. I[Monoxxenust UHCTpYKIMK pacIpOCTPAHSIIOTCSI Ha OpraHU3aIuio padoThI C
JOKYMEHTaMHU HE3aBUCHMO OT BUJIa UX HOCHUTENS, B TOM YHUCIE C AJIEKTPOHHBIMU
JIOKyMEHTaMH, BKJIOYas TMOATOTOBKY, pETUCTpaiuio, oO0paboTKy, XpaHEHHE U
WCIIOJIb30BaHUE JIOKYMEHTOB, KOHTPOJb XOJla M PE3yJbTaTOB HCIIOJTHEHUS
JIOKyMEHTOB, pPAacCMOTpeHHE oOOparieHuil (QU3NYecKux U HOPUIAUYECKHX JIUII,
pa3pabOTKy ¥ TpPHUHSATHE TIPABOBBIX AaKTOB. B  Ienmsx aBTOMaTH3alluU
JIETIOTIPOU3BOJICTBA HCIIOJIB3YeTCSl TOCYJIapCTBEHHAass WH(OpPMAIMOHHAS CHUCTEMaA
Kamuarckoro kpas «EguHas cucrema 3JIEKTPOHHOTO  JOKYMEHTOOOOpOTa
Kamuarckoro xpas» (manee - EC3JI). Ilpukazom MunuctepcTtBa mudpoBOro
pazButust Kamuarckoro kpast ot 01.09.2021 Ne «OO0 yTBEp>KI€HUH PErIaMEHTHBIX
JOKyMEHTOB 10 paboTe B TrOCYIapCTBEHHOM HH(POPMAIMOHHOW CHUCTEME
Kamuarckoro kpas «Egunas cucrema 3JIEKTPOHHOTO — JIOKYMEHTOOOOpOTa
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Kamuarckoro kpas» ompeaensroTcsi ocoOeHHOCTH akcmuryatanuu ECOJIl, Buasr u
IpyNIbl TOKYMEHTOB, 0COOEHHOCTH B3auMoeiicTBus yuactHukoB ECO/I, coznanue,
BU3MPOBAHUE, MOJANKUCAHUE U PETUCTPALUIO JOKYMEHTOB M ITPOEKTOB TIOKYMEHTOB,
paboTy ¢ MOpy4YEHUSIMHU, MPUMEHEHHE AJIEKTPOHHON MOJIUCU U JPYTHE BOIPOCHI,
cBsi3aHHBIE ¢ paboToit B ECO/I.

1.4. [Tonoxenus MHCTpyKIUK HE paCTIPOCTPAHSIOTCS Ha OPTaHU3AIUIO pa0OThI
c wuHpoOpMalMeN OrpaHUYEHHOTO JIOCTyMa, HE CoJAepXalleil  CcBeAeHHUS,
COCTaBJISIIOIINE TOCYJApCTBEHHYIO TailHy, a TakKe Ha cooOIleHus, oOpalieHus,
NOCTyNUBIIME Ha MiuaTdopMy oOpaTtHOl cBsizu Ha Oaze Epumnoro mnoprana
TOCYJapCTBEHHBIX YCIYT U B HHPOPMAIIMOHHO-aHATUTHYECKON cucteme «KamyaTka
B MOPSJIKEY.

1.5. Ilopsimok paccMoTpeHust oOpaineHuid rpaxaad Poccuiickoit @eaepariuu,
WHOCTPaHHBIX TpaXkaaH, Uil 0€3 rpaXKJJaHCTBa, O0BEAUHEHUMN rpaXxKaaH, B TOM YUCIIC
IOpUuaudecKux Jul (ganee — oOpareHu(e)s rpaxaaHuH(a), opraHuzanu(u)i), u
BEJICHWE JICJIONPOU3BOACTBA IO OOpallleHUsM TpaxJaH, OpraHu3aluil B
aAMUHUCTPALIMM, OpraHax aJMUHHCTPAIMM OCYIIECTBISIETCSI B COOTBETCTBUU C
@enepanbHbiM 3aKkOHOM OT 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpEHUS
oOpamienuii rpaxkaan Poccuiickoit @enepanuny» (nanee — OegepanbHbIil 3aKOH OT
02.05.2006 Ne 59-®3) u Hactosmeit MHCTpyKIMEH.

1.6. Opranuzaiusi paboThl ¢ 3anpocaMu IOPUIUIYECKUX U (PU3NUECKHUX JIUI] B
aMUHUCTpAILIMM, OpPraHax aJMUHUCTpPAllUM O MPEAOCTaBICHUU HHOOPMALMHU O
JEATEIbHOCTH AJMUHUCTpALlMM, OpraHa aJMHHHCTPAallUd OCYUIECTBJSETCA B
cootBeTcTBUM ¢ DepepaibHbIM 3akoHOM 0T (09.02.2009 Ne 8-D3 «OO6 obecnieueHUN
J0CTyna K MHPOPMALMU O ACSATEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB M OpPraHOB
MECTHOTO CaMOYTIPABJIEHUD» U HacTosmend MHCTpyKuen.

Opranmzanust  paboOThl € 3ampocaMHM TpaXkJaH W OpraHu3alMil o
MPEAOCTAaBIECHUA MYHULHMNAIBHBIX YCIYr OCYIIECTBIAETCS B COOTBETCTBUHM C
OdenepanbHbiM - 3ak0HOM  oT  27.07.2010 Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYr» W HACTOSIIEH
NucTpyKLIMEn.

1.7. HemocpencTBeHHOE BEIECHHUE MEIONPOU3BOACTBA B aJIMHUHHUCTpPAIUH,
opraHe aJIMHUHHUCTPAIlMM  OCYIICCTBIISIETCS CEKpPETapeM WU  pabOTHHKOM,
OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, HA3HAYEHHBIM 3aMecTUTENeM [ JaBbl
aIMUHUCTpPALIMM - PYKOBOAWTENEM YTpaBleHUs JelaMu  aIMUHHCTPAIUU
[lerponaBnoBck-KaMyaTCKOro  ropoACKOTO  OKpyra WM  PYKOBOJHUTEIEM
COOTBETCTBYIOILIETO OPTaHa aIMUHUCTPALUU (J1aiee — EI0NPOU3BOIUTEND ).

1.8. Ha nenonpownsBoauTeneil B aAMUHUCTPALIMM U OpraHax aJMUHUCTPALUH
BO3JIAraloTCs CIAEAYIOIINE TOJKHOCTHBIE 00sI3aHHOCTH:

1.8.1 mpuHATHE HAOKYMEHTOB, AaJpPECOBAHHBIX aJMHUHUCTpauuu, [7aBe
[TerponaBnoBck-KamuaTckoro ropojackoro okpyra (mainee — I'nmaBa ropojickoro
OKpyra), ImnepBomy 3aMmecTuTento [naBel agmMuHuctpauuu [leTponaBiioBCK-
KamuaTckoro ropoackoro okxpyra (nanee - TEpBbId 3aMecTUTENb [ J1aBhl),
3amectutensaMm ['nmaBel agmuuucTpauunu [lerponaBnoBck-Kamuarckoro ropoackoro
Ookpyra (nmamee - 3amecTuTeNn [JaBbl), PYKOBOAWUTENIO YIPaBICHUS JE€lIamH,
PYKOBOJUTENIO OpraHa aJMUHUCTPALNK (Jajiee — MPU COBMECTHOM YIMOMUHAHUU —
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YIOJHOMOYEHHBIE JTOJKHOCTHBIE JIMIA aAMUHUCTPALMH) U(WIJIH) HAIPABJICHHBIX UM
Ha WCIIOJIHEHHUE;

1.8.2 moAroToBKa MPOEKTOB YKA3aHUM YIOJHOMOYEHHBIX TOJKHOCTHBIX JIUIL
aAMUHUCTPALIMH IO UCTIOJIHEHUIO TOKYMEHTOB;

1.8.3 nmepemaya JOKYMEHTOB Ha pAacCMOTPEHHE  YIIOJTHOMOYEHHBIX
JOJDKHOCTHBIX JIMIl aJIMHUHUCTPAMd M TIOCJIE TOJYYEHUS COOTBETCTBYIOIINX
yKa3aHUN MO MCHOJHEHUIO — paOOTHUKY OpraHa aJMUHUCTpanuu (najgee —
UCIIOJTHUTEIb);

1.8.4 peructpamuss B ycTaHOBJIEHHOM WHCTpyKUMEW MNOPSAKE HCXOASIIMX
JOKYMEHTOB [J1aBbl TOPOACKOIO OKpyra, aJIMHHHCTPAllMd U COOTBETCTBYIOLIUX
OpPraHoOB aIMUHUCTPAIUH, IPOBEPKA MPABHIBHOCTH X 0OPMIICHHS U TIepeada Ha
OTHpPAaBKYy B YIpaBieHue aenamu aamunuctpaunu llerpomasnosck-Kamuarckoro
TOPOJICKOTO OKpyra (fanee — YnpasiaeHue Aeiaamu);

1.8.5 KOHTpOJIb NPOXOXKIAEHUS AOKYMEHTOB B aJMUHHCTpAalMd, OpPraHe
aJMUHUCTPALINH;

1.8.6 BemeHue cHpaBOYHO-UHPOPMALMOHHOM pabOTBl 1O  BOIpOCaM
IIPOXO’KJICHUS U UCIIOJIHEHHSI IOKYMEHTOB;

1.9.7 BHecenue uHPOpMAUU O pe3yJbTaTaX HCHOJIHEHHUS] JOKYMEHTOB B
JIEKTPOHHYIO PETUCTPALMOHHYIO KapTouky ECO/;

1.9.8 moaroroBka U CBOEBpEMEHHAs Iepeaya JIejl Ha apXUBHOE XPAHEHHUE B
YCTaHOBJIEHHOM MHCTpyKIMen nopsake;

1.9.9 npoBenenne MHCTPYKTaka BHOBb IPUHATHIX B OPTraH aJIMHHUCTPALUN
pabOTHHKOB 1O BOIIPOCAaM OpraHu3alii padoThl C JOKYMEHTAMU;

1.9.10 monydenue u mepeadya UCHOJHUTENSAM MOMJIMHHUKOB JOKYMEHTOB B
ClIy4asix, yCTaHOBJEHHBIX MHCTpyK1IMEH;

1.9.11 uHble (yHKUMM B COOTBETCTBMM C IPABOBBIMU aKTaMU OpraHa
aJIMUHUCTPALINH.

1.10. OTBETCTBEHHOCTh 3a OPTaHU3AIUIO JEJOMPOU3BOJICTBA, COOIIO/ICHUE
ycTaHOBJIeHHbIX IHCTpyKIMel mpaBuil 1 mopsiika paboThl ¢ TOKyMEHTaMHU B OpraHax
aJIMUHHCTpPALIMKA BO3JIAaraeTcs Ha PYyKOBOJUTENS OpraHa aJMUHUCTpalUuu JHOO Ha
JIAII0, UCITOJIHSIOIIEE €r0 00s3aHHOCTH.

1.11. YyacTByromnue B UCMOJTHEHUH JOKYMEHTOB 3aMECTUTEIN PYKOBOJIUTENS
opraHa aJMHWHHUCTPallMM, HaydaJlbHUKA OTACJIIOB OpraHa aJMUHUCTpAlLMH,
3aMECTUTENId HAYaJbHUKOB OTJEJIOB OpPraHoB aJMHUHHMCTpAllMM BIIpaBe HX
NepeHanpaBuTh JJI1 WCIOJIHEHUS WIM O3HAKOMIICHMS MHOMY pabOOTHHKY oOpraHa
aJIMUHUCTpPALINM, paHee HE Y4YyacTBOBABIIEMY B HX HWCIOJIHEHUH, B TMOPSJIKE
MOJYMHEHHOCTH.

1.12. ConepxaHue CIyKEOHBIX JOKYMEHTOB HE TMOJJICKUT pasrIallleHHUIO,
nepeaaya CiIyeOHbIX JOKYMEHTOB, UX KOMU, MPOEKTOB CTOPOHHUM OpraHU3alusIM
WIM YacCTHBIM JIMLAM JOIYCKAe€TCsl TOJIBKO C pa3pelIeHUs PYKOBOIUTENSI OpraHa
aJIMUHUCTpALMU J100 JIUIA, UCTIOIHSIOIIET0 €ro 00sS3aHHOCTH.

1.13. Ha mnepuon oTmycka, KOMaHIUPOBKH, B CIllyda€ YBOJBHEHUS U
nepemenieHus (rmepeBoaa) pabOTHUKHM OpraHa aJMHUHHUCTPAIK OOS3aHBI MEpPEeaaTh
BCE€ HAXOJALIMECSd Yy HUX Ha UCIHOJHEHUU AOKYMEHTHI JEJIONPOU3BOAMTENIO WU
UHOMY paOOTHUKY MO YKa3aHUIO PYKOBOAWUTENS OpraHa aJMHHHUCTPAIMH C



COOTBETCTBYIOIIEH C COOTBETCTBYMoIIeH (ukcanuen B kaprouke ECOJI, a nemna,
MOJIy4YE€HHBIE BO BPEMEHHOE M10JIb30BaHUE U3 ApXHBA, BO3BPATUTH B APXUB.

[Ipu cMeHe nenonpou3BOAUTENSI OpraHa aJMUHUCTPALIUUA COCTABISETCS aKT
npueMa-nepesadl JOKyMEHTOB U JIe.

2. OcHOBHBIC IOHATHSA

2.1. B Hacrosmen WHCTpyKIIMM MCHOJIB3YIOTCS CIIEIYIOIIHE OCHOBHBIC
TTOHSTHS:

2.1.1 JOKyMEHTHpOBaHHWE - 3amuch WHPOPMANMA HA HOCHUTEIEC IO
YCTaHOBJICHHBIM IIPABUJIAM;

2.1.2 1oKyMeHTOOOOPOT - IBUKEHHUE IOKYMEHTOB C MOMEHTA UX CO3/IaHUS WU
MOJIYYEHHS 10 3aBEPIICHUS UCIIOHEHUS], IOMEILEHUA B J1€710 U (W) OTIPABKY;

2.1.3 gokymMeHT - 3auKCHUpOBaHHas Ha HocuTene UHPOpMaIUs C
PEKBU3UTAMH, MTO3BOJISIOMIUMHU €€ UIECHTU(UIIUPOBATE;
2.1.4 xomus [AOKyMEHTa - JOKYMEHT, MOJHOCTBIO BOCHPOWU3BOISIINN

MHPOpPMAIIMIO TOJJIMHHUKA JOKYMEHTAa W €ro BHEIIHWE MPU3HAKU, HE MMEIOLIUil
FOPUIUYECKON CHIIBI,

2.1.5 NOMIMHHHUK JIOKyMEHTa - II€PBbIM WM €IUHCTBEHHBIM HK3EMIUIIP
JIOKYMEHTA,

2.1.6 peKBU3UT IOKYMEHTA - 00s3aTEIbHbIN 3JIEMEHT 0)OPMIICHUS TOKYMEHTA;

2.1.7 peructpanus JOKyYMEHTA - PUCBOEHUE JOKYMEHTY PETMCTPALMOHHOTO
HOMEPA, BHECEHHE CBEICHUM O JOKYMEHTE B PETUCTPALIMOHHO-YYETHYIO (hopMmy;

2.1.8 nenonpou3BOACTBO - JEATEIbHOCTb, OOECIEUUBAIOIIasl CO3JaHUe
opUITMANTPHBIX JTOKYMEHTOB W OpraHW3alyio padOThl ¢ HUMH B OpraHax
aJIMUHUCTPAIIHH;

2.1.9 pneno - COBOKYNHOCTb JOKYMEHTOB WJIM OTHAEIbHBIA JOKYMEHT,
OTHOCAIIMECS K OJHOMY BONPOCY WM YYacTKy JIEATeIbHOCTH OpraHa
aJIMUHUCTPAIIHH;

2.1.10 HoMeHKnaTypa JIe]l - CHCTEMAaTU3UPOBAHHBIN IEpEUYECHb HAUMEHOBAHUI
nen, GopMupyeMbIX B OpraHe ailMUHUCTPAIIMH, C YKa3aHUEM CPOKOB UX XPaHCHHUS;

2.1.11 »skcnepTH3a LEHHOCTH JOKYMEHTOB - H3y4€HUE JTOKYMEHTOB Ha
OCHOBAaHUU KPUTEPUEB HX IIEHHOCTH B LEJIAX ONPEACICHUS CPOKOB XPaHCHHS
JIOKYMEHTOB W OTOOpa MX [JJs BKJIIOYEHUS B COCTaB apXuUBHOro (oHaa
[TerponaBnoBck-KaMyaTCKOro ropoickoro OKpyra;

2.1.12 »>neKTpOHHBIA JOKYMEHT - JOKYMEHTHpPOBaHHAas HHQpOpMalus,
Mpe/ICTaBIICHHAS B 3JIEKTPOHHOU popMe, TO €CTh B BUJIE, TPUTOJHOM AJIS1 BOCHPUSTHS
YeJIOBEKOM C MCIOJIb30BAHUEM AJIEKTPOHHBIX BBIYMCIUTEIbHBIX MAIINH, & TAKKE JJIsI
nepenayu 1o WHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIM CETSIM WJIM 00pabOTKH B
UH()OPMAITMOHHBIX CUCTEMAX;

2.1.13 snexTpoHHOE coodIIeHre - HHPOpMAIIUs, TIepeIaHHAasT WU TTOJTyYeHHas
MOJIb30BaTEIeM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON CETH;

2.1.14 »nexTpoHHas TOMNMUCH - WHPOPMANUS B DIEKTPOHHOU (dopme,
MIPUCOCTMHEHHAS K DJIEKTPOHHOMY JIOKYMEHTY WJIH MHBIM 00pa30oM CBsI3aHHAs C HUM
¥ TIO3BOJISTIONIAS UACHTU(UITUPOBATH JIUIIO, TOITMUCABIIEE AIEKTPOHHBIN TOKYMEHT;



2.1.15 ycuneHnHas KBaTu(pUIMPOBaHHAS SJIEKTPOHHAS MMOITUCH — AIEKTPOHHAS
MOJIMKCH, KOTOPasi COOTBETCTBYET CJIEAYIOIIMM MPU3HAKAM:

- MOody4YyeHa B  pe3yJbTaTe KpUOTOrpapuyeckoro mpeodpa3oBaHUs
uH(OpPMAIUU C UCTIOJIB30BAHUEM KJTH0Ya 3JIEKTPOHHOM MOITUCH;

- MIO3BOJIAET OMPENIETUTH JIUIIO, OJIIMUCABIIIEE ANEKTPOHHBIN TOKYMEHT;

- TIO3BOJISIET OOHApYXHUTh (DAKT BHECEHUS H3MEHEHUW B DIIEKTPOHHBIN
JIOKYMEHT MOCIe MOMEHTAa €r0 MOIUCAHNS;

- CO3/1a€TCs C UCIIOJIB30BAHUEM CPEICTB JIEKTPOHHOM MOAIUCH;

- KJII0Y TIPOBEPKHU AJICKTPOHHON TOMANMHUCH YKa3aH B KBATU(DUIIMPOBAHHOM
ceptudukare;

- ISl CO3/IaHMSI U MIPOBEPKU JIEKTPOHHOM MOAMMCH HCIOJIB3YIOTCS CPEACTBA
AJIIEKTPOHHOM MOJANKUCH, MUMEIOUIME MOATBEPKIECHUE COOTBETCTBUS TPEOOBAHMSIM,
YCTaHOBJIEHHBIM B COOTBETCTBUH ¢ DenepanbHbiM 3akOHOM OT 06.04.2011 Ne 63-D3
«O0 37eKTPOHHOM MOIITHUCHY;

2.1.16 »nexTpoHHBI 00pa3 JOKyMEHTa - JJCKTPOHHAs KOMHUSl JOKYMEHTa,
M3TOTOBJICHHOTO Ha OYMa)KHOM HOCHUTEJIE;

2.1.17 ckaHWpoBaHHE JOKyMEHTa - TIOJy4eHHE DOJESKTPOHHOIO oOpa3a
JIOKYMEHTA;

2.1.18 aBTOMaTH3MpOBaHHAs CHCTEMa JJIECKTPOHHOTO JOKYMEHTOOOOpOTa M
JEeJOTPOU3BOACTBA - HHGOPMAlIMOHHAs CHCTeMa, o0ecrneunBaromas coop

JIOKYMEHTOB (BKJIFOYEHHE JOKYMEHTOB B CHUCTEMY), MX OOpabOTKy, yIpaBJi€HHUE
JIOKYMEHTaMU U JOCTYII K HUM,;

2.1.19 >1eKTpOHHBIN JOKYMEHTOOOOPOT - JOKYMEHTOOOOPOT C MPUMEHEHUEM
MH(OPMAIIMOHHOW CUCTEMBI;

2.1.20 aBTOp TIOKYMEHTA — OpraHu3anus, JOJGKHOCTHOE JIMIO UJIU TPAKAaHVH,
CO3/aBIINE TOKYMEHT;

2.1.21 Bua AOKyMEHTA - IPUHAJIEKHOCTh JOKYMEHTA K ONPEIEIICHHON TpyIIe
JIOKYMEHTOB MO MPU3HAKaM COAEPKAHUS U LEJIEBOr0 HA3HAUCHHS;

2.1.22 odopmiieHre TOKYMEHTA - IPOCTABJICHUE HA JOKYMEHTE HEOOXOUMBIX
PEKBU3UTOB,;

2.1.23 GnaHK qOKyMeHTa - HAOOp PEKBU3UTOB, UICHTUDHUIIMPYIONUX aBTOPA
OQUIMATHLHOTO MUCHbMEHHOTO JIOKYMEHTA;

2.1.24 cormacoBaHue JOKyME€HTa (BU3UpPOBAaHHE) — OIIEHKA IPOEKTa
o(UIIUAIBHOTO JIOKYMEHTAa 3aUHTEPECOBAHHBIMU OpPraHU3AIUAMH, TOTHKHOCTHBIMU
JUIIaMH, CTICITUATUCTAMU,

2.1.25 3aBepeHHas KONUs - KONUS JOKYMEHTA, HA KOTOPOM B COOTBETCTBHUH C
YCTaHOBJICHHBIM MOPSIKOM MPOCTABJISIIOTCS HEOOXOAMMBIE PEKBU3UTHI, IPUAAIOIINE
€U IOPUINYECKYIO CUILY;

2.1.26 ropunuueckas cuiia JIOKYMEHTa - CBOMCTBO O(UIIMAIBHOTO JOKYMEHTA,
coo011aeMoe eMy JIEeHCTBYIOIIMM 3aKOHOJATEeIbCTBOM, KOMIIETEHIIMEH H3/aBIIETO
€ro opraHa ¥ yCTaHOBJICHHBIM MOPSIKOM O(OPMIICHUS;

2.1.27 yaudunmpoBanHas GopMa JOKyMEHTA - COBOKYMTHOCTh PEKBU3UTOB H
TUTIOBBIX ()PAarMEHTOB TEKCTa JTOKYMEHTAa, YCTAaHOBJICHHBIX B COOTBETCTBUU C
pemraeMbiIMi B JaHHOW cdepe AESITEIBHOCTH 3a7adyaMd M PACIOJOKCHHBIX B
OTIPEJICTICHHOM TIOPSIIKE Ha HOCUTENE HH(GOPMAIIHH;



2.1.28 06beM JOKYMEHTOO00pOTa - KOJIMYECTBO JOKYMEHTOB, OCTYHUBIIIHX B
aJIMUHUCTPAILIMIO U OpPraHbl aJIMUHUCTPALIMA M CO3JAHHBIX UMH 3a ONpeeICHHBIN
NEPUO/I;

2.1.29 noxyMeHT mJisl CIy>KeOHOTO IOJIb30BaHUs — CIy)KeOHas WH(popMaIus
OTPaHMYEHHOrO0  JOCTyla, HE  cojaepXkamias  CBEACHHM,  COCTaBJISIONIUX
roCyapCTBEHHYIO TaiHY;

2.1.30 cayxebHOE TMUCBMO — JOKYMEHT, o(popMJIeHHBI Ha OJaHKEe opraHa
aMUHUCTPALIMK, TOANUCAHHBIA PYKOBOJWUTEIEM OpraHa aJMHHUCTPALUU U
aJIpECOBAaHHBIN JIOJDKHOCTHOMY JIMIY aJAMUHUCTPALMHM WU JTOJDKHOCTHOMY JIMILY
opraHa aJJMUHUCTpaIuu (ajnee — JOJKHOCTHOE JIUILIO);

2.1.31 cnyxxebHas (HoKJIagHas1) 3aMucKa - 3T0 WH(HOPMALMOHHO-CIIPABOYHBIN
JOKYMEHT JIOJKHOCTHOMY JIMIY B paMKax MPEJOCTABICHHONW eMy KOMIIETEHIUY.

3. lokymeHTHpOBaHUE YIPABJIeHYECKOI HeATeabHOCTH. CocTaB
yIpaBJeHYeCKHX IOKYMEHTOB

3.1. CocraB ynpaBieHYECKUX JOKYMEHTOB, 00pa3yroUuXcs B aIMUHUCTPALINH,
OpraHax aJMHUHHCTpAIlMN OMpEIENsAeTCS B COOTBETCTBUU C TIOJTHOMOYHSMH,
YCTAaHOBJICHHBIMA HOPMATHBHBIMH IIPABOBBIMH aKTaMH, KPYTOM BBITTOTHSIEMBIX
GYHKIIMI W TMPEAOCTaBISIEMBIX MYHHIIMIIAIBHBIX YCIYT, MOPSAKOM pa3perieHHs
BOTIPOCOB, OOBEMOM H XapaKTEPOM B3aWMOCBSI3EH C TOCYIapCTBEHHBIMUA OpPTaHaAMH,
WHBIMHU OpraHaAMHU MECTHOTO CAMOYIIPABJICHHS, OPTaHU3AIUSIMU, TPaXKIaHAMHU.

3.2. JlokyMeHTHpOBaHHE YIPABJIECHYECKON NIEATEIBHOCTH B aIMUHUCTPALIUH,
OpraHax aJIMUHUCTPALMU 3aKJIF0YAETCS B CO3JJaHUH YIIPABIECHYECKUX JOKYMEHTOB, a
WMEHHO B 3amucH ((uxcanuu) Ha OyMa)kKHOM HOCUTEJIE, SJICKTPOHHBIX JTOKYMEHTOB
U DJIGKTPOHHBIX KOMUH JOKYMEHTOB, IOJYYEHHBIX B pe3yjibTare OLU(PPOBKH
(HampuMep, CKaHUPOBAHUS) JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

3.3. VYmpaBieHUE€CKME JOKYMEHTBI MOTYT CO3/JaBaTbCsl M XPAHUTHCA
UCKITIOYUTENHFHO B (POpPME DIIEKTPOHHBIX TOKYMEHTOB BHE 3aBUCHMOCTH OT CPOKOB UX
XpaHEHUsl, €CIT XpaHEeHHE UX B (OpME IEKTPOHHBIX TOKYMEHTOB MPEIyCMOTPEHO
3aKOHOAATeNbHBIMU akTamu Poccuiickon @enepauuyr WM HOPMAaTUBHBIMHU
MIPABOBBIMU aKTaMU YIOJHOMOYEHHOTO (eepabHOTO OpraHa HWCIOJHUTEIBHOM
BJIACTH B c(hepe apXUBHOTO JieNa U ACTOMPON3BOICTBA.

3.4. YmpaBieHyecKkrue JOKYMEHThI aIMUHUCTPAIIUHN, OPTaHOB aJIMUHUCTPAIINN
opopMIsitOTCST Ha OaHKax, pa3pabOTaHHBIX B COOTBETCTBHHM C TPEOOBAHMSIMH,
YCTaHOBJIEHHBIMM  HallMOHAJIbHBIM  cTaHgaproM  Poccuiickon ~ ®denepauuu
['OCT P 7.0.97 - 2016 «Cuctema cranmapToB 1o uHboOpManuu, OUOIUOTEIHOMY H
u3gaTeNbckoMy  neny.  OpraHu3almOHHO-PACIIOPAIUTENbHAS — JOKYMEHTaIusl.
TpeboBanus k opopmienuto fokymeHToBy (manee - OCT P 7.0.97-2016).

O0pas3ibl 0J1aHKOB JOKYMEHTOB, IPUMEHSEMBIX | J1aBO TOPOJCKOT0 OKpyTa, B
aJIMUHUCTPAIINH, & TAK)KE CXeMa PacIOIOKEHUS PEKBU3UTOB M ()OPMBI TOKYMEHTOB
YTBEPKAAOTCS PACTIOPSIKECHUEM aIMUHUCTPAIUH.

OO0pa3ipl 6JIaHKOB JOKYMEHTOB, IPUMEHSEMBIX B OpraHax aJMUHHCTpALIUU,
yCTaHaBJIMBAIOTCS MPUKa3aMU COOTBETCTBYIOIIMX OPraHOB aMUHUCTPALIIH.

brnaHku JOKYMEHTOB M3rOTaBJIMBAIOTCS HA CTaHAApTHBIX JIUCTax OyMmaru
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dopmatom A4 (210x297 mm).

IIpy 1OATrOTOBKE JOKYMEHTOB IPUMEHSETCSA TEKCTOBBIM  PEIAKTOP
Microsoft Word ¢ ucnonszoBanuem mpudra Times New Roman:

- 1711 0pOpMJIIEHUSI TEKCTOBBIX MAaTepUasoB - pasmepoM mpudra 14 0t yepes
OJIMHAPHBIN MEKCTPOYHBIA HHTEPBAJ C BEIPABHUBAHUEM TEKCTA 110 IIMPUHE;

- 111 opopmIIeHHsI TaOJIMYHBIX MaTepHalIOB JOIMYCKAETCs pa3sMep MpudTa
12-14 0T yepe3 oguHAPHBIN MEXKCTPOUHBIN HHTEPBAJI C BBIPABHUBAHUEM TEKCTA I10
HIUPUHE.

HanMeHoBaHUs HaYalbHBIX SYEEK MEPBOW 3arjaBHOM CTPOKH TaOIHIIBI
OoQOpPMIISIIOTCS TOMY>KUPHBIM Haue€pTAaHUEM C HCIOJIb30BAaHHUEM IICHTPUPOBAHUS
TEKCTa B AYEUKE MO TOPU3OHTAIIA U BEPTUKAJIU.

CnoBapHoe cojiepxkaHue siueek o(hopMisieTcs ¢ HEHTPUPOBAHUEM TEKCTa B
sYelKe MO0 BEPTUKAIM U BbIPABHUBAHUEM €TI0 MO JIEBOMY Kparo SYEHKH, B CIydae
UCIIOJIb30BaHUSI LIM(PPOBBIX 3HAUEHUN B sUEWKaX HCIHOJIb3YETCS LEHTPUPOBAHUE
TEKCTa B IYEHKE N0 TOPU30HTAIIN U BEPTUKAIIU.

OdopmiieHne TabmUL B YNPaBICHYECKUX JOKYMEHTaxX JOMYCKaeTcs B
dbopmare «Microsoft Office Excel».

B cayuasix ucnosnab3oBaHus 0OBEMHBIX IO COAECPKAHUIO U MHOTOYPOBHEBBIX
Ta0JINIl JOIMyCKaeTCs albOOMHAsi OpUEHTAlUsl CTPaHUIIBl. B cilydae ucnoap30BaHUs
albOOMHOM OpPHEHTALlMM CTPAHUIBl JOMYCKaeTcsl TaOJIUIy B MPOEKTE MPaBOBOTO
aKTa pacnoJyiaratb OT JIEBOI'O Kpasl JUCTa Ha paccTosHUM He MmeHee 10 mM, OT
paBoro - He MeHee 10 MM, OT BepxHeETO - He MeHee 10 MM, OT HMKHETO - HE MEHEE
10 mMm

[Ipu odopmieHUH JOKYMEHTOB YCTAHABJIMBAIOTCS CIEAYIOUIUE pa3Mephl
noJsiek (kak opopMiIeHHBIX Ha OJIaHKe, TaK U 0€3 Hero):

- 1eBoe - 30 MM;

- mpaBoe - 10 mmM;

- BepxHee - 20 MMm;

- HIokHee - 20 MM.

Hauano a03ana yctaHaBnmMBaeTcsl Ha pacCTOSTHUU 12,5 MM OT JIEBOM TpaHUIIbI
TEKCTOBOTO MOJIA JOKYMEHTa, NPUMEHSEMOr0 B aIMHUHHMCTPALIMM U €€ OpraHax.
TekcT nevartaeTcst B peKUMe 3aIlpeTa aBTOMaTHYECKOIO IMEPEHOCA CIIOB.

Bcerna mneuaratorcs Ha omHOW CTpoke: 3HAK «No»y c ero muGpOBBEIM
o0o3HaueHueM; (amMuwius ¢ HMHULUAIAMU; MPEJIor, ¢ KOTOPOro HAYWHAETCS
HAaWMEHOBaHUE JOKYMEHTA, C MOCIEAYIOIUM TEKCTOM HaUMEHOBAHUS JTOKYMEHTA,
MPUMEHSIEMOTO B aIMUHUCTpPAIIUU U €€ OpraHax;

3.5. B opraHax agMHHHUCTPAILMM PETUCTPUPYIOTCS CIEAYIOLIUE BUIBI
YIPABJICHUYECKUX TOKYMEHTOB:

3.5.1 opraHu3alMOHHbIE JOKYMEHTHI (YyCTaBbl, TIOJOXKEHHUS, JOTOBOPHI,
pErylaMeHThbl, MHCTPYKUWHU, IPaBWJIA U T.1.);

3.5.2 pacnopsIUTENbHBIE JIOKYMEHTHI (IOCTAHOBJIEHUS, pPACIOPSIKEHUS,
IpUKa3bl, IOPy4YEeHHs [ 1aBbl FOPOJACKOTO OKPYTa;

3.5.3 KaapoBbIE JOKYMEHTHI (pacrnopsbKeHHs (MpUKas3bl) 110 JUYHOMY COCTaBy,
3asIBJICHUS, XapaKTEPUCTUKHU, TPYAOBbIE KHUKKH, JTUYHbIE KAPTOUKH, JIMYHBIE JIENIA,
TPYJOBBIE TIOTOBOPHI U T.1.);



3.5.4 unble TOKYMEHTHI (TJ1aHbl U TpaduKHU padOThl, OTUETHI, MUCbMA U T.1I.).

3.6. CocTaB pEeKBU3UTOB YIIPABICHYECKUX JTOKYMEHTOB: YCTaBbl, MOJIOKEHUS,
npaBuia, WHCTPYKIUHU, PErJIAMEHTHI, MOCTAHOBJIIECHUS, PACIOPSHKEHUS, MPUKAa3bI,
pelieHusi, MPOTOKOJIbI, JOTOBOPHI, AaKThl, MHCbMA, CIOpPAaBKU M Jp. (maiee -
JIOKyMEHTHI), B ToM yucie BkimoueHHble B OK 011-93, npaBuna ux opopmieHus,
pa3Mepsbl CIy>KEOHBIX MOJe HAa JOKYMEHTE U TPeOOBaHUS K CO3AaHUIO IOKYMEHTOB
yCTaHaBIMBaIOTCs Hacrosimedl MHCTpykuueld B COOTBETCTBUM C HAIIMOHAIBHBIM
cranaaprom I'OCT P 7.0.97-2016.

3.7. DnextpoHHble mAaOIOHBI (YHHU(PHUIMPOBAHHBIE (OPMBI) JTOKYMEHTOB,
UCITIOJIb3yEMbIE TPU CO3JIaHUHU SJIEKTPOHHBIX JOKYMEHTOB, I10 COCTaBY PEKBHU3UTOB
JIOJKHBI OBITh HIEHTUYHBI TOKYMEHTaM Ha OyMa)KHOM HOCHTEJIE.

3.8. DIIEKTPOHHBIE TOKYMEHTBI, HAPABISIEMBIE B TOCYTAPCTBEHHBIE OPTaHbl U
Oprasbl MECTHOTO caMOYIIpaBJICHUS, MOJIMHUCHIBAKOTCS YCUJICHHOU
KBAJIM(UUIUPOBAHHON 3JIEKTPOHHOM MOANUCHIO JOHKHOCTHOTO JIMIA, HOPSIOK
MPUMEHEHUsI KOTOpoi ycraHoBiieH DenepanbHbiM 3akoHoM 0T 06.04.2011
Ne 63-@3 «O06 >71eKTpPOHHON MNOJANMUCH» U MHBIMU HOPMATHUBHBIMH IPABOBBIMU
aktamu Poccuiickon denepanuu.

4. Opranu3anusi JOKyMeHT0000poTa B aAIMUHUCTPALMH, OPraHax
aIMUHUCTPALMHU

4.1. B nmpouecce JOKyMEHTOOOOpOTa B aJIMHUHHUCTpAllMH, OpraHax
aIMUHUCTPAIIMHN 00ECIICUNBACTCS

4.1.1 npuem u niepBUYHasi 00pabOTKa BXOJSAIINX TOKYMEHTOB,;

4.1.2 npeaBapuUTEIbHOE PACCMOTPEHUE BXOJSAIIUX JOKYMEHTOB;

4.1.3 peructpanus BXOASAIINX, UCXOAAIIUX U BHYTPEHHUX JOKYMEHTOB;

4.1.4 paccMOTpeHUE JOKYMEHTOB PYKOBOJICTBOM;

4.1.5 noBeaeHUEe TOKYMEHTOB A0 UCITOJIHUTEIICH;

4.1.6 moArOTOBKA MPOEKTOB JOKYMEHTOB;

4.1.7 cormacoBaHue NPOEKTOB JOKYMEHTOB;

4.1.8 moanucaHue MPOEKTOB TOKYMEHTOB;

4.1.9 ompeneneHre MecTa XpaHEHHUs JOKyYMeHTa (KOMHM JOKYMEHTa) U
BKJTFOUCHHE JIOKYMEHTA (KOITUU JOKYMEHTA) B JIEJ0;

4.1.10 oOpaboTKa 1 OTIpaBKa UCXOSAIIUX JOKYMEHTOB.

4.2. Peructpanus 10KyMEHTOB (BXOAIINX, UCXOISAIINX, BHYTPEHHHX ) BEJETCS
B TIpejieiax KaJeHAapHOTo To/a.

4.3. B 1oKyMeHTOO0OpOTE aIMUHUCTPAIIAN BBIACISIOTCS JOKYMEHTOIIOTOKH:

4.3.1 Bxogsuiue (MOCTYMAOIINE) TOKYMEHTHI;

4.3.2 ucxonsuue (OTIPaBIISIEMbIE) TI0OKYMEHTHI,

4.3.3 opraHu3aIiuOHHBIC U PACTIOPSTIUTEIHHBIC JOKYMEHTHI

4.3.4 cnyxeOHbIE MHUChMA.

B cocraBe BXOASIMIMX U UCXOIANTUX TOKYMEHTOB BBIICIISIOTCS:

- JIOKYMEHTBbl OpraHoB T'OCYJAapCTBEHHOH BJIAcCTH, OPraHOB MECTHOTO
caMOYIIpaBJIEHUS; JOKYMEHTbI TEPPUTOPUATIBHBIX, (PeepaibHbIX, TOCY1apCTBEHHbIX
OpraHoOB M OTBETHI HA HUX;
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- IOKYMEHTBI OpraHu3aluii U OTBETHI HA HUX;

- IOKYMEHTBI IPOKYpPaTyphl U OTBETHI HA HUX;

- MapJIAMEHTCKUE 3alpOChl U OTBETHI HA HUX;

- 3amnpocskl aenyraroB ['ocymapctBeHHOM JlyMbl 1 ceHatopoB Poccuiickon
denepanuu, 1€MyTaTOB 3aKOHOIATENbHBIX (MPEICTABUTENbHBIX) OPraHOB CYyObEKTOB
Poccuniickoit ®enepaunn M AENyTaTOB MPEICTABUTEIBHBIX OpPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U OTBETHI HA HUX;

- oOpamieHusl TpakJaH, OpraHU3alMid, 3ampochl T'pa)k[aaH, OpraHU3aluid O
NIPEIOCTaBICHUU HMHPOPMAIMM O JACSITENbHOCTH aAMHHHCTpAIMH, OpraHa
aJIMUHUCTPALIMU W/WIK O TPEJOCTABICHIUH MyHHUIIUIIAIbHBIX YCIIYT U OTBETHI HA HUX;

- TOKYMEHTBI U3 IPaBUTEIbCTBEHHBIX U HEMPABUTEIILCTBEHHBIX OpPraHU3AINI
3apyOEKHBIX CTPaH U JAPYTHUE IPYIIIbI JOKYMEHTOB.

4.4. ]JloctaBKa W OTHOpaBKa JOKYMEHTOB B OpraHax aJIMHHUCTpaluu
OCYILECTBISIIOTCSA CIAEAYIOLIMMHU BHJIaMU CBSI3U: TIOYTOBOH, (enbIberepckoi,
KYpPhEPCKOM, MHBIMU BHUJAMH CIEIHUAIBHON CBS3H, (aKCUMWIbHOW, Tele(OHHOH,
MOCPEJICTBOM  3JieKTpoHHOM  mouthl, ECDOJI, mocpenctsoM  deaepanbHOi
rocyapCTBeHHOW MH(POPMAIIMOHHOMN cucTeMbl « ENMHBIN MOpTall roCy1apCTBEHHBIX
U MYHUIMOAIbHBIX  yciuyr  (QyHKIui)» W/WMIM  pEeTrHOHANBHBIA  MOpTal
rOCyJapCTBEHHBIX U MyHUIHMNAIBbHBIX yciyr Kamuarckoro kpas (manee - Ilopran
rOCyJIapCTBEHHBIX YCIIYT).

4.5. Bcst KOppecnoHACHIINS, TOCTYIAI0MIAs B aIMUHUCTPALIMIO BUIAMU CBSI3H,
MPEIyCMOTPEHHBIMA MYHKTOM 4.4 Hacrosmed WHCTpyKuHH, 3a HCKIIOUYEHUEM
oOpallleHuii TrpakJaH, OpraHW3alMii, a TakXkKe 3asiBJICHUN Ha OKa3aHHe
MYHUIMTIATBHBIX YCIIYT, TPEIOCTaBIsIEMbIX aAMUHUCTpALIMEH (1ajiee — 3asBIICHUS Ha
OKa3aHWE€ MYHUUUIAJIBHBIX YCIYyT), aJpecOBaHHAas aJMHHHUCTpauuu, [JaBe
TFOPOJICKOTO OKpyra, MepBOMY 3amecTuTento [maBbl, 3amecTutensiM [ JaBbl,
PYKOBOJIUTENIO YTIPaBICHUS €TIaMU, IPUHUMACTCS M PETUCTPUPYETCS paOOTHUKAMU
KaHIIeNIpuu 0o0IIero oTaena Y paBieHus aejaMu (ajiee — KaHIesIpus).

Koppecnionnenuus, aapecoBaHHasi 3aMecTUTEN0 [J1aBbl aJIMHHUCTpalUU
[TerponasnoBck-KaMyaTCKOro ropoJICKOro oOKpyra - pykoOBOAMUTEIO (TIpeIcenaTento,
HAYaJIbHUKY) KOMMTETA, YIMPABICHUS aAIMUHUCTpAIMU (Jajiee — 3aMEeCTHUTEINb
['1aBpl — PYKOBOAUTENb YIPABJICHUS), PYKOBOAMTEN OpraHa aJIMHUHHUCTpPAIlUH,
MPUHUMAETCSI U PETUCTPUPYETCS IETONPOU3BOUTEIIEM OpPTraHa aIMUHUCTPALIUH.

Koppecnionnenuus, angpecoBaHHas IpEACENaTEN0  KOOPIHHAIMOHHOTO
(coBelaTeNbHOT0) OpraHa agMUHUCTpAlMd NPUHUMAETCS MU PErHCTpUpYeTCs
CEKpEeTapeM COOTBETCTBYIOLIEIO0 KOOPAMHAIIMOHHOTO (COBEMIATENIbHOI0) oOpraHa
aIMUHHCTPALIVH.

OOpaieHus rpaxaaH, OpraHu3aluid, a TakkKe 3asBICHUS Ha OKa3aHue
MYHULMNATBHBIX YCIYT MPUHUMAIOTCS U PETUCTPUPYIOTCS CIEIUATUCTAMU CITY>KObI
«OJHOTO OKHa» OOIIEro oT/ena YIpaBieHus AeaMu.

['paxxnane u opraHu3aivy BIpaBe HAMPABUTHh OOpaIieHNe B aJMUHUCTPAIIHIO
WU YIOJHOMOYEHHOMY JOJDKHOCTHOMY JIMIY aJMUHUCTpAlMUd TOCPEICTBOM
oOpailieHus B CIIyk0y «OJHOTO OKHa» OOIIero oTAena YmpaBieHus aenamu. Takoe
oOpallleHHue TMOAJICKHUT PETUCTPALUU CHEHHATUCTAMH CIYXKObl «OJHOTO OKHay
o0riero otaena YnpaBieHHs eTaMH.



4.6. Bce mnocrynuBmIME B AJMUHUCTPALMIO, OpPraHbl aJAMUHUCTPALMH
JIOKYMEHThl Ha OyMaXHOM HOCHUTENEe TMOJJIeXaT MepBUYHOM 00paboTKe,
BKJIFOYAIOIIIEH:

4.6.1 mpoBepKy IPaBUWJIBHOCTH JIOCTaBKU JJOKYMEHTOB;

4.6.2 npoBepKy 1IEJIOCTHOCTH YIIaKOBKU, KOHBEPTOB, TAKETOB (IIPU HAIMYMH);

4.6.3 BCKpBITHE YNAaKOBKUA (MPU HAJUYKMH), 32 HUCKIIOUYEHHEM KOHBEPTOB
(maxeToB) ¢ moMeTKoM «JInuHO» U rpudamMu orpaHUYEHUs JOCTYyNa K TOKYMEHTY, HE
OTHOCSIIIUXCS K OOPAIEHUSIM TpaXk/laH, OpraHu3alni;

4.6.4 nmpoBepKy LEIOCTHOCTU BXOASMIINX IOKYMEHTOB, BKIIFOUAsi IPUIIOKEHHUS;

4.6.5 yHUYTOKE€HHE KOHBEPTOB, MAKETOB WJIM YHNAKOBKM (IpH HAJIWYHUH), 3a
UCKIIFOYEHHEM OOpallleHWil TpaXkJaH, OpPraHu3aluid W HHBIX JIOKYMEHTOB 0e€3
yKa3aHUs JaThl, a TAKXKE B CIy4asx, €CIU JOKYMEHT MOCTYIWII M03Ke YKa3aHHOTO B
TEKCT€ JOKYMEHTa CPOKa HCIIOJIHEHHS (JaThl MEPONPHUITHS) WU HpH OOJIBIIOM
PACXOKIAECHUU MEXIY AaTaMH MOIIMCAHUS U MTOITYYEHUS JOKYMEHTOB.

4.7. OmmO0YHO TOCTABJIEHHBIE JOKYMEHThI NEPEChUIAIOTCA MO Ha3HAYECHUIO
WIM BO3BPAILAIOTCS OTIIPaBUTENIO. /JOKYMEHTBI, NOCTYIIMBIINE B IOBPEKICHHON
YIaKOBKE, IMPOBEPSIIOTCSA Ha LIEJIOCTHOCTh, B TOM YMCJIE HA HAJTUYHE MEXAaHUYECKUX
ITIOBPEXKICHUN.

O mnomy4yeHuM MOJO3PUTEIBHOIO I[MOYTOBOTO OTIIPABICHUS JIOKJIAAbIBACTCS
PYKOBOJMTEIIO COOTBETCTBYIOLIETO OpraHa aIMUHUCTPALINH.

4.8. IIpu oOHapy KEHUH TOBPEKICHUS BXOSIIETO JOKYMEHTAa Ha OyMaKHOM
HOCHTEJIE WIH €ro MPUJIOKEHH, TP OTCYTCTBHM B KOHBEpTE (IMaKeTe) JOKYMEHTAa,
€r0 YacCTH WJIU MIPUJIOKEHUH K HEMY, a TAK)KE MPU OTCYTCTBUU MOAMKUCH Ha BXO/SIIEM
JIOKYMEHTE COCTABJISIETCSI aKT B JIBYX AK3EMIUISIpax Ha OyMa)KHOM HOCHUTENE, OJUH
HK3EMIUISIP AKTa BBICBUIAETCS OTHPABUTEINIO, BTOPOM - MPUOOIIAETCS K BXOJASILEMY
JIOKYMEHTY Y MEPEAAETCS Ha PETUCTPALIUIO U MPEBAPUTENBHOE PACCMOTPEHUE.

4.9. KonBepThl (1akeThl), UMEIONINE OTMETKY «JIMaHOY», Tprudbl OrpaHuyeHus
JI0CTyMa K JOKYMEHTaM, COJIEpKallliM CBEACHUS KOH(PHUICHINATbHOTO XapaKTepa, He
BCKPBIBAIOTCS U MIEPEAIOTCS:

4.9.1 c otmeTkOM «JIMYHOY - HEMMOCPEACTBEHHO a/Ipecary;

4.9.2 c rpudamu orpaHUYEHUS IOCTYTIA - B OTJEIN 110 3aIIUTE FOCYapCTBEHHOM
TallHbl, CEKPETHOTO JEJONPOMU3BOJACTBA M  MOOWJIM3ALMOHHOM  MOJArOTOBKHU
aIMUHUCTpAIMA, B OOS3aHHOCTH KOTOPOTO BXOJUT 0OpabOTKa JOKYMEHTOB,
coJiepKallluX CBEJEHUsI KOH(DUICHIUATBHOTO XapaKTepa.

4.10. Ha Bcex mOCTyNMBIIMX JTOKYMEHTaX, 3a HUCKIIOYEHHEM JIOKYMEHTOB,
NOCTYNUBIIUX B (OpME DBJIEKTPOHHBIX JOKYMEHTOB, IPOCTaBISECTCA OTMETKA O
MOCTYIIJIEHUHU JOKYMEHTA B aIMUHUCTPAIMIO, OPTraHbl aIMUHUCTPALIUU.

4.11. DnexTpoHHbBIE NOKYMEHTHI, IMOCTYNUBIIME OT APYTMX OPraHU3aluil U
rpakaaH MO 3JEKTPOHHOW mouTte, 4yepe3 O(UIMaNbHBbIA CAaWT aJMUHUCTPALMHA B
UH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «WHTepHeT» (manee — ceTh
«MHTepHeT»), IlopTan rocynapcTBEHHBIX YCIyI IPUHUMAIOTCA U PETUCTPUPYIOTCS
JEJIONPOU3BOAUTENIEM OpPraHa aIMUHUCTPALUH.

4.12. B ciy4ae BBISIBIICHHBIX B XOJ€ MPOBEPKU HECOOTBETCTBUU JOKYMEHTa
(oOpamenus) mnonoxenusiMm DenepanpbHoro 3akoHa orT 02.05.2006 Ne 59-®3
JIEIIONPOU3BOAUTENb TOJATOTABIMBACT OTIPABUTENIO0 YBEAOMJICHHE 00 OTKa3e B



perucTpauuy JOKyMEHTa C YKa3aHUEM ITPUYHHBI OTKa3a.

4.13. JlomyckaeTcsi pacredyaTka 3JIEKTPOHHBIX JOKYMEHTOB C IMOCJEAyIOLIeh
opraHu3zanuen paboTbl ¢ HUMH KakK ¢ JJOKyMEHTaMU Ha OyMa)KHOM HOCHUTEJIE.

4.14. TlepBuyHas 00pabOTKa JOKYMEHTOB 3aBEpIIAETCS UX paclpeielieHueM
Ha PETUCTPUPYEMBIE U HEPETUCTPUPYEMBIE.

K nokyMeHTaMm, He MOAJIEKAIIUM PETUCTPAIMU, OTHOCSATCS JOKYMEHTHI, HE
COOTBETCTBYIOIIIME MPABUIIaM JIEJIOTPOU3BOJICTBA, HE TPEOYIOIINE UCTIOTHEHUS U HE
coaepkaie MHPOpMAIUIo, KOTOpas MOXKET ObITh MCIOJB30BaHA B CIPABOYHBIX
LENSAX, & UMEHHO:

4.14.1 raserel, OKypHaIbl, OYyKJEThI,  CIOPABOYHHUKH,  OTKPBITKH,
IPUBETCTBEHHBIE aJpeca, ClpaBovYHast nH(opmanus 6e3 ykazaHus aapecaTa u T.1.;

4.14.2 nOKyMEHTBI, B KOTOPBIX OTCYTCTBYIOT 0OS3aT€JbHbIE PEKBU3UTHI
JIOKYMEHTA, a TaK)Ke MOJIUCH JIMIA U (MJIM) CBEJCHHS O PETUCTPALlU JOKYMEHTA.

4.15. Peructpanus BXOASAIIUX U UCXOASUIMX JOKYMEHTOB B aJIMUHUCTPALINH,
opraHax aJMUHHUCTPAIlMU OCYIIECTBISIETCS HE3aBUCHMO OT CIOC00a MX JTOCTaBKH
OJIH pa3s.

4.16. CaenmeHuss 0 BXOASAUIEM JOKYMEHTE BHOCATCS B DJIJIEKTPOHHYIO
peructpanuonnyio kaptouky (nanee — OPK) EC3/I, a noctynuBiieMy JOKYMEHTY
MIPUCBANBAETCS PETUCTPALIMOHHBIA HOMED.

4.17. JIOKyMEHTBI, TIOCTYIUBIIINE HAa OyMa)XHOM HOCHTEJE, CKaHHPYIOTCS,
ANEKTPOHHBIN 00pa3 mokymeHTa Bkirouyaercs B ECOJl u npucoenunsiercs k OPK
JIOKYMEHTA.

4.18. HampaBneHWI0 OpPUTHMHAJIOB WCIIOJHUTENO MOMJIEKAT CIEAYIOIINE
JTOKYMEHTHI:

4.18.1 cyneOHble aKThl U MHBIE CYA€OHbIE U3BELICHUS (PEILICHUS, ONIPEICIICHNUS,
MOCTAHOBJICHUS, Cy1€OHbIE TIPUKA3bI, IOBECTKHU, N3BEILICHNUS );

4.18.2 wucnonHuUTENbHBIE JTOKyMeHThl denepanbHON CoyKObl CyIeOHBIX
npuctaBoB Poccuiickoit @enepannu;

4.18.3 DKCHEPTHBIE  3aKkiroyeHuss  KOHTpPOJIBbHO-CUETHOW  manaThl
ITerponasnoBck-KamMuaTckoro ropoIckoro okpyra;

4.18.4 mpomuTeie (COPOIIIOPOBAHHBIEC) TOKYMEHTHI,

4.18.5 cBeneHusl, coaepxkaniue NepcoHaabHbIE TaHHbIC,

4.18.6 nOKyMeHTHI, TpeOyrollue MOANMMCAHUS, YTBEPKACHUS, COTIACOBAHUS
JOJKHOCTHBIMU JTUIIAMU (COTJIAIlIeHUs], TOTOBOPbI, aKThI U T.11.);

4.18.7 npeanucanusi, TPOTOKOJIBI KOHTPOJIUPYIOUIMX OPraHOB, apECOBAHHBIE
JOJKHOCTHOMY JIMILY, TpeOyIOLMe 03HAKOMIIEHUS C JOKYMEHTOM;

4.18.8 NOKYMEHTHI, cojep)Kallue KapTorpauyeckue [aHHbIe, ChEMHbIC
HOCHUTENN uH(popMaIu, CONPOBOAUTENIbHbBIE MUChbMa, coJieprKaliue
WH(pOpMAIIMOHHBIE JIUCTOBKHU, IIJIAKAaThl, OYKJIETHI U T.Hd., @ TaKXKe JOKYMEHTHI,
dbopMaT KOTOPHIX HE MOMJICKHUT CO3AHUIO DIIEKTPOHHOTO 00pasa, MO0 JOKYMEHTHI
HU3KOI0 KauyecTBa MeyaTH, Hepa30opUMBOW PYKOMHCH, HE MOAJIEKAIIUE CO3TAHUIO
YUTAEMOTO JJICKTPOHHOTO O0pa3a WU JOKYMEHTHI, uMmeromme (opmar Oymaru,
KOTOpbIH HE MOXeT OBITh OTCKAaHMPOBAH B CBS3W C TEXHUYECKUMH
XapaKTEPUCTHUKAMU CKAHEPa;



4.18.9 akThl TPOKYPOPCKOTO pearupoBaHUs, 3aKJIIOYEHUS] OpPraHoB
npokyparypel Poccuiickonn @enepauuu, [oponackoin J[ymer IlerporasioBck-
KamyaTckoro ropojackoro okpyra, opranoB MunucrepctBa octuuuu Poccuiickoi
denepalviu v T.1.

4.19. Jlomyckaercs HE pacrnedarbiBaTh MPUIOKEHHUS K JIOKYMEHTaM,
HalpaBJICHHbIM MO JJEKTPOHHOM TOYTE€, TMpPU YCIOBUU  IOCIEAYIOIIETO
NpUKperuieHus GaiaoB TOKyMEHTOB — npuiioxkenuid B DPK.

4.20. Peructpauus BXOJAUIMX JTOKYMEHTOB OCYLIECTBISETCS HE IO3]IHEE
OJTHOTO paboyero AHS MOCJE JHA HMX NOCTYIUIEHUS, €CIM 3aKOHOAATEIbCTBOM
Poccuiickonn ®denepanyu HE YCTAHOBICHO HMHOE, 33 HCKIIOYEHHEM JIOKYMEHTOB,
TpeOyIOIMMX CPOUYHOTO PACCMOTPEHHUS, a TAKXKE TeJIerpaMMBbl U TeIePOHOTPAMMBI,
KOTOPBIE PETUCTPUPYIOTCA U MEPENAOTCSA HA pACCMOTPEHHUE HE3aMEJIUTEIBHO.

4.21. Peructpanus BXOASIIMX TOKYMEHTOB ¢ Tpudom «Jlns ciyxeOHOTO
IIOJIb30BAHU» OCYLIECTBIIIETCSA B COOTBETCTBUU C PACHIOPSKEHUEM aIMUHUCTPALIUU
[TerponaBnoBck-Kamuarckoro ropoackoro okpyra ot 27.12.2018 Ne 259-p
«O mopsiike mpoBeAeHUss padOT B OpraHax aaMuHHMCTpanuu IleTrporaBiioBck-
KamuaTckoro ropoJickoro okpyra no 3amure HHGpOopMali OrpaHiyeHHOr 0 10CTyIa,
HE COZEPIKALLEH CBEIEHHUs, COCTABIIAIOIINE I'OCYJAPCTBEHHYIO TAHY».

4.22. Pe3ynbTaThl pAacCMOTPEHHUs JOKYMEHTa O(OPMIISIIOTCS B  BHUJE
MACbMEHHBIX OTBETOB.

OTBETCTBEHHOCTh 3a MOATOTOBKY HCXOIAIIMX JOKyMeHTOB B ECD]I
(co3maHue, HANOJHEHUE COJEPKAHHEM, a TaKKe O(POPMIIEHUE B COOTBETCTBUU C
HNHucTpykiuei) Bo3naraercsi Ha UCIOJHUTENS (aBTOpa TOKYMEHTa) U JAOHKHOCTHOE
JIMLO, YIIOJJTHOMOYEHHOE, Ha MOANKMCAHUE MTOATOTOBIEHHOTO IOKYMEHTA.

IIpn BxmroueHnn ucxonsamero nokymenta B ECOJ] cBenenus o noKymeHTe
¢ukcupyrorca B OPK, K KOTOpod mnpucoeAuHSETCS SJIEKTPOHHAs KOIMS
OTIPABJIAEMOI0 TOKYMEHTA.

4.23. Ilepen  BKIIOYEHHMEM  HCXOIAIMMX  JOKyMeHTOB B  ECO/]
JIEJIONPOU3BOAUTEND MPOBEPSET NMPABUIBHOCTh O(GOPMIICHHS JOKYMEHTOB (B TOM
YKCJIe HAJIMYWE TTOJIITUCEN, BU3, TPAaBUIILHOCTH HAIIMCAHUS aIPECOB), CBEPSET CCHUIKY
Ha PErucTPalMOHHBII HOMEP M JaTy MOCTYNMBILETO JOKYMEHTA, a TaKkKe HaJIudue
YKa3aHHBIX B HUCXOMSIIMX JOKYMEHTax MPUIIOKEHUH, COOTBETCTBUE KOJIMYECTBA
HK3EMILISIPOB KOJIMUYECTBY aJpeCcaToB M0 yKa3aTeIo PACChUIKH, HAIUYUE OTMETKHU 00
VICTIOJTHUTEIIE.

4.24. BxiioueHue HMCXOASMIMX JOKYMEHTOB, CO3/JaHHBIX Ha OyMa)KHOM
HocuTene, U ux peructpamus B ECOJ] ocymiecTBISIOTCA HE MO3QHEE OIHOTO
pabouero s, CIEIYIOUIEro 3a THEM WX MONUCAHUS.

4.25. OrnpaBke aapecataMm MOAJIEKAT BCE JOKYMEHTHI, O(QOpPMIICHHBIE U
3apETrUCTPUPOBAHHBIE B COOTBETCTBUU C NIPaBUJIAMH, YCTAHOBIICHHBIMH HACTOSIIIEH
NuCcTpyKLIMEn.

4.26. OO6paboTka KOPPECMOHACHIIMN JUIsi OTHPABKU TIOYTOBOM CBSI3bIO
OCYILECTBIISIETCS B COOTBETCTBUU C [IpaBunamMm okasaHus yciIyr IIOYTOBOM CBSI3H,
YTBEPKAECHHBIMU TPUKA30M MUHHUCTEPCTBA CBSI3M M MACCOBBIX KOMMYHUKALIHUMI
Poccuiickoii ®enepanun ot 17.04.2023 Ne 382, mpu oTnpaBKe CIELCBI3bIO - B
COOTBETCTBUHM C TPEeOOBAaHUSIMH, NPEIBSIBISIEMBIMA K COOTBETCTBYIOIIMM BHAAM
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CIELICBA3U.

4.27. JIOKyMEHTBI, HE HMEIOIIME aJPEeCHON YacTH (MPOTOKOJIbI, TOBECTKH
COBEIIAHUM, JOKYMEHThl pabo4yux Tpymlm), MNPUHUMAIOTCS Ha OTIPABKY C
COMPOBOJUTEILHBIMU TUChMaMH (32 HCKIIIOUEHHEM KON PpacropsiAUTENbHbIX
JOKYMEHTOB, HAIlpaBlIEMbIX B OpPraHbl AJIMUHUCTPALUU, I10JBEIOMCTBEHHBIE
OpraHu3aIlvu).

HenpaBunbHo oopmIIeHHbBIE IOKYMEHTHI U KOPPECTIOHAEHIUS HECTYKEOHOTO
XapakTepa K OTIPaBKe HE MPUHUMAIOTCS U BO3BPALIAIOTCS UCIIOJHHUTEIIO.

4.28. DIEeKTpOHHBIE JOKYMEHTBHI TIOCIIE WX NOANHCAHHUS 3JIEKTPOHHOU
MOJIUCKHIO U OTIPABKHU aJpecaTy XpaHsITCsS B JJIEKTPOHHBIX Jieiax, (GOPMUPYEMBIX B
COOTBETCTBUM C HOMEHKJIATYPOU J€JI OpraHa aIMUHUCTPALUH.

4.29. JloxyMeHThI, MOAJIEKAIIUE OTIPaBKE, TOJKHBI 00paldaThiBaThCAd U
OTINPABIIATHCS B ICHb UX MOANMCAHUS WM HE MO3HEE CIEAYIOIIEro padoyero JHs.
OOpaboTka JOKYMEHTOB [Jsi OTIPAaBKM IIOYTOBOM CBS3bIO OCYILECTBISETCS
VYrpasnenue aenamMmu aJMUHUCTPALIMU B COOTBETCTBHH ¢ [IpaBriiaMu Oka3zaHus yCiayr
IIOYTOBOM CBSI3U, YTBEPKJACHHBIMU IpHUKa30oM MuHHCTEpCTBa HU(GPOBOrO pa3BUTHA,
CBSI3U M MacCOBbIX KOMMYyHUKanuil Poccuiickoit @enepanuu ot 17.04.2023 No 382,
HAa OCHOBaHMM JOrOBOpa, 3aKIYeHHOro ¢ OTaenoM rocygapCTBEHHOU
dbenpaverepckoir  ciyxk0bl  Poccuiickoit ®enepanmm B 1. IlerpomaBiioBcke-
KamuaTtckom.

4.30. Jlochlnka niy 3aMeHa paHee OTIPABICHHOTO 3JIEKTPOHHOTO JTOKYMEHTA
OCYULIECTBJISIETCS. IO YCTHOMY WMJIM MUCBMEHHOMY YKa3aHUIO JIMIIA, MOAMKHCABIIETO
JIOKYMEHT.

4.31. AnMuHUCTpauveW WIM OPraHOM AJMHUHUCTPALMM OCYIIECTBIISIETCS
HaIlpaBJ€HUE PE3yJbTaTOB PACCMOTPEHHUs TOKyMEHTa (MUCBbMEHHOTO OTBETa) B
AJIEKTPOHHOM BHJIE HA aJpEC JIEKTPOHHOM MOYTHI, YKa3aHHbIA B JJOKYMEHTE. Bubl
JOKYMEHTOB, OTIPABIIEMBIX II0 KaHajgaMm »JJEKTPOHHOM CBS3M, a TakKke
HEOOXOJUMOCTh M TMOPSIOK JOCBUIKM HUX OYMa)XHOTo OSK3eMIUsipa ajpecary
ONPEAEIAOTCA JIECUCTBYIOIIMM 3aKOHOJIATENBCTBOM, Hacroswmen HMHcrpykuuen c
Y4ETOM HCITOJIb30BAaHUS TEXHUYECKUX U IPOTPAMMHBIX CPELCTB.

4.32. Hcnonuurtens 0053aH TNPEIOCTABISTH MO BHIOOPY 3asBUTENCH
uHpopMalMio B (opMe DIIEKTPOHHBIX JIOKyMEHTOB mocpenctsoM [loprana
rOCYAapCTBEHHBIX YCIYT B COOTBETCTBUU ¢ DenepasbHbIM 3akoHOM oT 27.07.2010
Ne  210-®3 «OO0 opraHuzanuu MNPEAOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHUIUOAIBHBIX YCIyT», eclid (enepanbHbIMU 3aKOHAMU WJIM NPUHUMAEMbIMHU B
COOTBETCTBUM C HUMHM HOpPMAaTHUBHBIMHU IPaBOBbIMU akTamu Poccurickon denepanuu
HE YCTaHOBJIEHO MHOE.

4.33. Ha noctynuBiiiee B OpraHbl aJJMUHUCTPALIMK OOpallleHue TpaxaaHuHa,
OpraHu3alliy, COJepKalllee NPEJIOKEeHHUEe, 3asBJIICHUE WIM Kalo0y, KOTOphIE
3aTparMBarOT HHTEPECHl HEOMPEAEIEHHOTO Kpyra JIUI], B YaCTHOCTH Ha oOpallleHue, B
KOTOpOM  oOaiyeTrcs CyAeOHOe pelIeHHe, BBIHECEHHOE B  OTHOIICHHUH
HEONPEIEIEHHOr0 Kpyra Jul, OTBET, B TOM YHUCJIE C Pa3bsICHEHUEM IMOpsaKa
00KalloBaHUs CyZ€OHOTO pelIeHHs], MOXKET OBbITh pa3MeIlIeH Ha O(pUIIMaIbHOM caiTe
aMUHUCTpALUK B ceTH «IHTEpHETY.

4.34. TloanucaHHblE MPaBOBBIE aKThl (MIOCTAHOBJIEHUS, PACHOPSIKEHUS)
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pPETUCTPUPYIOTCSI HE TMO3JHEE OJHOTO0 pabdoyero mHS, CIEAYIOIIEro 3a JHEM
MOJMKUCAHMS TPABOBOIO AKTA.

4.35. [loaJIMHHUKY TPABOBBIX aKTOB (POPMHUPYIOTCS B Jejla HA OCHOBAaHUU
HOMEHKJIATYpHhI JIe]1 A AMUHUCTPALIUH.

4.36. IlonmMHHUKHA MPOTOKOJIOB MO MECTY MX pEructpanuu GopMupyrorcs B
Jena B COOTBETCTBMM C HOMEHKJIATYpOM [IeJ1 COOTBETCTBYIOIIEIO OpraHa
aJIMUHUCTPALIUH.

Kormuu mpoTOKOIOB (BBIMUCKKM W3 TPOTOKOJIOB) B SJIEKTPOHHOU (opme
JOBOJIATCSI IO CBEICHHSI BCEX WIEHOB COOTBETCTBYIOIIETO OPraHa UM Pa3MEIIAI0TCs
Ha o(ULIMaTBLHOM caiiTe afMUHUCTpaluu B ceT «HTepHEeT».

4.37. CnyxeOHple mucbMa Ha MMs [J1aBBl TOPOJICKOTO OKpyra, IE€pBOrO
3amectuTena [naBel, 3amectutens [naBbl, 3amecturens [71aBel - pyKOBOIUTENS
YIOPABJICHHS, PYKOBOAUTENS OpraHa aJMHHHUCTPALlMU PETUCTPUPYIOTCS B OpraHe
aJAMUHHUCTPALIMH, TOATOTOBUBLIEM JTOKYMEHT.

Cnyxebnble nucbMa Ha UM ['J1aBbI TOPOJICKOTO OKpYTa, IEPBOTO 3aMECTUTEIIS
['71aBbI MOCJIE PErMCTPALMU B OPTaHe aIMUHUCTPALUN, HAIPABIIIFOTCS B KAHLIEJISIPUIO
JUIs JaJIbHENIIeH nepeiadyl Ha pacCMOTPEHUE B OpUTMHANIEe HAa OyMa)KHOM HOCHUTEJIE.

4.38. Y4er KkoJInuecTBa TOKYMEHTOB B OpraHe aIMUHUCTPALIMH, IOCTYIUBIINX,
CO3JaHHBIX, OTIPABJICHHBIX 3a ONPEICICHHBIA NEPUOJ BPEMEHH, OCYILECTBIISECTCS
JIEJIONPOU3BOAUTENIEM OPraHa aJIMHUHHUCTPALMU U MOXET IPOBOAMTHCS IO OPraHy
aMUHUCTPALIMK B UEJIOM, IO OTAEIbHBIM CTPYKTYPHBIM MOJpa3JeieHUsIM, IO
rpynmaM JAOKYMEHTOB, B TOM YHCJIE€ MOJJIMHHHUKAM M KOIHSIM, KOPPECIOHEHTaM,
NEUCTBUSM, TMPOU3BEAEHHBIM C JOKYMEHTaMH, W JPYyrMM I[apaMeTpam,
HEOOXOAMMBIM U1 aHanu3a paboThl €  JOKYMEHTaMH B  IEJsX €€
COBEPILIEHCTBOBAHUS.

4.39. 3a enuHMIy ydeTa KOJMYECTBA JOKYMEHTOB IPUHUMAETCS DK3EMILIAP
JOKYMEHTa (TOAJIMHHUK WJIM KOMNUS, €CIM KOMUS - €IMHCTBEHHBIM SK3eMIUIIp
nokyMeHTa). Komuu nOKyMeHTOB, co3faBaeMble AJII PACCHUIKM WM BHYTPEHHETO
UCIIOJIb30BaHUs, P HEOOXOAMMOCTH UX yUyeTa MOACUUTHIBAIOTCS OTAEIBHO.

IIpp ydere wuCXOIAIMX JOKYMEHTOB CONPOBOAUTENBHOE MHCBMO U
IIPUJIAraeMbl€ K HEMY JIOKYMEHTbI IPUHUMAIOTCS 332 OJVH IOKYMEHT.

4.40. JlanHBIE O KOJHMYECTBE JOKYMEHTOB 0000IIalOTCA (C HapacTaoIUM
UTOTOM), aHAIM3UPYIOTCS W MPEACTABISIOTCA B BHUJIE CHPABOK (CBOJIOK, OTYETOB)
CTATUCTUYECKOTO M aHAIMTUYECKOTO XapaKTepa ¢ YCTAHOBIEHHON MEPUOINYHOCTHIO
(Mecsin, KBapTal, MOIyroJiue, roJl) pyKOBOAUTENIO OpraHa aIMUHUCTPALUH.

5. YopaBiieHue 10KyMEeHTaAMHU B CHCTeMe
3JIEKTPOHHOI0 JOKYMEHT0000poTa

5.1. Hoctym x padote B ECOJ] mOMKHBI UMETh TOJIBKO 3apeTUCTPUPOBAHHBIE
MOJIb30BATEIH.

5.2. Bxmrouenne paokymeHToB B ECDOJl ocyuiecTBisieTcs MOCPEICTBOM
3anonHeHuss noneit  OPK, co3maHuMd  3JEKTPOHHOM  KONMU  JTOKyMEHTA
(ckaHuUpOBaHMS), €CIM JOKYMEHT ObUI Cco37JaH Ha OyMaXHOM HOCHUTEIE,
IPUCOEINHEHNS dJIEKTPOHHON Komnuu JokymeHTa K DPK.



5.3. B xone paccMOTpeHHUs] JOKYMEHTA, MOJIEXKAIIEer0 HUCIOJHEHUIO WU B
XOJI€ COIJIaCOBAaHUS MPOEKTa JOKYMEHTA, 3allOJHSAIOTCS COOTBETCTBYIOLIWE OIS
OPK. B pesynbraTe cornacoBanus npoekra gokymenta B ECOJI popmupyercs nuct
COTJIACOBAHMSI.

5.4. Tlpu Bkmouenun B ECOJl BXoAsmux JOKYMEHTOB, MX PETUCTpAlvH,
paccMoTpeHnH 1 ucnojineHuu B DPK BHOCATCA crenyromuye cBEAEHUs O TOKYMEHTE:

5.4.1 HauMEHOBaHHME TOCYIAPCTBEHHOIO OpraHa, oOpraHa MECTHOIO
caMOyTpaBJI€HUs, OPraHU3alNK (KOPPECIIOH/ICHTA);

5.4.2 HauMeHOBaHUE BUJA IOKYMEHTa (HaMMEHOBAHHUE pa3jieiia B CIPAaBOYHUKE
(kmaccudukaTope) BHUIOB JTOKYMEHTOB, K KOTOPOMY OTHOCHTCS JOKYMEHT,
BKiItouaeMbiii B ECO/I);

5.4.3 nata TOKyMEHTa,;

5.4.4 peructpalMOHHBIA HOMEP JOKYMEHTA;

5.4.5 bamuivsg ¥ MHULKAAIBI JTUTIA, TIOJIIHUCABIIIETO TOKYMEHT;

5.4.6 nara nocTyIJIeHUs TOKYMEHTA;

5.4.7 BXOIAIINI pETUCTPAlIMOHHBIA HOMEDP;

5.4.8 crioco0 A0CTaBKU JOKYMEHTA,

5.4.9 kpaTkoe conepkaHue JOKYMEHTA,

5.4.10 KOJIMYECTBO JINCTOB OCHOBHOT'O JIOKYMEHTA;

5.4.11 oTMeTKa 0 PUIIOKEHUH (KOJIMYECTBO MPUIIOKEHH, 00111ee KOJTNYECTBO
JUCTOB MPUIIOKEHHI );

5.4.12 cBeneHus O CBSI3aHHBIX JIOKYMEHTaX (HAaMMEHOBaHUE BUA JTOKYMEHTA,
JlaTa, perucTpaliOHHbIN HOMED, TUII CBS3H);

5.4.13 nopy4eHnue (MCOJHUTEIH (MCIIOJTHUTENH ), JOJIKHOCTHOE JIUIIO, JIABIIIEE
nopy4eHue, n1ata (GopMHUpPOBaHUS TOPYUEHUS);

5.4.14 cpok UCTIOJHEHUS JOKYMEHTA;

5.4.15 uHzekc aena no HOMEHKJIATYpe eI

5.4.16 cBeneHus o nepeaapecaluu JOKyMEHTA;

5.4.17 oTMeTKa O KOHTPOJIE;

5.4.18 rpud orpannyeHus J0CTyNa K JOKyMEHTY (ITpU HEOOXOIUMOCTH);

54.19 cBemeHust 00 DNEKTPOHHOW TMOANUCH  (PE3yNbTaT MPOBEPKHU
ANEKTPOHHOM moanucu Biiaouaercss B ECDJl, ecnu MOCTYNMUBIIMI JOKYMEHT
MOANUCAH YCUJIEHHOM AJIEKTPOHHOM MOAMNKCHIO);

5.4.20 >1eKTpOHHBIN aApec KOPPECTOHAEHTA;

54.21 ccbuiku Ha (aill MOCTYNUBIIErO JOKyMeHTa H (aitn (daitibl)
NPUIOKEHUS (MPUITOKEHUI) K IOKYMEHTY.

5.5. Ilpu Bkmouenun B ECOJ] ucxoasuux goxkyMeHToB B OPK BHOCATCA
CJIEIYIOLIUE CBEJECHUS O TIOKYMEHTE:

5.5.1 HaumeHOBaHHME TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOIO
caMOyTpaBJICHUs, OPraHU3alINY - a/IPECcaTa;

5.5.2 hamunvs ¥ MHULIAAITBI JTUTIA, TIOIITACABIIIETO TOKYMEHT;

5.5.3 HauMeHOBaHKE BUJA IOKYMEHTa (HaMMEHOBAHHUE pa3/ieia B CIPABOYHUKE
(kmaccudukatope) BUIOB JOKYMEHTOB, K KOTOPOMY OTHOCHTCS JOKYMEHT,
BKJIto9aeMbli B ECOJI);

5.5.4 nara NOKyMeHTa;



5.5.5 peructpaurOHHBIA HOMEP JOKYMEHTA;

5.5.6 kpaTkoe coAepKaHUE JOKYMEHTA;

5.5.7 cBeneHus O CBSI3AHHBIX JOKYMEHTaX (HAaMMEHOBAaHHE BHJA JIOKYMEHTA,
JlaTa, perucCTPAlMOHHBINA HOMEpP, TUII CBS3H);

5.5.8 KONMYECTBO JIMCTOB OCHOBHOTO JJOKYMEHTA;

5.5.9 unpaekc nena no HOMEHKIIATYpE AEN;

5.5.10 oT™MeTKa O IPUIIOKEHUH (KOJIMYECTBO MPUIIOKEHHH, 00111ee KOJTMYECTBO
JIMCTOB MPUJIOKEHHI );

5.5.11 rpu¢ orpanuueHus JOCTyna K JOKyMEHTY;

5.5.12 OTBETCTBEHHBIN UCIIOJIHUTENDL JOKYMEHTA,

5.5.13 cBeneHus 00 >IEKTPOHHON MOANNCH;

5.5.14 cceuiku Ha ¢ain oTmpaBiasgeMoro JgokyMeHTa u Qaiin (daiiibn)
NPUWIOKEHUS (MPUITOKEHHI) K TOKYMEHTY;

5.5.15 aneKTpOoHHBIN aapec KOPPECIOHACHTA;

5.5.16 coco6 1ocTaBKH TIOKYMEHTA ajpecary.

5.6. ITpu Brimouenuu B ECOJ] cityxebnbix muceM B DPK BHOCSTCS cienyromue
CBEJICHUS O IOKYMEHTE:

5.6.1 HanMeHOBaHKE MTOAPA3/IEICHNUS, TOATOTOBUBIIETO POEKT JOKYMEHTA;

5.6.2 HaMMEHOBaHUE BUJIa JOKYMEHTA;

5.6.3 nara 1OKyMeEHTa;

5.6.4 perucTpalOHHBIA HOMEP JOKYMEHTA;

5.6.5 rpu@ orpaHuyeHus 10CTyNna K JOKYMEHTY (IIpu HEOOXOIUMOCTH);

5.6.6 paMuivst U1 UTHUIMAIIBI JIUIA, TOIMTUCABIIETO JOKYMEHT;

5.6.7 cBeneHMs O CBA3aHHBIX JOKYMEHTaX (HaMMEHOBAaHHME BUJA IOKYMEHTA,
J1aTa, pEruCTPALMOHHBIA HOMEpP, TUI CBS3H);

5.6.8 kpaTkoe coJiep;KaHue TOKYMEHTA,

5.6.9 ucnonauTenb (OTBETCTBEHHBIN UCTIOTHUTENH) TOKYMEHTA,;

5.6.10 KOJIMYECTBO JIUCTOB OCHOBHOTO IOKYMEHTA;

5.6.11 oTMeTKa 0 IPUIIOKEHUH (KOJTMIECTBO MPHUIIOKEHHH, 00111ee KOJTMYECTBO
JIMCTOB MPUJIOKEHUI);

5.6.12 uHzekc aena no HOMEHKJIATYpe eI

5.6.13 nopyueHue (MCHOJNHUTENh (MCIOJHUTENH), TIOpyYeHHE, JaTa
WCIIOJIHeHHUSI, TaTa (POPMHUPOBAHUS TOPYUCHUS);

5.6.14 oTMeTKa 0 KOHTPOIJIE;

5.6.15 ccbuiku Ha (aill MOCTYNUBLIErO JAOKyMeHTa H (aitn (daitibl)
NPUIOKEHUS (MPUITOKEHUI) K IOKYMEHTY.

5.7. lTpu Brmouennn B ECOJ1 oOpanieHuii rpakiaH, opraHu3aludii 1 OTBETOB
Ha oOpamenus B DPK BHOCSATCS clieyronme CBECHNUS:

5.7.1 dbamunus, uMs, 0T4ECTBO (IIPU €T0 HATMYUU) TPAKIAHUHA,

5.7.2 HaMMEHOBaHUE OpraHU3AlMU - aJIPECATA;

5.7.3 nata oOpateHus rpakIaHlHA, OpPTraHU3AIHH;

5.7.4 peructpannoHHbIN HOMEP OOpatieHus (st 00paIIeHni OpraHUu3aIlxi);

5.7.5 para CcONpOBOAUTENBHOIO JOKyYMEHTa (B cily4yae Iepeajapecanuu
oOparieHus);

5.7.6 naTa mocTyIuieHHs OOpaIIeHus TpakIaHuHA, OpTaHU3AIINH;



5.77.7 BXOIAIIMM pETUCTPALIMOHHBIA HOMED;

5.7.8 kpatkoe cojepxanue oOpalieHus TpaxaaHiuHa, OpraHu3aluy;

5.7.9 KONM4YECTBO JIMCTOB OCHOBHOTO JJOKYMEHTA;

5.7.10 oT™MeTKa O IPUIIOKEHUU (KOJTUYECTBO MIPHIIOKEHHH, 00111e€ KOJIMYECTBO
JIMCTOB MPUITIOKEHUI );

5.7.11 cBeneHus O CBA3aHHBIX JOKyMEHTaX (HAMMEHOBaHUE BUJIA IOKYMEHTA,
JlaTa, PErucTPalMOHHBIA HOMEp, THUIl CBS3M, B T.4. CBEACHUSA O MPEIBIAYIIAX
oOpaIeHusX B ciiydae, eCiiu JaHHOe 0OpaIieHrue TOBTOPHOER);

5.7.12 nopy4eHnue (MCIOJHUTEINb (MCIIOTHUTENN ), JOJKHOCTHOE JIUIIO, JIaBIIICe
NOPYYEHHE, 1aTa IOPYUEHHUS);

5.7.13 cpOK UCHOJIHEHUS TOKYMEHTA,;

5.7.14 uHaekc nena no HOMEHKIATYpe JIE,

5.7.15 cBenenus o mepeaapecaiu oOpalieHus TpakJIaHWHA, OpPTraHU3alUU
(mata, HOMEp CONPOBOJUTEIHHOTO JOKYMEHTAa; HAaWMMEHOBAHHME OpraHa BIACTH,
OpraHu3alun);

5.7.16 oTMeTKa 0 KOHTPOIJIE;

5.7.17 cBeaeHuss 00 »dJIEKTPOHHOM moAMUCH (B Ciydyae MOCTYIUICHUS
AJIEKTPOHHOTO OOpalIeHHs] TPaK/IaHWHA, OpraHU3alliU, TIOIMTMCAHHOTO 3JIEKTPOHHOM
MOJMKCHIO);

5.7.18 pe3ynbpTat NpoOBEPKHU IIEKTPOHHOMN MOAIKCH;

5.7.19 sneKTpoHHBIN aapec KOPPECHOHACHTa (TpaXJaHWHA, OPTaHU3AIINN);

5.7.20 no4TOBBIN aApec KOPPECTIOHIeHTa (TpaXkAaHuHA, OpTaHU3AIIUN );

5.7.21 Bonpoc B COOTBETCTBHU C TUIIOBBIM OOIIEPOCCUHUCKUM TEMATHUYECKUM
KJ1IacCU(UKATOPOM OOpallleHUN Tpak/iaH;

5.7.22 ccpuikun Ha (Qain noctynuBLiero oOpamieHuss W (aiia oTBeTa Ha
oOpailieHue.

5.8. JIONMOJHUTENBHO K YKa3aHHBIM CBEACHUSAM O BXOISALIUX, UCXOMSIINX
JIOKyMEHTaX, CIIy>)KeOHBIX THUChbMax, oOpaleHus rpaxnaaH, opranuzanuii B OPK
ECD]I MOTYyT BHOCHUTBCSI HHBIE CBEJICHMUSI.

5.9. Ilpu BKIIOUEHHH JOKYMEHTOB U MPOEKTOB JOKyMEHTOB B ECO/], a Takxe
npu BKIOUYeHUM cBeaeHud B OPK B mpoliecce *KU3HEHHOTO IMKIA JTOKYMEHTA
WCIIOJIHUTEIN JIOJKHBI CO3/1aBaTh CBSI3U JAHHOTO JOKyMEHTa (ITPOEKTa TIOKYMEHTA)
C APYTUMHU JOKYMEHTaMU U MMyHKTaMU MOPYYEHU.

[Ipu co3manum cBsi3ed JOKyMeHTa (MpoOeKTa JAOKYMEHTa) C JIPYyTUMHU
JIOKyMEHTaMH UCIOJIb3Y€eTCs CIIPABOYHUK TUIIOB CBSI3EH.

5.10. CormacoBanue ¥ NOANKHCAHUE NPOEKTAa JOKYMEHTA OCYIIECTBIISIETCS B
CJIEIYIOLIEM TOPSIJIKE:

5.11. UcnosHATEND CO3/1a€T PETUCTPALIMOHHYIO KAPTOUKY IMPOEKTa TOKYMEHTA
(manee - PKII/I) 8 ECO/] B cpoK, YCTaHOBJICHHBIN OTBETCTBEHHBIM HCIIOJHUTEIEM B
perucTpaiMoHHoi kaprouke nokymenta (manee - PK) B ECDJI, nns Havana
MpOIEAYPHI COTJIaCOBaHUS MpoekTa AokymeHTa. Ha Bkimanke «Bu3bl U mognucu»
PKIIJ B ECOJ/l yka3bpiBaeTcs nepeyeHb AOJKHOCTHBIX JIUII, COTJIACOBBIBAIOUIUX U
MOJMKCHIBAIOIIMX MPOEKT TOKYMEHTA.

5.12. JIomKHOCTHOE JHUI0, KOTOPOMY HampasieH Ha corjacoBanue PKII/I,
paccMaTpUBaeT MPOEKT JOKyMEHTa, BO BKIaake «BusnpoBaTe» CTaBUT BU3Y



«Cornacen» Nnpu OTCYTCTBUU 3aMEYAHHI.

5.13. IIpu HaIM4YMK K IPOEKTY AOKYMEHTA 3aMEYaHUI JOJKHOCTHOE JIUIIO BO
BKiaake «Busuporate» PKIIJ[ craBuT Bu3y «He cornacen» u opopmiiser 3amedanus
B nosie «lIpumedanue k Bu3e» MO0 MPUKPEILISET 3aMedanus, 0hOpMIICHHBIE B BUIC
otaenbHOro (paitna, B mose «J1o6aBuTh daiin 3aMedanuin» Ha BkiIajake « BusupoBaTh»
PKIII.

5.14.  HUcnonuwurtenem,  NOATOTABIMBAIOIIMM  TMPOEKT  JIOKYMEHTA,
o0ecrneunBaeTcs ero 10padoTka Ha OCHOBAHUH TTOCTYMHBIINX 3aMEUYaHU, CO3IaeTCs
HOBAasl BEPCHs MPOEKTA JOKYMEHTA M HANPaBISAETCS BCEM IOJUKHOCTHBIM JIMLAM,
YKa3aHHBIM B MPEIbIAYIIEW BEPCUM W INpocTaBUBIIMM Bu3y «He cormacen» u
«Cornacen», Ha MOBTOPHOE BHU3UpOBaHHE mnocpenacTBoM pasmenieHuss PKIIJ B
ECO/l, mpu stom mnepeuens Busupyromux Jul B ECOJl 3anonHseTcss mOBTOPHO,
IIyTEM YJAJIEHUs MPEABIIYIIEN OUEPEAN BUSHUPYIOIINX U IOBTOPHOTO €€ 3aITOJTHEHUS.

JlopaboTKa JOKYMEHTa OCYUIECTBIIIETCS HE MO3JHEE CIEAYIOIIEro pabovyero
JIHSI CO IHS nTocTyIuieHus 3amedyanuid B PKII/I.

5.15. Beck nporiecc corimacoBaHus POEKTA JTOKYMEHTA, BKIKOYasi IOBTOPHbIE
COTJIacoBaHMs MOCie T0PadOTKH MPOEKTA, HE TOJDKEH MPEeBhImaTh 15 pabounx qHel.

5.16. [1ocne 3aBepuIeHUs COTIACOBAHUS BCEMU JIMIaMU, Yka3aHHbIMH B PKII/I,
IPOEKT JOKYMeHTa, nocpenctsoM ECO/I, moctynaer Ha yTBep:kieHUE (Ha MOAINUCH)
YIOJHOMOYEHHOMY JIOJKHOCTHOMY JIMIly aJIMHUHUCTpanuu. HampaBieHue npoekra
JOKYMEHTA Ha ITOAIMUCH 10 3aBEPIICHUS COINIACOBAHUS BCEMH JIMLIAMH, YKAa3aHHBIMU
B PKII/I, He momyckaercs.

5.17. B cnydae He yTBepxkaeHUsd (HE TMOJMUCAHUSA) YIMOJIHOMOYEHHBIM
JNOJDKHOCTHBIM JIMIIOM AJIMUHUCTPALlMUA NMPOEKTa JOKYMEHTA B CBSA3U C HaJWYUEM
3amedanuid ¥ (wim) npegioxenuid B PKIIJl ynomHoMoueHHOE JOJIKHOCTHOE JIUIIO
agMuHHACTpanuu ctaBuT Bu3y «He yTtBepxknaro» co crarycom «He moammcan». B
nosie «[IpuMeuanue K Bu3e» opopMIISIOTCS 3aMedanus U (WIK) IpejIoKeHus 0o
nobasiseTcs Qaily, copepKaiui Takue 3aMedanus u (W) MPEeaToKESHHS.

5.18. HcnonHuTeneM,  MOATOTAaBIMBAIOLIMM  NIPOEKT  JIOKYMEHTA,
oOecrieynBaeTcs €ro J10paboTka HA OCHOBAaHWHU MOCTYMUBIIUX 3aMEUaHUN U (WJIH)
MPEIIOKEHNM, CO30AaETCsl HOBAsI BEPCUS MPOEKTA JTOKYMEHTAa U HAIIPaBJISIETCS. BCEM
JOJDKHOCTHBIM  JIMIIAaM, YKa3aHHBIM B TPEIbIAYIIEH BEpPCUH, Ha MOBTOPHOE
Bu3npoBaHue mnocpenctsoM pasmeiieHuss PKIIJL B ECOJI, npu 3ToM mnepeyeHb
Bu3npyromux il B ECO/] 3anonHseTcs: MOBTOPHO, MMyTEM yAAIEHUS NPEAbIAYIICH
oYeper BU3UPYIOLIUX U MTOBTOPHOTO €€ 3aI0JHEHHUS.

JlopaboTka mpoeKkTa JOKYMEHTA OCYIIECTBIISIETCS HE MO3JHEE CIEAYIOLIEro
pabouero JHS O IHA MOCTYIUICHU 3aMedanuil u (win) npeannoxenuit B PKIT/L.

5.19. Becw nporiecc n10pabOTKH MPOEKTa JOKYMEHTA, BKJIIOYAs MOBTOPHBIE
JOpabOTKU MPOEKTA, HE JOJKEH MPEBBIIIATH B COBOKYITHOCTH 3 paboyux JTHEH.

5.20. B nemsax pasmemenuss gokymeHToB B ECOJI, moucka TOKyMEHTOB,
BEJICHUS CIPaBOYHOM pabOThl TO JOKyMeHTaMm, BKIOueHHBIM B ECO]I,
UCITOJIB3YIOTCS KITACCU(DUKATOPHI M CIIPABOYHUKH, B TOM YHCIIE:

5.20.1  xnaccuukaTOpbl:  KOPPECIOHACHTOB, BHUIOB  JOKYMEHTOB,
CTPYKTYPHBIX MOJIPA3ICIICHUIN aJIMUHUCTPALMU, JOJKHOCTHBIX JHUI, UCIIOJITHUTENIEH
10 IOKYMEHTaM; TEMaTUYECKHUI (BOITPOCOB AEATEIbHOCTH ), HOMEHKJIATYypa AET;



5.20.2 cipaBOYHUKH: CPOKOB UCIIOJIHEHHUSI, IOPYUEHHUI, SJIEKTPOHHBIX aJIPECOB
IOCTOSIHHBIX KOPPECHOHJEHTOB, IIa0JOHOB OJIAaHKOB JOKYMEHTOB M IIIa0JIOHOB
JIOKYMEHTOB, TUIIOB CBSI3€W C APYTUMU JTOKYMEHTaMH (CBSI3aHHBIMU JOKYMEHTaMH).

6. KoHTpoJIb MCIIOJTHEHUSI IOKYMEHTOB (IIOPYy4€eHHil)

6.1. KoHTposib UCTIONHEHUS] TOKYMEHTOB (TIOPYYEHUIt) BEETCS B LEISAX UX
CBOEBPEMEHHOTO M KAYECTBEHHOTO UCIIOJIHEHUS.

6.2. KOHTpOJb HCIONHEHHS AOKYMEHTOB (IMOPYYEHHUN) OCYIIECTBISETCS B
YacTH:

6.2.1 ucnosHEeHUs1 JOKYMEHTOB (MOPYYEHHU) MO CYHIECTBY — 3aMECTHUTEIEM
['maBbl, pPYKOBOOUTENEM OpraHa aJMUHUCTPAlMU, Ha KOTOPBIA BO3JI0KEHO
UCITOJIHEHHE JAHHOTO JOKYMEHTa (IIOpYUYEHUs1), HHBIMUA JOJKHOCTHBIMH JIULIAMU;

6.2.2 CpOKOB MCIIOJHEHUS JOKYMEHTOB (MMOPYYEHUI) — paOOTHUKAMU OPTaHOB
aMUHUCTPALIMM, HAa KOTOPBIA BO3JI0KEHO WCIOJHEHHE JaHHOTO JOKyMEHTa
(nopyueHus).

KoHnTponto moayiexar Bce 3aperucTpUpOBaHHBbIE JOKYMEHTBI, TpEOyIOLIUe
OTBeTa U (MJIN) UCTIOTHEHHUS.

JIOKyMEHTBI 03HAKOMUTEIBHOI'O XapaKTepa Ha KOHTPOJIb HE CTABSATCS.

6.3. PacnopsiauTenbHble TOKYMEHTBI, MPOTOKOJBI 3acelaHui (COBEIaHuUiA),
ecii 3a(pMKCUPOBAHHBIE B HUX PEIICHUS HE OPOPMIISIOTCS B BUJE MOCTAaHOBJICHUH,
pacropsKEHU WK TOPYUYEHUi [ J1aBbl TOPOJICKOTO OKpyTa, COAEPKAIINE TOPYUEHUS
C KOHKPETHBIMM CpPOKAMH MCIOJHEHUS, CTaBATCS HAa KOHTPOJb MO KaXIOMy
MOPYYEHUIO OTIIETBHO.

Oprann3zanus UCIOJHEHU NOpydYeHnuid U ykazanui [Ipesunenta Poccuiickoit
denepanii UCHOJIHSAIOTCS B COOTBETCTBUM ¢ Yka3oM IIpesunmenta Poccuiickoit
Oenepanuu ot 28.03.2011 Ne 352 «O mepax 1Mo COBEPIICHCTBOBAHUIO OPTaHU3ALINU
WCIIOJIHEHN IOpy4YeHul 1 yka3anui [Ipesunenta Poccniickon @enepanum».

6.4. KoHTpOIb CPOKOB MCIOJHEHUS! JOKYMEHTOB (IMOPYYEHUM) BKIIIOYAET B
ceOs:

6.4.1 MOCTaHOBKY IOKYMEHTOB (IIOPYYEHHI1) Ha KOHTPOJIb;

6.4.2 IpOBEpPKY CBOEBPEMEHHOCTH JOBEACHHS TOKYMEHTOB (IIOpYYEHUM) 10
HCIIOJTHUTEICH;

6.4.3 mnpenBapUTENbHYI0 NPOBEPKY M PETYJIHPOBAHUE XOJa HCIOIHEHUS
JIOKYMEHTOB (MIOPYyYECHUH);

6.4.4 cHsATHE C KOHTPOJISL JOKYMEHTOB (IIOpy4YeHUH);

6.4.5 yuet, 000011IeHHE U aHAJIU3 PE3YJIbTATOB XO0/a UCIIOJTHEHUS TOKYMEHTOB
(mopyueHuii);

6.4.6 uHOOPMUpPOBAHKE PYKOBOJAMUTENCH O XOJ€ HCIOJHEHUS] JOKYMEHTOB
(mopy4YeHuid) U COCTOSIHUU UCTIOTHUTENIbCKOU JTUCIUTIIIUHBI.

6.5. Cpok WUCHOJHEHUS JOKYMEHTa YKa3bIBaeTCsl HEMOCPEJACTBEHHO B
JIOKYMEHTE, IOPYYECHUU K TOKYMEHTY.

6.6. CpoKu HCHOJHEHUSI HCUHCISIIOTCS B KAJCHAAPHBIX JHAX C JaThl,
CHEAYIOLIEH 3a TaTON PETUCTPAlUU JOKYMEHTA.

CpoKkM HCHOJIHEHUSI TMPOTOKOJIBHBIX MMOPYYEHHN YCTaHABIMBAIOTCA B
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IPOTOKOJIE U UCUYUCISIOTCA C AaThl, CAEAYIOMIEH 3a 1aTOW MPOBEACHUS 3aCEIaHUS
(coBemanus).

6.7. Ecnu mocnenHuil AeHb CpOKa HCIOITHEHUS JOKYMEHTa (MOpy4eHUs)
MPUXOAUTCS HA HEPaOOUYUi JIeHb, TO JOKYMEHT MOJJICKUT UCTIOJHEHUIO HE TI03JHEe
pabouero s, IPEIIIECTBYIONIETO HepaboyemMy JTHIO.

6.8. Cpoku wucnomnenuss JokyMeHtoB B EC3OJ] ycraHaBIMBarTCs
JEJONPOU3BOAUTEIIEM OpraHa AaAMUHUCTPALlMM TIPU PETUCTPALMM JOKYMEHTA,
UCXO/s U3 CPOKOB, MPEAYCMOTPEHHBIX TyHKTOM 6.9 HacTosmedt MucTpykuuu, 1o
CPOKOB, YCTAaHOBJIICHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

Cpox ucnosnHenust nopydenus BHocutcd B DPK npu coznanum nopydenus B
ECOU.

6.9. JlokyMeHThI (ITOpy4eHHs1), 3apETUCTPUPOBAHHBIE JIEIONPOU3BOIUTEIIEM,
MO/IJIEXKAT UCTIOJHEHUIO B CIIEYIOIIUE CPOKH:

6.9.1 yCTaHOBJIICHHBIE 3aKOHOJATEIbHBIMM WJIM WHBIMA HOPMaTUBHBIMHU
IIPaBOBBIMH aKTaMU (TUIIOBOM CPOK UCIIOJIHEHHUS);

- C KOHKPETHOW JaTOW UCIIOJIHEHUS - B YKa3aHHBIN CPOK;

- 0e3 yKa3aHMsI KOHKPETHON /1aThl UCIIOJHEHUSI, UMEIOUINE B TEKCTE MOMETKY
«CPOYHO» - UCIIOJHSIOTCSA B 3-AHEBHBIN KaJICHIAPHBIN CPOK;

- 0e3 yKa3aHMsI KOHKPETHON /1aThl UCIIOJHEHUSI, UMEIOUINE B TEKCTE MOMETKY
«orepaTuBHO» - B 10-HEBHBIN KaJeHAAPHBIN CPOK.

6.9.2 oOpaieHuss pU3NYECKUX JIMI] U/WIK OPraHU3aluil paccCMaTpUBAIOTCS B
cpoku, yctanoBjeHHbIe DenepanbHbiM 3ak0OHOM OT 02.05.2006 Ne 59-D3, ecniu nHOE
HE PEyCMOTPEHO 3aKOHOJATEIbCTBOM.

6.9.3 3anpoc cenaropa Poccuniickont denepauuu, aenyrara ['ocyrapcTBeHHOM
Hymbr  ®enepanibHoro  CoOpanus  Poccuiickoit  @epepauuu  (manee -
['ocynapctBennast Jlyma) (memyTaTcKuii 3ampoc) paspemiaercss He mo3gHee 15
KaJICHJAPHBIX JHEW WM UHOM CPOK, YCTAHOBJICHHBINM MHUIIMATOPOM 3aIpocCa;

6.9.4 3ampoc YNOJIHOMOYEHHOrO MO IpaBaM 4eynoBeka B Pocculickoii
®denepauyu MaTepuanbl, JOKYMEHTbl U MHAsi MH(GOpMalUsl HANpaBJISAIOTCS €My He
no3/iHee 15 KajleH1apHbIX THEH, €ClIM B 3alpOCE HE YCTAHOBJIEH NHOW CPOK;

6.9.5 3anpoc OOmiecTBeHHOM nanaThl Poccuiickoit denepaiuu paspeniacTcs
He no3aHee 30 KaJeHAapHbIX JHEH, a B HCKIIOYUTENIBHBIX CIydasx, ONpPeaeIseMbIX
Oo6mectBenHoi nanaroit Poccuiickoit denepanuu, - He mo3aHee 14 KaneHAApHBIX
JTHEM;

6.9.6 mportecTbl, TpeOOBaHUS W TNPEICTABICHUSA MPOKYypopa - B CPOKH,
ycTaHoBJIeHHbIE DenepanbHbIM 3aKOHOM OT 17.01.1992 Ne 2202-1 «O npokypatype
Poccuiickon @enepauum»;

6.9.7 oOpaittieHus u 3anpockl 3aKOHOIATEIBLHOT0 coOpanusa KamuaTckoro kpas,
['opoackoi dymer IletponaBinoBck-KaMuaTckoro ropockoro okpyra - HE IO3JHEE
30 kaneHgapHbBIX THEW, €CIIM HHOW CPOK HE OIPEAEIIEH B 3TOM JIOKYMEHTE;

6.9.8 3asBIIEHUA HAa OKa3aHHE MYHMUIMNAIBHBIX YCIyI PAacCMaTPUBAIOTCS B
CPOKHM, YCTAaHOBJICHHBIE  aJMHMHHCTPATUBHBIMH  pPErJaMEHTaMH W  HHBIMH
HOPMATHBHBIMH ITPABOBBIMU aKTAMH.

6.10. lata ucnonnenus nokymenta (nopydenus) puxcupyercs B OPK ECO/I.

6.11. B coyyae ecnu CpoK UCHOJIHEHUS JOKYMEHTA (IIOPYYEHUs) MPEBBIILAET
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OMH MeCSIl, B LEIIX O00eCleYeHHs] CBOCBPEMEHHOTO HCIIONHEHUSA JTOKyMEHTa
(mopy4yeHust) IMPOBOAMTCS  IPENBAPUTENIBHBI  KOHTPOJb M  HallOMUHAHMS
UCIIOJTHUTEIISIM O NPUOJIMKEHUN CPOKOB UCIIOJHEHUS IOKYMEHTOB (IIOPYUYEHHUIN).

6.12. HanmoMuHaHuEe HMCHOJIHUTENSAM O MPUOIMKEHUH CPOKOB HCIIOJIHEHUS
JOKYMEHTOB  (IIOpy4eHHH) ocymecTBisercss mnocpeactsom ECOJl wmm ¢
UCIIOJIb30BaHUEM DJIEKTPOHHOM MOYTHl PAaOOTHUKOM oOpraHa aJMUHUCTpaluH, a
TaK)K€ TIOCPEJICTBOM TEIEPOHHOTO 3BOHKA, OTBETCTBEHHBIM 32 KOHTPOJIb
JTOKYMEHTOB (IIOpYYEHUI) (1ajee — KOHTPOJIEp).

HanomunHanus WCMOMHUTENSIM, a Takke HHPopManus 00 HUCHOTHECHUH
JIOKYMEHTOB (TIOpY4YEHHIl), MOJIydeHHas OT ucHoiHuTeneH, ¢pukcupyoorcs B OPK
ECOU.

6.13. Ilpu HEOOXOOUMOCTHM H3MEHEHHUS CpOKa HCIOJHEHUs JOKYMEHTa
(mopy4eHusi) OTBETCTBEHHBIM HCHOJHUTENIb O0s3aH MPEJACTaBUTh Ha UM
PYKOBOJUTENSA, JABILIErO0 MOpyYeHUE, OOOCHOBaHHE (CIyX’EOHOE MHCbMO) O
IIPOJUIEHUH CPOKA € YKa3aHUEM IPUYMH IIPOJJIEHUS U 1AThl UCIIOJHEHUS.

OOocHOBaHME TPOAJICHUS CpPOKA HCHOJIHEHUsS] JOKyMEHTa (IOpYy4YeHHs)
JOJKHO OBITh HAlpaBJIE€HO COOTBETCTBYIOLEMY PYKOBOJUTENIO HE MO3/IHEE YEM 10
UCTEUEHUH JIBYX TPETbUX CPOKa UCIOJHEHMs JOKyMEHTa (MOPYUYEHHUs), a €CIIU CPOK
VICITOJIHEHHSI TIOPYYEHHMS IIPEBBIIIAET J1Ba MECSIA, NPEIJIOKEHN O €r0 IPOJICHUH
IIPEACTABIAIOTCA B TEYEHUE OJIHOTO MECALlA CPOKA, OTBEJACHHOIO HA HCIIOJIHEHUE

MIOPYYEHHS.
CpoKkM WCIOTHEHHsI CPOYHBIX IIOPYYEHMM HE NPOMJICBAIOTCSI W HE
KOPPEKTUPYIOTCS.

OO0 W3MEHEHHH CpOKa HMCIOJHEHHUS TOKyMEHTa (MOpYUYEHHs) MCIIOJHHUTEINb
UH(OPMUPYET KOHTPOJIEPA.

6.14. JIOKyMEHT CUMATAETCS UCIOJHEHHBIM M IOJIEKUT CHATHIO C KOHTPOJIA
nocie (aKTUYECKOro MCIOIHEHUS BCEX COJEp)KalIMXCsi B HEM IOpYYEHUH,
JIOKYMEHTAJIbHOTO MTOATBEPIKICHUS €r0 UCIIOJIHEHUS U COOOIIEHUS PE3yJIbTaTOB €ro
PacCMOTPEHHUS 3aMHTEPECOBAHHBIM OpraHaM, OpraHU3alysIM U JIULAM.

[IpomexyrouHas wuH(pOpMAaLMA IO HCIOJIHEHHUIO JTOKyMEHTa He SBJISETCS
OCHOBAHMEM JIJISI CHATHUS €T0 C KOHTPOJIS.

6.15. Pemenue 00 WCMONMHEHHH JOKyMeHTa (NMOpYyYeHHs), HE TPEOYIOIIEro
HaITpaBJIEHUS OTBETA, HO HAXOAAIIETOCs HA KOHTPOJIE, IPUHUMAET KOHTPOJIEP MOCE
(aKTHUeCKOTo UCTIOJHEHUS BCEX COJIEPXKAILUXCS B HEM MTOPYUYEHUH.

Cenenust 00 UCIIOJIHEHUU JOKyMeHTa (mopyueHus) BHocsaTcsa B DPK ECO/I.

6.16. B cinydae ecnu JOKyMEHT (MOpYy4Y€HUE) HE UCIIOTHEH B YCTAHOBJICHHBIM
CPOK, OH IPU3HAETCSl HEUCTIOJIHEHHBIM U OCTaeTCsl Ha KOHTposie. OOs13aHHOCTB 110 €ro
UCIIOJIHEHUIO COXPAHSETCS 32 UCTIOTHUTEIIEM.

6.17. KoHTponep aHanuM3UpPyeT COCTOSIHUE W PE3YJbTaThl HCHOJIHEHUS
JOKYMEHTOB (IIOPYYEHHI]) M COCTOSIHUE HCIOIHUTEIBCKON JTUCUUIUIMHBL U
HaIpaBJIsieT PYKOBOAUTENK OpraHa aJMUHUCTPALMM OTYETBI O KOJIMYECTBE
JOKYMEHTOB, HCIIOJIHEHHBIX B CpPOK, MCIOJHEHHBIX C MNPOMJIEHHEM CpOKa
UCIIOJIHEHHS, HE WCIOJHEHHBIX, HAaxXOIAIIMXCS Ha HCIOJIHEHUU IO OpraHy
aJMUHUCTPALIMH, TTO OTAEIbHBIM UCIIOTHUTEIISAM.

6.18. AAMUHUCTpaLMsl €XKEMECSYHO MPEACTaBIseT B AJIMHHUCTPALMIO



[Ipesunenta Poccuiickoit denepanii B AJIEKTPOHHOW (opMe HHPOPMAIUIO O
pe3ynbTaTax pacCMOTpPEHHUs OOpallleHul rpaxkiaH, opraHu3aluid, a TaKXke 0 Mepax,
MPUHATHIX MO TAKUM OOpaIICHUSIM.

7. llopsagok opopmiieHHsI YIIPABJICHYECKUX TOKYMEHTOB

7.1. JIro6oit nokymMeHT ['J1aBbl TOPOJICKOTO OKpyra, aJIMUHUCTpaIliy, OpraHa
aJIMUHUCTPALIMA COCTOUT U3 PAJIa AIIEMEHTOB, KOTOPbIE HA3bIBAOTCS PEKBU3UTAMM.

7.2. PexBU3WUTHI, UCMONb3yeMble Ha OJIaHKaX B aJIMHUHUCTpPALMU U OpraHax
aJIMUHUCTPALINHN:

7.2.1 rep6 IlerponaBnoBck-KamM4aTcKOro ropoJICKoro OKpyra;

7.2.2 HauMEHOBaHUE OPTaHU3ALAN - aBTOPA JOKYMEHTA;

7.2.3 HAUMEHOBAHUE CTPYKTYPHOTO MOAPA3IAECICHUS - aBTOPA TOKYMEHTA;

7.2.4 HauMeHOBaHUE JOJKHOCTH JIMIIA - aBTOPa JOKYMEHTA;

7.2.5 cripaBOYHbBIE JaHHBIE 00 OpPTaHe aIMUHUCTPAIUY;

7.2.6 HaMMEHOBaHUE BUIA IOKYMEHTA;

7.2.77 nata NOKyMEHTa;

7.2.8 perucTpaliOHHbIM HOMEpP TOKYMEHTA;

7.2.9 ccpliKa Ha PETUCTPALIMOHHBIM HOMEP U JaTy MOCTYMHUBIIETO JOKYMEHTA;

7.2.10 rpud orpanuyeHuss J0CcTymna K JOKyMEHTY (ITpU HEOOXOIUMOCTH);

7.2.11 appecar;

7.2.12 rpud yTBEpKACHUS TOKYMEHTA;

7.2.13 3aroJIoBOK K TEKCTY;

7.2.14 TEKCT NOKYMEHTA;

7.2.15 oTMETKa O IPHUIIOKEHNH;

7.2.16 BU3a;

7.2.17 moanuce;

7.2.18 oTMeTKa 00 AJIEKTPOHHOM MOJIIUCH;

7.2.19 neuats;

7.2.20 oTMeTKa 00 MCITOJIHUTEJIE;

7.2.21 oTMETKa O 3aBEpEHUU KOIIUH;

7.2.22 0TMETKA O MOCTYIUJIEHUU TIOKYMEHTA;

7.2.23 nopy4deHue;

7.2.24 oTMETKa O KOHTPOIJIE;

7.2.25 oTMETKa O HaNpaBJICHUU JOKYMEHTA B JIEJIO.

7.3. I'ep6 IlerponasnoBck-KamuaTckoro ropojckoro okpyra (naigee — ['ep0)
noMemaercss Ha  opuUUUaNbHBIX  ONaHkax [7aBel  TOPOJICKOrO  OKpyra,
aMUHUCTpPALIMM, OPraHoB aJMHUHHUCTpALlMM, Ha OJaHKaX pacHoOpSAUTENIbHbBIX
JNIOKYMEHTOB, B Topsaake, onpenemriseMom Pemennem ['opoackont  Iymbl
[TerponaBnoBck-Kamuarckoro ropoackoro okpyra oT 26.06.2013 Ne 93-un
«O repbe IlerponasnoBck-KaMuaTckoro ropoickoro okpyray.

N3o6paxenne ['epba Ha Oankax [ 1aBel TOPOCKOTO OKpyTa, a IMUHUCTPALINH,
OpPraHoB aJIMMHUCTPAIIMA BOCIPOU3BOAUTCS B YEPHO-OETIOM BapHaHTE.

7.4. HaumeHoBaHue opraHa aJMHHHCTPAlUH, OT UMEHH KOTOPOTO HCXOIUT
JOKYMEHT (Aajiee - aBTOp JOKYMEHTa), TOJDKHO COOTBETCTBOBAaTh HaHMMEHOBAHMIO,



YKa3aHHOMY B  YYPEAUTEIBHOM  JOKYMEHTE  COOTBETCTBYIOUIEIO  OpraHa
aAMUHHCTPALIVH.

OTOT PEKBU3HT SIBIISIETCS 003aTEIbHBIM 3JIEMEHTOM B JIOKYMEHTE.

7.5. JlokymeHThl Ha OyiaHke ['J1laBbl TOPOACKOro OKpyra ohOpMIISIIOTCS B
ClIyyasx, MpPEoyCMOTPEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit  Pepepanuu,
MIPAaBOBBIMH aKTaMM KaM4aTckoro Kpasi ¥ MyHUIIUMIIAJIbHBIMU IIPABOBBIMHU aKTaMHU.

7.6. loxymeHnTsl, HampaBisiemble B aapec ['yoepHatopa KamuaTtckoro kpas,
Bulle-ryoepHatopoB  Kamuarckoro  kpas, mpexacenarens  IIpaBurtenscTBa
Kamuarckoro xpas, 3amectureneu [Ipencenmarens IIpaBurensctBa Kamuarckoro
Kpas, mpokyparypbel Kamuarckoro kpas, YmnpasiieHUss MUHUCTEPCTBA BHYTPEHHHUX
nen o Kamuarckomy kparo, aenyratoB ['ocymapctBeHHOM JlymMbl M CEHATOpPOB
Poccniickont denepanuu, riaB UHOCTPAHHBIX TOPOJIOB - TOCYJIAapCTB, OTBETHI Ha
pPOTECThI, TPEOOBAHMS M MPEJCTaBIECHUs NPOKypaTypbl ropoaa IlerponasioBcka-
Kamuarckoro, conpoBOJWUTENbHBIE MUCbMA O HANPABICHUH NPOEKTOB PELICHUN B
I'opoackyto ymy IlerpomaBnoBck-KamuyaTckoro ropojckoro okpyra (manee -
I'opoackass Jlyma) odopmisitorcss Ha OjJaHKe MHCbMa aAMUHHCTpPALMM U
IIOANUCHIBAIOTCA [ 71aBOM TOPOJCKOrO OKpyra WIM JIMIOM, HCIIOJHSAIONIUM €r0
NOJIHOMOYMSI, JIMOO MEepBBIM 3amecTuTeneM [ 7aBbl, 3amectureneMm [aBel WM
3amectuTeneM [JaBel — pPYKOBOAMTENIEM YIPAaBICHUS II0 IOPY4YEHUIO [71aBbI
TOpPOJICKOTO OKpyTra, Ha KOTOPBIX HCIOJHUTEIEM B MPOEKT AOKyMeHTa B ECO/I
BIIEYATHIBAETCS 3AKIIOUUTENbHAS 3TUKETHAs (pa3a «C yBaKeHUEM,.

7."7. JJOKyMEHTBI, aAPECOBAHHBIE B MHBIE OPTaHbl, OPTaHbl MPEACTABUTEIBHON
U CyJeOHOW BJIAcTH, B IPOKYpaTypy, AOKYMEHTBI M OTBETHI, COJIEpKAIINE CBOAHYIO
MH(pOpPMAIMI0O OT HECKOJbKUX OpPraHOB aJMHMHHCTpauuud (B 3aBUCUMOCTH OT
3HQYMMOCTH HamnpapisieMod HWH(OpMAIMK) COCTABJISIIOTCS Ha OJlaHKEe MHUChMa
aAMUHHCTPALINM, €CIM HMHOE HE YCTAHOBJIEHO 3aKOHOAATEIbCTBOM, AaKTAMHU
Kamuarckoro xpasi ¥ MyHHLIMIAJIBHBIMUA ITPAaBOBBIMH aKTaMH, MPaBO MOIIMCH Ha
KOTOPBIX MMEIOT UCKIIFOUUTEIBHO [ 71aBa ropoaCKOro OKpyra, epBblid 3aMECTUTEIb
I'maBe1, 3amecturenu ['naBbl, 3aMecTuTeny ['1aBbl — pyKOBOAUTENN YNPABICHUS B
npejenax CBOMX IMOJHOMOYMN B KypHpyeMon cdepe.

3axmounTenbHas dTUKeTHas (pa3za «C yBakeHHEM,» Ha TaKUX JOKYMEHTax
BIIEUATHIBAETCS UCIIOJIHUTEIIEM B ITPOEKT NoKyMeHTa B ECO/I.

7.8. B ocTanbpHBIX cllydasiX, IOKYMEHTHI 3a MOAMUCKHIO 3aMeCTUTEINS | 1aBbl —
PYKOBOJHWTENSA YIIPABICHUS, PYKOBOAUTENS OpraHa aJMUHHUCTPALIMU COCTABIIIOTCS
Ha OJIaHKe OpraHa aJIMUHHUCTPALMH, €CJIM NHOE HE YKa3aHO B IOPYUYECHHH.

3akmrounTenbHas ATHUKeTHas (¢pa3za «C  yBaKeHHEM,» BII€UATHIBACTCA
VCIIOJTHUTEIIEM B MIPOEKT JOKYMEHTA.

7.9. Komuu JOKYMEHTOB W/WIM BBINUCKKM M3 HHUX 3aBEPSAIOTCS JIUIAMH,
YIOOJIHOMOYEHHBIMH Ha 3TO PYKOBOJAUTEISIMM COOTBETCTBYIOIIMX OPraHOB
aAMUHHACTPALIVHU.

Konusa pacnopsaurensHOro JOKyMeHTa [J1aBel  TOpOJICKOrO  OKpyra
(mOCTaHOBIEHUE AAMUHUCTPALIMM, MOCTAHOBJIEHUE [JIaBBI TOPOJICKOrO OKpyra,
pacnopsbKeHHUe aIMUHHUCTpPALUU, pacnopsbkeHue [maBel TOpOJACKOrOo OKpyra), €ro
Pa3MHOKEHHBIE DK3EMIUIAPBI U BBIMMCKHA M3 HUX 3aBEPAIOTCSA IITAMIIOM U I1€YaThIO
IIPOTOKOJIBHOM YacTH OOLIEro OTAeaa Y IPABJICHUS IE€IaMU.



Konust pacnopsianTenbsHOr0 10KyMEHTa OpraHa aIMUHUCTPALNH (IIPUKa3), €r0
Pa3MHOKEHHBIE SK3EMIUISIPbl U BBIIMCKU W3 HErO 3aBEPSIIOTCS IEYaThIO OpraHa
aAMUHUCTPALINY, U3JABIIETO IPUKA3.

7.10. HauMeHOBaHUE NOHKHOCTH JIMIIA - aBTOpa JIOKYMEHTa YKa3bIBA€TCS B
COOTBETCTBHH C HANMEHOBAHUEM, IPUBEICHHBIM B PACIIOPSAAUTEILHOM JOKYMEHTE O
Ha3HAYEHUU HA JOJDKHOCTb.

7.11. CnpaBouHble JaHHbIE 00 OpraHe aJMHUHUCTPAIMU YKa3bIBAIOTCA B
OJIaHKax TUCEM W BKJIIOYAIOT: MOYTOBBIM aJpec OpraHu3aluu (JIOMOJIHUTEIHHO
MOXET YKa3bIBaThCS aIpeC MECTa HaXOXKJCHUS IOPUIUYECKOro JIMIla, €CIM OH HE
COBIAJACT C MOYTOBBIM ajapecoM); Homep TenedoHa, (akca, aapec IEKTPOHHOM
MOYTHI, CETEBOM aJpec.

7.12. 3aronoBOK JOKyYMEHTa YKa3bIBa€TCi HA BCEX JOKYMEHTax, 3a
UCKJIIOYEHHUEM JCJIOBBIX (CIYy>KEOHBIX) TIHCEM, OTACNSIETCS OT PEKBU3UTOB
JOKYMEHTOB OJHOW IyCTOW CTPOKOM M pacrojaraercs MoJi peKBU3WTaMH aBTOpa
JOKYMEHTA. 3aroJiOBOK JOKYMEHTAa ME€YaTaeTCsi C BBIPABHUBAHUEM TEKCTA IO
mpuHe, pazmep mpudra -14.
ITpumep:

ATAIHICTPAITLA
IETPOMARTOBCE-EAMYATCEOTOT OPOICKOTO OKPYTA
VIIPABIEHHE JEJTAMH

IIPHKA3
No

3aro;I0BoK

7.13. Jlata noOKyMeHTa COOTBETCTBYET JaTe MNoAnucaHus (yTBEp>KICHUSA)
JIOKyMEHTA WJIH JaTe COOBITHS, 3a()UKCUPOBAHHOTO B IOKYMEHTE.
JlaTa TOKyMEHTa 3aliChIBAETCS B IIOCIEN0BATENBHOCTH: IEHb MECALA, MECLL,

roJ1 apaOckumu 1udpamu, pa3ieIeHHbIMU TOYKOM.
IIpumep 1:
05.02.2023

7.14. PeructpalluOHHBIA HOMEpP JTOKyMEHTa - LU(PPOBOM WM OYyKBEHHO-
nuppoBoil MAECHTUDUKATOP JOKYMEHTa, COCTOSAIIMH W3 MOPSAKOBOTO HOMEpa
JIOKyMEHTa, KOTOPBIM MOKET JOMOJHATHCS HU(PPOBBIMU MU OYKBEHHBIMU KOJIAMU
(MHIEeKCaMU) B COOTBETCTBUHU C HUCIOJIb3yeMbIMU Kiaccu(pUKaTOpaMu (MHAEKCOM
Jiesa o HOMEHKJIaType J1eJl, KOJOM KOPPECTIOHIEHTa, KOJOM JI0OJKHOCTHOTO JIUIA U
zp.).

PerucrpanioHHbple HOMEpa BXOJSIIMX, MCXOIAIIMX JOKYMEHTOB, a TaKKe
CITy>KeOHOM TEepPEenuCcKU, PETUCTPUPYEMBIX B OpraHax aJMHHUCTPALMUA TOPOACKOTO
OKpyra u uMmeroT cienytonuii Buga: M-N-O/Homep mokymeHTa/mocnenaue mudpsl
TEKYLIEro roaa, ruae M - Bu 1okyMeHTa, N - MHIEKC opraHa aAMUHUACTPALUH, O - THII

KOPPECIIOH ACHITNH.

IIpumep:

01-02-00/157/20,

rae 01-Bun Bxomsmiero pokymenTa, 02 - wHAEKC opraHa anMuHUCTpanu, 00- THUI KOPPECTIOHACHIINN




(Bxomsmast)/157 - mopsiakoBbIit HOMep/20 - mocaeHue TUQPBI TEKYLIETO T0/1a)

HopmaTuBHBIE TpaBOBBIE aKThl, MPOTOKOJIBI AamNMapaTHBIX COBELIAHUN
aIMUHUCTPALIMKM, TPOTOKOIBl KOOPJIUIIHAIIMOHHBIX (COBEIIATENbHBIX) OpPraHoOB
aJIMUHUCTPALINH, TIEPEYHHU MOPYUYEHU [ J1aBbl TOPOJICKOTO OKpYra perucTpUpPyIOTCS
MOPSIIKOBBIMA HOMEpaMHU:

7.14.1 mnocTraHOBIEHUS AaAMUHUCTpalMH, [J1aBbl TOPOJCKOrO OKpyra:
MOPSAKOBBIA HOMEp JOoKyMeHTa (Hampumep: 111);

7.14.2 npuka3pl OpraHOB aJMUHUCTPAIUU TOPOJCKOTO OKpYTa: MOPSIKOBBIN
HOMEp JIOKyMEHTa - TOCT(PUKC «OYKBEHHOE BhIpakeHHe» (Harmpumep: 61-o1);

7.14.3 pacnopsokeHHs ~aJAMUHUCTPAalMH, [JaBbl TOPOJCKOrO0 OKpyra:
MOPSIKOBBIM HOMEP JOKYMEHTA - MOCTPUKC «p» (Hampumep: 331-p);

7.14.4 nepedenb nopydenuid ['maBel ropoackoro okpyra: npepuxc «IID» -
NOPSJIKOBBIA HOMEp TMEpeyHs/mociaeHle UUdpbl TEKymero roga (Hampumep:
[111/5/20);

7.14.5 mnportokon coBemjanus: npeduxc «IIC» - mnopsaKoBBIE HOMEp
nepeuHs/nocneanue mudpsl Tekymiero roja (Hanpumep: [1C/5/20);

7.14.6 TPOTOKOJIBI COBEINATEIBHBIX OPraHOB AIMUHUCTPALMU TOPOACKOTO
OKpyra:

- ans pabouMx Tpynm: MNOPSAAKOBBIM HOMep JokyMmMeHTa mnpeduxc «PI» -
NOPSAKOBBIM HOMEpP MPOTOKOJIa / TOclIeAHHe LU(pbl roxa co3gaHus padoyeit
rpyniel, nata 3aceqanus (Hanpumep: npotokoa Ne 1 PI'/2/20 ot 01.02.2020);

- 17151 KOMUCCHUI: IOPAJIKOBBIA HOMEP JOoKyMeHTa npedukc «K» - mopsiikoBbId
HOMEp MPOTOKOJIA / MOCHENHUE LHUPPHI TOJla CO3JaHUsI KOMHCCHH, J1aTa 3aceIaHHsl
(manpumep: mporokon Ne 1 K-2/20 ot 15.01.2020).

7.15. Ceblka Ha perHCTPallMOHHBIA HOMEP U JaTy NOCTYNMUBILIErO TOKYMEHTA
BKJIFOYAET PErUCTPALMOHHBIA HOMEP U AAaTy BXOSIIEr0 MHULIMATUBHOTO TOKYMEHTA,
Ha KOTOPBIN TAETCS OTBET.

7.16. I'pud orpanuyueHus noctyna K JTOKYMEHTY IPOCTaBISIETCS B IPAaBOM
BEPXHEM YTJIy IIEPBOIO JIMCTA JOKYMEHTA (ITPOEKTAa TOKYMEHTA, COITPOBOIUTEIBHOTO
IMCbMa K JIOKYMEHTY) Ha TpPaHULE BEPXHETO MOJS NPU HAIWYUU B JOKYMEHTE
uH(pOpMalnK, JOCTYI K KOTOPOM OrpaHWYeH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccutickon ®@enepanumu.

7.17. Anpecat ucnomnb3yeTcs mpy 0HOPMIICHHUH JCJIOBBIX (CITy>KEOHBIX ) TTUCEM,
BHYTPEHHUX HUH(POPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB (JOKJIQIHBIX, CITYKEOHBIX
3aMUCOK U JIp.).

AnpecaToM JOKYMEHTa MOTYT OBITb OpraHu3alus, JAOHKHOCTHOE WIIU
dbuznyecKoe Julo.

PexkBU3UT «azpecaT» MpPOCTaBISETCS B BEPXHEH MpaBOMl 4acTH JOKYMEHTA.
CTpoKHM peKBHU3UTA «aJpecaTy BHIPABHUBAIOTCA IO JEBOMY KpPal0 WIH LIEHTPYIOTCS
OTHOCHUTEIIBHO CaMOM JJINHHOW CTPOKH.

IIpu agpecoBaHWM TOKYMEHTA PYKOBOJIUTEIK OPTraHU3ALMH, JTOJPKHOCTHOMY
Wil (pu3ndeckoMy JMIy HAUMEHOBAHUE JTOJDKHOCTHU, BKIIIOUYAIOIIee HAUMEHOBAHUE
OpraHu3alyy, a TaKxkKe (pamMunus, THULKUAJIB! JOHDKHOCTHOTO WM (PU3MYECKOro JIHIa
YKa3bIBAIOTCS B JATEIBHOM I1aJIEXKE.



TIpumep 1:

MUHHCTPY COLMANbHOTO Pa3BUTHA H
Tpyna Kamuarckoro kpas

Oammms U.0O.

HpI/I apCCOBaHWM IIMCbMA B OpraHU3alMWIO YKAa3bIBACTCA €€ IIOJIHOC HJIIHU
COKpPalCHHOC HAMMCHOBAHHNC B UMCHUTCIIbHOM ITIaJICKE.
IIpumepst:
1 ®enepanbHOE apXUBHOE ar€HTCTBO
2 Pocapxus

[Ipu anpecoBaHuM JOKYMEHTA B CTPYKTYPHOE MOJIpa3/ielIeHHe OpraHu3alliy B
PEKBU3HUTE «aJpecar» YKa3blBa€TCS B HMMEHUTEIIBHOM TaJIe’)K€ HAMMEHOBAHUE

opraHmisalivy, HMKE - HAMMCHOBAHUEC CTPYKTYPHOI'O IIOAPA3ACICHU .
ITpumep:
DenepanbHOE ApXUBHOE
areHTCTBO

Otaen rocy1apcTBEHHOM
CITy>KOBI, KaJIpOB M HATPa

[Ipu ampecoBaHUM MHUCbMA PYKOBOJIUTEIIO CTPYKTYPHOTO MOAPA3IACIECHUS
YKa3bIBa€TCs B MMEHUTEIPHOM MaJeKe HAUMEHOBAaHWE OpraHU3allud, HUXKE - B
JATEIbHOM MaJeXe HAWUMEHOBAHUE JOJKHOCTH PYKOBOJUTENSA, BKIIIOYAIOIIEE

HAaNMMCHOBAHHC CTPYKTYPHOI'O IIOAPA3ACICHUAI, (1)21MI/IJ'II/IIO, HHUIIUAJIBI.
IIpumep:
ITAO «Cbepbank»

Hupexropy JlenaprameHTa
ydeTa ¥ OTYETHOCTH
Damumus U.0.

Ilepen damunueld AOMHKHOCTHOTO JIMLA  JIOMYCKAaeTcs  YNoTpeOJsTh
COKpALIEHHE «I-Hy» (TOCHOJANHY), €CIIU apecaT MyKUMHA, WIN «T-XKe» (FOCHOoXKe),

€CJIM aapecar KCHIMHA.
IIpumepst:
1 r-uy ®amunus 1.0.
2 r-xe ®amunus 1.0.

HpI/I PACCBIJIKC JTOKYMCHTA TPYIIIC OpFaHH3aHI/Iﬁ OAHOI'O THUIla HJIHU B
CTPYKTYpPHBIC TOJPA3LEICHUS] OJHOM OpraHu3aluy, aJapecar YKa3blBaeTCs
00001IeHHO.

IIpumepsr:

1 PykoBoanTeIsIM TOYEPHUX
obmmectB OAO «I"a3mpom»

2 PykoBoauTensaM ynpaBiIeHAN
Poccenpxo3a

HpI/I PACCBIJIKC ITOKYMCHTAa HC BCCM OpraHu3alusaM HWIINW CTPYKTYPHBIM
moApasaACJICHUAM 1104 PCKBHU3HUTOM «AapecaT» B CKOOKax YKa3bIBaACTCs: «(HO

CIIUCKY)».
IIpumep:
PykoBoguTensiM OpraHoB agMHHHCTPAINH
ITerponaBnoBck-KaMmyaTckoro roposickoro okpyra u




MYHUIMIIANBHBIX  yIpekaeHud  IleTpomaBioBCK-
KamuaTckoro ropoJckoro okpyra
(10 crimcky)

B ogHom nokymeHTe He JOJDKHO OBITH Oojiee deTwipex ajpecaroB. CioBo
«Komnusi» mepen BTOpbIM, TPEThbUM, YETBEPTHIM ajipecaTaMu He ykasbiBaetTcs. [Ipu
00JIbIlIEM KOJTMYECTBE aIPECATOB COCTABIIAECTCS CIUCOK (JIUCT) PACCHUIKU IOKYMEHTA,
Ha KaXJIOM JTOKYMEHTE YKa3bIBa€TCS OJIMH ajpecaT WM aapecaT o(opMmIIseTcs
0000IIIeHHO.

B cocrtaBe pexBuzuta «Agpecar» 0043aTEIbHO YKa3bIBAETCS MTOYTOBBIN ajipec.
DNeMEeHTBI TOUYTOBOTO aJIpeca YKa3bIBAIOTCSA B MOCIIEI0BATEIbHOCTH, YCTAHOBICHHOM
[IpaBunamu OKa3aHHs YCIYr TOYTOBOM CBSI3M, YTBEPKIACHHBIMU IPUKA30M
MuHuCcTEepCTBA CBSA3M M MACCOBBIX KOMMYHUKanuu Poccuiickont denepamuu oT
17.04. 2023 Ne 382.

ITpumep:

Bcepoccuiickuii Hay4HO-
UCCJIEIOBATEIbCKUIA HHCTUTYT
JOKYMEHTOBEIEHHS U apXUBHOTO J€N1a
IIpocdcoro3nas yi., 1. 82,

MockBa,

117393

HO‘-ITOBBII\/'I az[pec MOXCT HEC YKa3BIBaTBC$I B I[OKyMeHTaX, HaHpaBHHeMBIX B
BBICIIIHC OpraHBI BJIaCTH, IOABCAOMCTBCHHBIC OpFaHI/ISaHI/II/I.

[Ipu agpecoBaHnn JOKyMEHTa (PU3MYECKOMY JIMIY YKa3bIBAIOTCS: (haMUIIUs
MHUIMAJIBI, TOYTOBBIN aJIpec.
ITpumep -
damunusa U.0.

CanoBas yi., 4. 5, kB. 12,

r. EmuzoBo, KamuaTckuii kpaif,
684000

[Ipu oTnpaBke MUCHMA MO JIEKTPOHHOM MOYTE WIH N0 (DAKCUMUIBLHOM CBSI3U
(6e3 [MOCBHUTKM TIO TIOYTE) YKa3bIBACTCS OJJICKTPOHHBIA aJpec WId HOMEp

tenedoHa/dakca.

IIpumep:

Bcepoccuiickuii Hay4HO-
UCCJIEIOBATEIbCKUA HHCTUTYT
JOKYMEHTOBECACHUA U APXUBHOTO JI€JIa
mail@vniidad.ru

7.18. I'pud yTBepkIeHHS] TMPOCTABISIETCS HA JOKYMEHTE B CIy4yae €ro
YTBEPKIEHUS JOJDKHOCTHBIM JUIIOM O€3 mpuMeHeHHs OJjlaHKa aJMUHUCTpalluu,
opraHa aJMUHUCTPALIUH.

I'pud yrBepxkaeHUs pa3MeniaeTcs B MPaBOM BEPXHEM YIJIy MEPBOToO JIMCTA
nokyMeHTa. CTpOKHM PEKBU3HUTA BHIPABHUBAIOTCS MO JIEBOMY KPar0 WIIU LIEHTPYIOTCS
OTHOCHUTEIIbHO CaMOW JNTMHHOM CTPOKH.

[Ipu yTBepkIeHUM TOKyMEHTa JOJDKHOCTHBIM JIUIIOM TPU(] YTBEPKICHUS
cocroutr u3 crnoa YTBEPXJ/AK, wHauMeHOBaHUS  JOKHOCTH  JIWIIA,
YTBEPXKIIAIONIETO JAOKYMEHT, €ro MOMANKWCH, WHHUIMAIOB, (amMwimu © JaThl

YIBEPKIACHUSL.
| [Tpumep: |
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YTBEPXJAIO

I'naBa IleTponasnoBck-Kamuarckoro
TOPOJCKOTO OKpyTa

Ioamuce N.0. dammnusa

Jlata

7.19. HarimeHOBaHUE JOKYMEHTA OTpaXkaeT ero cojiepkanue. HammenoBanue
JOJKHO OBITh TOYHBIM, YETKUM U MAKCUMAJIbHO MH(POPMAIIMOHHO HACHIIIICHHBIM.
HaunmenoBanue aokymeHnta dopmynupyercs ¢ npenigorom «O» («O0») u

OTBCYACT HA BOIIPOC «O tIG:M?»).
IIpumepst:
- mpuKa3 (0 yem?) 0 CO3IaHNH aTTECTAIIMOHHON KOMICCHH;
- mpuka3 (0 4em?) 00 yTBEPXkKIECHUH ITATHOTO PACIIMCAHNS;
- mucbMo (0 yem?) 0 MpeAoCTaBICHUH HHPOPMALIHH.

HanmenoBanue odopmiisieTcs o peKBU3UTaMH OJaHKa CJEBa, OT TPAHUIIBI
JIEBOTO ITOJIA.

7.20. TekcT JOOKYMEHTAa COCTaBJISIETCS Ha PYCCKOM  SI3bIKE  Kak
roCyJlapCTBEHHOM si3bIke Poccutickont denepanuu.

B Tekcre nokymMeHTa, mOAroTOBJIEHHOM Ha OCHOBAaHHMM 3aKOHOJIATEJILHBIX WUJIU
WHBIX HOPMAaTHMBHBIX IPABOBBIX AaKTOB, PAaHEE W3JAHHBIX PACHOPSIAUTEIBHBIX
JIOKYMEHTOB, YKa3bIBAIOTCS UX PEKBU3UTHI:

- HaWMEHOBAHWE JIOKYMEHTA4, HAWNMCHOBAaHHWE OpraHU3alMi - aBTOpa
JIOKYMEHTA, JaTa JOKYMEHTA, PETMCTPALIMOHHBIA HOMEP JAOKYMEHTA, 3arojIOBOK K
TEKCTY WJIA HAUMEHOBAHUE BUJIA IOKYMEHTA,;

- HAaMMEHOBAaHWE OpraHu3allMid WM JOJDKHOCTHOTO JIMIA, YTBEPAUBIIETO

JIOKYMEHT, JaTy YTBEPKICHUS NJOKYMEHTA.
ITpumep:
DNEeKTPOHHBIE TOKYMEHTHI, HANIPABIIIEMbIE B TOCYAaPCTBEHHBIE OPTaHbl M OPraHbl MECTHOTO
CcaMOYTIpaBJICHHSI, TIOAMUCHIBAIOTCS YCHICHHOM KBATU(DUITUPOBAHHOM 3JICKTPOHHOM MOMKUCHIO JTOJKHOCTHOTO
JUIA, TOPSAOK IMPHMEHEHHs KOTopod ycraHoBieH PenepanbHbIM 3akoHOM oT 11.04.2011 Ne 63-03
«O0 2IeKTPOHHON TOIKUCH» U HHBIMA HOPMAaTHBHBIMU ITPaBOBEIMH akTamMu Poccuiickoit deneparmm.

TekcT ciayKeOHbIX TIMCEM JOJKEH OBbITh KpaTKUM U TOYHBIM, HE
JIOMYCKAIOIUM Pa3IMYHBIX TOJKOBaHHMM. B TekcTax MOKyMEHTOB YMOTPEOISIOTCS
TOJIBKO OOIIeTPUHSTHIE a00peBUATYPHI U TparuecKre COKpaIECHHUS.

[Ipu ynmotpebiienuu B TeKcTe (pamMuinii U1l MHULIAATBI YKA3bIBAIOTCS TOCTIEe
bamunuu.

Texcr MOKyMEHTa MOXET COJAEpKaTh pas3lielbl, TOoJpa3eibl, ITyHKTHI,
MOJAIMYHKTBI, HyMepyeMble apabckuMu mudpamu. YpoBHEW pyOpUKAIIMU TEKCTa HE
JIOJDKHO OBITH O0JIee TpeX.

[Ipu oTCyTCTBHHU pa3aeinoB BECh TEKCT JOKYMEHTA MOXET OBITh pa3iciicH Ha
MYHKTBI, IMEIOIIUE TIOPSAIKOBYIO HyMEPAITHIO.

B nokxymeHTax, ycTaHaBIMBAIONIUX IpaBa M OOS3aHHOCTH OPTaHM3aIli, MX
CTPYKTYPHBIX TOJPA3ACICHUI (TIOJOKCHHUE, WHCTPYKIIUSA), a TaKXKe COACPKaIIUX
ONMHMCAHWE CUTyalud, aHaIu3 (PAKTOB WM BBIBOJBI (AKT, CHpPaBKa), UCIOJb3YyETCA
dbopma U3ITIOKEHHS TEKCTa OT TPETHETo JIUIa SIMHCTBEHHOTO WM MHOKECTBEHHOTO
yucia («OTHAen OCYIIECTBIACT (DYHKIHH...», «B COCTAaB YIPABICHUS BXOJT...»,
«KOMUCCHSI TIPOBEJIA MPOBEPKY...»).

B nenoBbIx muchMax UCHONB3YIOTCS (DOPMBI U3ITOKCHHUS:
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- OT MepBOr0 JHUIAa MHOXXECTBEHHOTO dYHCia («IIPOCUM HAINpPaBUTh...»,
«TIPEICTaBIIsIEM Ha PACCMOTPEHHE...»);

- OT TPETHETO JINIIA SAUHCTBEHHOTO YUCIIA («aIMUHUCTPALIUS HE BO3PAXKALT...»,
«Ympasnenue nenamu aamuHEcTpanuu [lerponaBioBck-KaMyaTckoro ropojackoro
OKpyTa CYMTAET BO3MOXKHBIM...»);

- OT TEpBOTO JHIAa E€AMHCTBEHHOTO 4YHCIa («CUUTAI0 HEOOXOIMMBIM...»,
«TIIpeAIarard pacCMOTPETh...»), €CIIM MTUCHMO OQOPMIICHO Ha TOHKHOCTHOM OJIaHKeE.

B Tekcrax  OKyMEHTOB  yHOTpPEOJSIOTCS  TOJBKO  OOIICTIPHHSITHIC
a00peBuaTypbl U rpaduuecKue COKpaIICHHUS.

B nmenoBeIX (Cy)eOHBIX) MHUChMax MOTYT HMCIOJb30BAaThCS BCTYHHUTEIHHBIC

oOparieHus:
IIpumep -
YBaxkaeMmble KoJuieru!
YBaxkaemslii rocrioauH [Tpoxopos!
YBaxkaemas rocrnoxa 3axaponal
YBaxkaemblii Hukomnaii I[lerposuy!
VBaxkaemas Onbra HukonaeBHa!
YBaxkaeMsle rocrnojal

B oOpaimenud 10 JIODKHOCTH HAMMEHOBAaHUE JOJKHOCTH TMHILIETCS C
MPOMUCHON OYKBBI.

3akmounTenbHas JTHkeTHas ¢paza «C  yBaxeHuem,» o0¢QopmIsieTCs B
COOTBETCTBHHM C TyHKTaMHu 7.6 — 7.8 HacTosen MacTpyKuuu.

B mnpukazax TeKCT u3maraercss OT NEPBOr0 JHIA E€IMHCTBEHHOTO YHCIIA
(«mpUKa3bIBAIO» ).

B JokyMeHTax KOOpPAMHAIMOHHBIX (COBEIIATENIbHBIX) OpPraHOB TEKCT
U3JIaraeTcsl OT TPEThEro JUIA €IMHCTBEHHOTO YUCaa («KOJUIETHS... TOCTAHOBIIAETY,
«KOMMCCHSI... PEIIIHIIAY).

TekcT mpoTOKONa H3IAraercsi OT TPEThEro JHUIA MHOKECTBEHHOTO 4YHCIa
(«BBICTYTIAIINY, «PEIIHIIN ).




ITpumep:
MNPOTOKOJ Ne
3acefanus padoyeil rpynnsl no pazpadorke npoexkra Pemenusi T'opoackoii Aymbl IlerponaBioBck-
Kamuarckoro ropoackoro okpyra «O BHecennu usmeneHuii B Pemenue I'opoackoii Jlymsl IlerponaBioBek-
Kamuartckoro ropoackoro okpyra ot 18.11.2010 Ne 304-u1 «O eannHOM HaJiore Ha BMEHEHHbII 10X0] /151

OTJACJBbHBIX BUJ10B 1€ATCIBbHOCTH HA TEEEI/ITOEHH HeTEOHaBJIOBCK-KaM‘laTCKOFO FOEOIICKOFO OKE!I‘&»

10.08.2019 r. [lerponaBnoBck-Kamuarckuii
IIpucyrcrBoBajm:
®amunus 1.0. - npezcenarenb pabouei rpymmbl, HadyaaIbHUK Y TPaBICHUS

HSKOHOMMYECKOT'O Pa3BUTHUS U UMYIIECTBEHHBIX OTHOIICHUH

aamuHucTpanuu Ilerponasnosck-KamMuaTckoro ropojickoro okpyra.
®amunus U.O. - 3aMECTHUTEINb Npeacenaress pabouel TpymIbl, 3aMEeCTUTETb

npencenarens I'opoackoit Jymsl IlerponaBnoBck-Kamuarckoro

TOPOJICKOTO OKpyTa, npexacenaTens KoMurera 1o O10KeTy 1 95KOHOMHUKE;
®amunus 1.0. - cekpeTaph paboueil rpynIbl, COBETHHK IIPAaBOBOTO OTAENA Y TIpaBICHUSI

Jenamu agMuHUCTpauu IlerponaBnoBck-KaMuaTcKoro ropockoro okpyra;

OrtcyrcTBOBANIH:

@ammmus 1.0. - wieH pabodeil rpyIIbl, COBETHUK IOPHIMYECKOTO OTETA alapaTa
I'oponckoit Jymsl IletponaBnoBck-KamuaTckoro ropockoro okpyra;

IpurnamenHsble:

®amunus 1.0. - KOHCYJIBTaHT OT/ieJIa 3KOHOMUYECKOTO aHAJIN3a 1 MOHUTOPHHTA

VYipasneHus 5KOHOMHYECKOTO Pa3BUTHS U UMYILIECTBEHHBIX
OTHOLICHUH aaMuHHCcTpanuu Ilerponasnosck-Kamuarckoro
TOPOJCKOI0 OKpYyTa.

IloBecTka nHA:
1.
2.

BeicTynaum:
Gamunusa N.0., @amunus 1.0.

T'onocoBanu: «3a» - 5, «xupoTuB» - 0, «<BO3AEPKAICH» - 2.

Pemnim:
1.

IIpencenarens
paboueit rpymIsl N.0. ®amunus

Cexperapb
paboueit rpymsl N.0. ®amunus

7.21. OtmeTka O TPWIOKEHUU COJACPKUT CBEICHUS O JIOKYMEHTE
(moKyMeHTax), MpujaraéMoM K OCHOBHOMY JOKYMEHTY (B COMPOBOJIUTEIbHBIX
MMChbMaxX, MPETEH3UAX, aKTaxX, CIpaBKax W JAPYrHuX HWH(YOPMAIMOHHO-CIPABOYHBIX
JIOKYMEHTaX) WJIU O TOM, YTO JIOKYMEHT SBJISE€TCS NPWIOKEHHEM K OCHOBHOMY




JOKYMEHTY (B JOKYMEHTaxX - MPWIOKEHHUSIX K PacClOpPSIUTEIbHBIM TOKYMEHTaM,
MOJIOKEHUSIM, TIpaBUJIaM, HWHCTPYKIMSM, JOTOBOpaM, IIaHaM, OTdeTaM M JIp.
JIOKYMEHTaMm).

B compoBOAMTENBHBIX MHUCHMax W JPYTUX WHOOPMAIMOHHO-CIIPABOYHBIX
JIOKYMEHTaX OTMETKa O MPUIIOKEHUH 0POPMIISIETCS TIOJT TEKCTOM OT TPaHUIIBI JIEBOTO
TOJISL CIIETYFOIIUM 00pa3oMm:

- €CJIM MPUJIOKCHHUE HA3BAHO B TEKCTE:

[Ipunoxenue: Ha 2 1. B 1 3K3.

- €CJIM MPUJIOKEHUE HE HA3BAaHO B TEKCTE WU €CJIH MPUIIOKEHUN HECKOJBKO,
YKa3bIBAIOT  HAa3BaHHUS  JOKYMEHTOB-TIPHJIOKCHHUW, KOJIHYECTBO JIUCTOB U

SK3EMIIIAPOB KAXKIA0I'0 MMPUITOKCHUA!
IIpumep:
IIpunoxenue: 1. YcraB YopasineHus aAenamMu aiMuHucTpauuu [letponaBioBek-
KamuaTckoro ropoackoro okpyra Ha 5 1. B 1 3k3.
2. Ilonoxenue 00 oTnenax YnpaBieHHs AelIaMH aAMUHACTPALUH
[TerponaBioBck-Kam4aTckoro ropoickoro okpyra Ha 2 j1. B 1 ak3.

- €CJIM TIPWIIOKEHUE (TIPUITIOKEHHUST) COPOITIOPOBAHBI:
ITpumep:
ITpunoxenue: otuer o HUP B 2 3Kk3.

- C€CJIM JOKYMCHT, HBJIHIOLIIHI;/ICSI IMPHUIIOKCHUEM, HMCCT IIPHIIOKCHUA C
CaMOCTOSTEIbHOM HYMepaLII/Ieﬁ CTpaHHII:
IIpumep:
[punoxenne: mucekMo MunuctepctBa KympTypbl Kamuarckoro kpas ot 05.02.2020 Ne 02-6/172 m
TIPWIJIOKEHNUS K HEMY, BCETO Ha 5 JI.

- €CIU TPUJIOKEHUEM SBIIAETCS OO0OCOOJEHHBIM 3JIEKTPOHHBIA HOCUTEIh

(KOMITaKT-AUCK, usb-(hien-HakonuTeNb 1 JIp.):
IIpumep:
IIpunoxenue: CD B 1 3x3.

[Ipu 3ToM Ha BKJIazplle (KOHBEPTE), B KOTOPBIA IMMOMEIIAETCS HOCUTEIb,
YKa3bIBAIOTCS HAaWMEHOBAaHMs JOKYMEHTOB, 3alMCAHHbIX Ha HOCHUTENb, HMeEHa
¢aiinos.

B npukazax, A0roBopax, MOJIOKEHMSIX, MPaBUIIAX, MHCTPYKUHUSAX U JAPYTUX
JIOKYMEHTaX OTMETKa O MPUJIOKEHUU 0DOPMIISETCSI CIICTYIOMIUM 00pa3oM:

- B TEKCTE JOKYMEHTa TMpHU MEePBOM YIMOMHHAHUU TOKYMEHTA-TIPHIIOKCHUS B
CKOOKax yKasbIBaeTcd: ... (MpWJIOKEHUE) Wi ... (mpuiioxeHue 1); mepen HoMepoM
MPUIOKEHUS AOMYCKAETCS CTABUTH 3HAK HOMeEpa: ... (mpuitoxkeHue Ne 2);

- Ha TIEPBOM JIMCTE JOKYMEHTA-TIPUJIOKECHHs B TPABOM BEPXHEM YTy
YKa3bIBAETCS:



IIpumep:

[pumoxene

K IIPHKA3Y Y IPABICHHA
ZIeTAMH aIMHHHCTPAITHHA
ITetponastosek-KanmuaTckoro

rOpPOJCKOT O OKpPYTa
Ne

CTpoku peKBH3UTa BBIPABHUBAIOTCS IO JIEBOMY Kparw WM LEHTPUPYIOTCA
OTHOCHUTEJIBHO CAMOU JNIMHHOW CTPOKH.

7.22. I'pud cormacoBanus TOKyMEHTa MPOCTABISAETCS Ha JOKYMEHTaX,
COIJIaCOBaHHBIX OpraHaMH BJIACTH, OPraHU3aLUsAMU, JOJKHOCTHBIMU JIUIAMHU.

['pu¢ cornacoBanus B 3aBUCHUMOCTH OT BUJA JOKYMEHTa U OCOOEHHOCTEM €ro
o(popMIIEHUSI MOKET IIPOCTABIATHCS:

- Ha [IEpBOM JINCTE TOKYMEHTA (€CIU JOKYMEHT UMEET TUTYJIbHBIN JIUCT, - HA
TUTYJBHOM JIUCTE) B JIEBOM BEPXHEM YIIIy Ha YpOBHE Ipuda yTBEpKIAECHUS WIH MO
HAaUMEHOBAHUEM JOKYMEHTA OJIMKe K HUKHEMY IOJII0);

- Ha [TOCJIETHEM JIMCTE JOKYMEHTA M0/ TEKCTOM;

- Ha JIUCTE COIJIaCOBaHMS, SABISAIOIIEMCS HEOTHEMIIEMON YaCThIO JOKYMEHTA.

I'pud cornacoBanus coctout u3 ciioBa COI'JTACOBAHO, nomkHOCTH HIIA,
KOTOPBIM COTrJIacOBaH JOKYMEHT (BKJIIOYas HAMMEHOBAaHWE OPraHHU3aluHu), €ro
COOCTBEHHOPYYHOU MOJIMCH, UHUIIUAJIOB, (DaMUINH, JaThl COTJIACOBAHMUS.

7.23. Bu3a CBUETENBCTBYET O COTIACUU WIIA HECOTJIACUM JOJKHOCTHOTO JIULA
(paboTHMKA) C COAEpKAHUEM MTPOEKTA TIOKyMeHTa. Bu3oi odopmisieTcs BHyTpeHHee
corjacoBaHMe JOKyYMEHTa. Buza BKJIIOYaeT MAOHKHOCTh JIMIA, BU3UPYIOLIETO
JIOKYMEHT, MOANUCh, paciupoBKy NoANUCH (MHULMAIBL, (AMUIUIO) U ATy
BU3UPOBAHMSL.

B noxymeHTax, NOJJIMHHUKN KOTOPBIX XPAHATCS B OPraHax aJMUHHUCTPALINH,
BU3bl MPOCTABIISAIOT HAa MOCIEAHEM JIMCTE TOKYMEHTa MOJ MOANUCHI0, HA 000poTe
MOCJIEAHEr0 JINCTAa NOJJIMHHUAKA JOKYMEHTa WM Ha JHUCTE COINIACOBAHHUS
(BU3UpPOBaHUS), IPUIIATAEMOM K TJOKYMEHTY.

B ucxomsmmpx JIOKyMEHTax BHU3bl NPOCTaBISIIOTCS HAa  3K3EeMILIIpax
JOKYMEHTOB, IOMEIIAEMBIX B JIENO.

7.24. IHoanuce BKJIIOUAET: HanuMEHOBAaHHE JIOJDKHOCTH JIMIa,
MOJANMKUCHIBAIOIIETO JOKYMEHT, €ro COOCTBEHHOPYYHYIO MOJNUCH, PACHIM(PPOBKY

noAnucy (MHULMANBI, hamMuIus).
IIpumep -
I'naBa
ITerponasnosck-Kamuarckoro
TOPOJCKOI0 OKpyra [oanuce N.0. Gamunus

B AOKYMCHTAax, COCTAaBJICHHBIX KOMHCCHGﬁ, B IIOAIIMCH YKa3bIBACTCA CTATyC
JHUIa B COCTaB€ KOMHMCCHUH.



IIpumep -

IIpencenarens komuccuu ITonmnuce N.0. damunus
YeHB KOMHACCHHA IMonmuce N.0. Gammms
IMoamnuce N.0. Gammmms
IMoamnuce N.0. Gammmms

[Ipu monanucanuud JOKyMEHTa JIMIIOM, UMEIOIIUM IpaBO MOJIUCH B CIy4yae
BPEMEHHOTO OTCYTCTBHUSI PYKOBOJAMTEIS OpraHa aJMUHUCTPAIMH, UCIPABJICHUS B
HAaMMEHOBAaHUE JOJKHOCTH MU PACHIM(PPOBKY (pamMuiInM yxkKe MOATOTOBIECHHOTO U
COTJIaCOBAaHHOTO MPOEKTa JOKYMEHTa BHOCATCS OT PYKH WJIM C HCIOJIb30BaHUEM
COOTBETCTBYIOIIUX MITaMNoOB. He nonmyckaeTcss CTaBUTh KOCYIO YEPTY, HAJIIUCH «3a»
nepea HaMMEHOBAaHUEM JIOJKHOCTH JIMIA B TIOJAINKCH, €CJIA IOKYMEHT MOJNKUCHIBAET
WHOE JI0J>KHOCTHOE JIMLIO.

7.25. OTrMeTka 00 3JIEKTPOHHOUW MOANMHMCH MCIHOJIB3YETCs MPU BH3yaIU3alluu
AIIEKTPOHHOTO IOKYMEHTA, MOAMUCAHHOT0 3EKTPOHHOM MOJIHUCHI0, C COOJII0IEHHEM
CJIEAYIOIIMNX TPeOOBaHMIA:

7.25.1 MecTo pa3MeIleHUusT OTMETKM 00 53JEKTPOHHON MOJIUCH JIOJKHBI
COOTBETCTBOBATh MECTY pa3MEILEHUsI COOCTBEHHOPYYHOU MOJNUCH B aHAJIOTMYHOM
JOKYMEHTE Ha OyMa)KHOM HOCHUTEJIE;

7.25.2 »yeMeHThl OTMETKH 00 »JIIEKTPOHHOM MOJANUCU JOJKHBI OBITH
BUJUMBIMU U YATAEMBIMU ITPU OTOOPAKEHUU TOKYMEHTA B HATYypaIbHOM Pa3MepE;

7.25.3 o>neMeHThl OTMETKHM OO0 DJJIGKTPOHHOM MOJIMUCH HE JIOJKHBI
NIEPEKPBIBATHCS WIM HAKJIAIBIBATHCS IPYT HA PYTa;

7.25.4 3neMeHThl OTMETKH 00 3JIEKTPOHHOM MOJIIUCH HE T0JKHBI TEPEKPHIBAThH
AJIIEMEHTBI TEKCTa JOKYMEHTa M JIpyrue OTMETKU 00 3JIEKTPOHHOW moAnucH (IpH
HaJIU4un).

OtMmeTka 00 3JIEKTPOHHON MOJANHUCH B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccuiickoit deneparuu BkiroyaeT ¢pazy «JloKyMeHT TOAMUCAH 3IEKTPOHHOM
MOJANKCHIO», HOMEP cepTU(UKaTa KII0Ya AJIEKTPOHHOM MOINUCH, (PaMUIIUIO, UMS,
OTYECTBO BIajeNbla cepTudukara, CpoK JAeUCTBUSA cepTUPHKaTa KIHOYaA
AJIEKTPOHHOM MOIIHCH.

IIpumep:
['aBa
[Tetpomasnosck-KamMuatckoro _ AOKYMEHT IOTIMHCAH
3JEKTPOHHOI IIOIHCHIO N
TOPOJICKOT0 OKPYyTa Ceprapuear 0000368620012 754c825caaratss | KB Bppr3run

Baagenen bpersrue KoncTantns Brxtoposns
Teferentenen ¢ 27.10.2023 mo 19.01.2025

7.26. lleuath 3aBepsieT MOJJWHHOCTH MOJNUCH JOPKHOCTHOTO JIHMIIA Ha
JIOKyMEHTaX, YJAOCTOBEPSIOMUX TpaBa JHI], GUKCUPYIONUX (aKThl, CBI3AHHBIC C
(VMHAHCOBBIMU CPEICTBAMH, a TAKXKE HA WHBIX JIOKYMEHTaX, MpeyCMaTPUBAIOIINX
3aBEpEHUE TMOAIMCHU MEYAThI0 B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoun
denepanuu.



JIOKyMEHTBl ~aJIMUHHMCTPALlMA  3aBEPSIOTCA  I€YAaThIO  aJMUHUCTPALMH,
JOKYMEHTbl ~ OpraHOB  aJMHUHHUCTpAllMM  3aBEPSIOTCS  I€YaTbl0  OPIraHOB
aJIMAHUCTPALINH.

[lewats mpocTaBisieTcsl, HE 3aXBaThlBasi COOCTBEHHOPYYHOM IOJIUCH JIMLIA,
HOJIMCABLIETO IOKYMEHT, WX B MecTe, 0003HaueHHOM «MID» («Mecto neuatn»).

OTtmeTka 00 MCHONHMUTENE BKIIOYaeT (aMUINIO, UM M OTYECTBO
UCIIOJIHUTEIS, HOMEp €ro Tejae(oHa.

Otmerka 00 ucnoiHUTENEe OPOPMIIIETCS HA JMIIEBON CTOPOHE IOCIEIHEro
JUCTa JIOKYMEHTa OT TIPAaHMIIbI JIEBOTO MOJS WM, PU OTCYTCTBUM MECTa, - Ha
00OpOTHOM CTOPOHE BHU3Y CIIEBA.

OtmeTKa 00 MCHIOTHUTENE MOXKET OOPMIISITHCS KaK HIKHUN KOJOHTHUTYI U
neyaTaTbCs pU(TOM MEHBIIETO pa3Mepa.

7.27. OTMeTKa O 3aBEepeHUH KOMMH O(OpMIISIETCS [ NOATBEPKIACHUS
COOTBETCTBHS KOIIUHU TIOKYMEHTA (BBIMUCKH U3 JOKYMEHTA) NOJJIMHHUKY TIOKYMEHTA.
OTMmeTKa 0 3aBEpEHHMH KOIHHU MPOCTABISAETCS HA CBOOOJAHOM OT TEKCTa MECTE I10J
HOJIUCKIO (TIPU €€ HAJMYMUU) WU, IPU OTCYTCTBUU CBOOOJHOTO MECTa Ha JIMLEBOM
CTOPOHE JOKYMEHTa, Ha OO0OpOTe€ JOKyMEHTa M BKJIIOYaeT: ciioBo «BepHoy,
HAaUMEHOBAHUE JOJDKHOCTH JIMIIA, 3aBEPUBLIETO KOIHIO, €r0 COOCTBEHHOPYUYHYIO
HOJIUCH, paclIM(pPOBKY MOANUCH (MHUIMAIBI, (PaMUIINIO), JaTy 3aBEPEHUs] KOIUU

(BBIITUCKH U3 TOKYMEHTA).
IIpumep:
Bepuno
Wucnexrop ciyx0bl kaapoB  [loammch N.0. ®amunus
Jlata

JUis mpocTaBiIeHUS] OTMETKH O 3aBEPEHUM KOMHHM MOXET HCIOIb30BaThCs
IITamIl.

7.28. OT™MeTKa 0 IOCTYIUICHUH JJOKYMEHTA CIY>KUT JIJIs1 IOATBEP K AeHUs (pakTa
MOCTYIUICHHUS JOKYMEHTA B OpraH aJMUHUCTPAIIMH U BKIIOYACT JaTy MOCTYIUICHUS U
BXOJISIIMNA PErUCTPALMOHHBIN HOMEpP JoOKyMeHTa. [Ipyn HeoOXoauMOCTH OTMETKA O
MOCTYIUICHUH MOJXKET JOTIOHATHCS YKa3aHHEeM BPEMEHHU IMOCTYIUICHHS B Yacax |
MUHYTaxX M CIIoco0a TOCTaBKU JOKYMEHTA.

OTMeTKa O TOCTYIUIEHWH JOKYMEHTa MOXXET TMPOCTaBIATHCS C IMOMOIIBIO
HITaMIIa.

7.29. TlopyuyeHue COJIEpPKUT YyKAa3aHUE IO UCIOJHEHUIO JOKYMEHTA.
[Topyuenue odopmisiercs Ha CBOOOJAHOM MecTe pabodero moist JOKyMEHTa, Ha
OJIaHKe PE30JTIOINH WU BHOCUTCS HenocpeacTBeHHo B ECO/I.

[Topydyenue BrItOoUaeT: GaMUINIO, HHUIHMAIBI UCTIOTHUTEINS (MCTIOTHUTENCH ),
NOpYy4YEHUE MO TOKYMEHTY, P HEOOXOAUMOCTH - CPOK UCTIOTHEHUS, TOANKCH JIUILIA,
BBIHECILIETO IOPYUYEHUE, ATy MOPYUEHHUS.

IIpumep:

®amunua H.0.

IIpomry noarorosuts npeanoxenus k 01.03.2020.
ITonmnuce

Jlara




Ecnu nopy4yeHue 1aHO HECKOJIBKUM HUCIIOJIHUTEISAM, UCTIOJTHUTENb, YKA3aHHBIN
B IOPYYEHUH TIEPBBIM (Jajiee - OCHOBHOW MCIIOIHUTENb) OTBEUAET 3a OPraHU3ALHIO
UCIIOJTHEHUSI, OKOHYATEJIbHOE PELIEHUE BONPOCA, IOATOTOBKY OTBETHOT'O JOKYMEHTA,
OTYUTBIBAETCS O PE3YyJIbTaTaX UCIOTHEHHUS.

OTBETCTBEHHBIN HCIIOJIHUTENb BIIPaBE YCTAHOBUThH MPOMEKYTOUHBIE CPOKU
UCIIOJIHEHMSI, CO3bIBaTh OINEPATUBHBIE COBEIIAHUS U NPUBJIEKATH UCIOJHUTENCH B
LEJSIX KaYECTBEHHOI'O UCIIOJTHEHUS IOPYUYECHMUSL.

OCHOBHOM HCIIOJIHATEIb HECET IIEPCOHAJIBHYIO OTBETCTBEHHOCTh 3a
CBOEBPEMEHHYIO NIOJITOTOBKY OTBETA, UCIIOJIHEHHUE ITOPYUYEHUSI.

7.30. OTMeTKa O KOHTPOJIE CBHJIETEIBCTBYET O MOCTAHOBKE JOKYMEHTAa Ha
KOHTPOJIb, KOTOpasi BHOCUTCS HemocpeactBeHHO B ECOJl u mpu HeobxonumMocTu
npocTaBigeTcs mraMinoM «KoHTpoIb» Ha BEpXHEM 10JI€ JOKYMEHTA.

7.31. OTMeTKa O HAPABJIEHNUHN TOKYMEHTA B JIEJIO ONPENENSAET MECTO XPAHEHUS
JIOKYMEHTA TI0CJI€ 3aBEPILEHUs] pabOThl C HUM U BKJIIOYAET: clioBa «B nemnoy», nnaexc
Jiena 10 HOMEHKJIAType el OpraHa aJMHHHMCTpPAlld, B KOTOPOE IOMEUIAeTCs
JOKYMEHT Ha XpaHEHHE, C YKa3aHHUEeM Troja, JOJDKHOCTH JHIa, O(POPMHUBLIETO
OTMETKY, NOJANuCH, nathl. MHIekc nena nokymeHTta ¢opmupyercs B ECOJI
aBTOMAaTUYECKU IIPU CO3/JaHUM JOKYMEHTA COTJIACHO HOMEHKJIATYpE €] OpraHa

AIMHUHHUCTpalu.
IIpumep:
B nemo Ne 01-18 322019 r.
Jenonpoussoaurens YpapiaeHUs Ae1aMu
[Tonmuce Jlata

OtMmeTKa 0 HarmpaBJICHUMU AJOKYMCHTA B JACJIO MOXKCT OOIOJHATHCS KPATKUMU
CBCACHUAMM O XapaKTCPC UCIIOJIHCHUA JOKYMCHTA.

8. TpeGoBanus Kk cocTaBIeHHI0, 0)OPMIICHUIO U COTJIACOBAHUIO
NMPOEKTOB JJOKYMEHTOB aIMUHHUCTPANUM U ['J1aBbI ropoCcKoOro okpyra

8.1. IlpoexkTsl MOKYMEHTOB Ha OJlaHKE MNHUChbMa aJMHHHUCTpaiuu, [ JaBbl
TOpPOJICKOTO  OKpyra, oOpraHa aJMUHUCTpAlMd TOTOBUT HCIOJIHUTEIh B
COOTBETCTBUM € TIOPYYEHHMEM  YIOJHOMOYEHHOIO  JOJDKHOCTHOTO  JIMIA
aJIMUHHUCTPALIUU.

8.2. IIpoexkThl AOKYMEHTOB II0 BOINPOCAaM, OTPAXAKIIUM TPYAOBYI U
CIIyKeOHYIO0 JIeSITeNbHOCTh pPAOOTHHUKOB, TOTOBHT KaJpoBas CIyxba opraHa
aJIMUHHUCTPAIlMY HA OCHOBAHUH COOTBETCTBYIOIINX MPEICTABICHUIA.

8.3. O0ecneueHre Ka4YeCTBEHHOW MOATOTOBKH MPOEKTOB JOKYMEHTOB U MX
BU3UPOBAHUS BO3JIAracTCsl Ha PYKOBOAMTENS OpraHa aJMUHHUCTPAIUU, KOTOPOMY
HaIpaBJIEHO NTOPYYEHUE.

8.4. KoHTponb 3a mpaBUIBHOCTBIO O(OPMIIEHUS MPOEKTOB JOKYMEHTOB
OCYILECTBIISIETCS] FOPUUYECKON CITY>)KOOW OpraHa aAMUHUCTPAIUU.

8.5. IlpenocTtaBieHue mpoeKkToB muceM Ha OjaHke ['1aBbl rOpoACKOTO OKpyTa,
aIMUHHCTPAllMd B TIPaBOBOM OTAen YmOpaBieHUs JAelaMH aJIMUHUCTPALNH
[TerponaBnoBck-KaM4aTCKOTO TOpOACKOTO OKpyra OCYHIECTBISIETCS B CPOK HE



no3fgHee NATH pabouMx JHEH A0 JHS HUCTEUYEHHS CpPOKa, YCTaHOBJIEHHOIO
3aKOHOJATEIbCTBOM.

8.6. IlpoexkT nOKyMEeHTa, HUMEIOUIEr0 [UIMTEIbHBIH CpPOK XpaHEHHs U
HOJUIEKALIET0 IMOANUCAHUI0 (YTBEPXKIECHUIO) M MOCIEAYIOLIIEMY XpaHEHHUIO Ha
OyMa)XHOM HocuTese, B ciydae ero cornacoBanuss B ECOJI, momemaercs Ha
XpaHEHHWE B JIEJO BMECTE C JIMCTOM COIJIACOBAaHUS, COCTABIIAIOIIMM €TrO
HEOTHEMJIEMYIO 4acTb. JIMCT cornacoBanus, pacredaTaHHblii u3 ECDOJl, momxeH
COJIEpKaTh CBEACHUA O JaTe ero (OpMHUpPOBAaHUS M HAUMEHOBAaHUH CHCTEMBI, B
KOTOPOM POBOJUIIOCH AIEKTPOHHOE COrJIaCOBaHUE.

8.7. IIpoexT nucbMa, MOATOTOBICHHBIN Ha OaHKe [ 'J1aBbl TOPOJICKOTO OKpyTa
WIM aAMUHUCTPALMM, 33 MOANMCHIO [JaBbl TOPOJICKOrO OKpyra, HOJJIEKHUT
COTJIACOBAHMUIO.

8.8. CormacoBanue MpoeKkTa MuchbMa Ha OJIaHKe MHchbMa [ IaBbl TOPOACKOrO
OKpyra WIA aIMAHHACTPALMH, 33 TOAMUCHIO [ J1aBBI TOPOICKOr0 OKPYra, MPOUCXOIUT
B CJIEAYIOIIEM ITOPSAKE OUEPEIHOCTH:

8.8.1 HaualdbHUK OTJE]a OpraHa aJMUHHCTpAIUH, pa3padOTaBIIEr0 MPOEKT
IIMCHMA;

8.8.2 HavalbHUK IOPUAMYECKOrO OTJEJIa OpraHa aJMUHHCTpaLuH,
pa3paboTaBIIETO MPOEKT MUCHhMA;

8.8.3 3amecTUTENb PYKOBOAWTENS OpraHa aAMUHUCTPALMH, KYpPUPYIOIIMMA
COOTBETCTBYIOIIIEEC HaNpaBeHue (Mpru HEOOXOUMOCTH);

8.8.4 3amectutenp [ 1aBbl - pyKOBOJIWTEIb YIIPABICHUS, PYKOBOJMUTENb OpraHa
aJIMUHUCTPALIMH, Pa3pab0TaBILIEro MPOEKT MUChMA;

8.8.5 3amecturenu I['7aBel B COOTBETCTBUM C HMX (YHKUIHOHAIbHBIMH

00s3aHHOCTSIMH, YCTaHOBJIEHHBIMU pacnopsiKEHUEM aIMHUHUCTpPALINH,
PYKOBOJUTEIU OPTaHOB B COOTBETCTBUU C (DYHKIUSIMHU U MOJHOMOYHUSIMH OPTaHOB
aIMUHUCTpAINY;

8.8.6 HaUaNbHUK MPABOBOTO OTJIeNIa Y IPABJICHHUS I€JIAMU;

8.8.7 3aMecTHUTeNb PYKOBOJIUTENS YMPABICHUS J€JIaMU, KYypUPYIOLIUN
IIPaBOBBIE BOIIPOCHI;

8.8.8 pykoBoauTENb YTIpaBieHUs AeIaMHu.

8.9. TloaroroBneHHsie, OGOPMICHHBIE M  COTJIACOBAHHBIC  MPOCKTHI
JIOKYMEHTOB TOJIHUCHIBAIOTCS 3JEKTPOHHON LHU(PPOBOM MOAMMUCHIO TOJKHOCTHOTO
JUA.

8.10. HcmonHeHue mOKyMEHTa TpeaycMaTpuBaer: cOop U 0o0paboTKy
HEe0OXoauMOW MH(MOpMAIUK, MOArOTOBKY MHPOEKTa JOKYMEHTa, €ro ohopmieHHe
WCTIOJIHUTEIEM, COTJIaCOBAaHME B COOTBETCTBHUM C TIYHKTOM 8.8 HacTOsIIEH
WHucTpyKiuu, npescTaBieHne Ha MOANKMCAHUE (YTBEP)KACHHE) YIOJIHOMOYEHHOMY
JOJDKHOCTHOMY  JIUILy aJAMHUHUCTpAlMM, MOATOTOBKY K TIEpEeChUIKE ajpecary,
HaIlpaBJICHUE B aJIpec.

8.11. BBoxg otueta 00 UCHOJHEHUH JOKYMEHTa OCYIIECTBISETCS
NIOCJIEOBATEIBHO B CIEAYIOIIEM MOPSAIKE:

8.11.1 B PK nokymeHnTa ucnomHuTenb BHIOMpaeT BKIAAKy «BBectu oTueT» u3
MeHIO «llopyyeHns» 1o COOTBETCTBYIOIIEN PE3OIIOLNH WIH ITYHKTY;

8.11.2 ucnosiHUTEND 3aMOTHSAET PEKBU3UTHI OTUETA;



8.11.3 OTBETCTBEHHBII UCIIOTHUTEIb COTIACOBBIBACT OTUET UcToaHuTENsA B PK
nokymenTa B ECOJ] wiu otnpasiiseT ero Ha A0pabOTKy (MCIOJHUTEIh HE MO3HEE
CJIEIYIOUIEro paboyero JIHA CO JIHA MOCTYIUICHHs 3aME€UaHui NOopaldaThIBAaeT €ro u
pa3memiaet nmoBropHo B PK nokymenra);

8.11.4 OTBETCTBEHHBI HMCHOJHHUTENDL BBOJIUT OTYET IO COOTBETCTBYHOLIEH
PE30JIFOIMU WU IyHKTY JUIsl UCIIOJIHEHUS, a B ClIydae KOHTPOJIS 32 JOKYMEHTOM
o0ecIeuynBaeT CHATHE C KOHTPOJIS.

8.12. B oTuere NCIOMHUTEIS 3aMO0JHIIOTCS CICIYIOIIME PEKBU3UTHI OTUETA:

8.12.1 «CocTosiHuE UCHOJIHEHUS» - BBIOMPAETCS YPOBEHb WCIIOJIHEHHS
MOPYYEHHUSI U3 BBIMAIAIOIIETO CIIHUCKA;

8.12.2 «/laTtay» - BBOIUTCS JaTa U BPpEMsI 3al0JIHEHUS OTUETA UCIIOJTHUTEIS;

8.12.3 «Tekct oTuera» - BBOAMUTCS KpaTkas HHGOpMaIMs, CcoAepKalas
KOHKPETHBIE pe3yJIbTaThl PadOTHI IO UCHOJHEHUIO TTOPYUYEHHUS, HOMEP UCXOJSIIETO
NrchMa U JaTa;

8.12.4 «Daitnbl» - mpukperuigercs daitn (paitibl) ¢ moapoOHBIM 0TYETOM (TIPH
HEOOXOJIUMOCTH).

9. Ils1annpoBaHUe HOPMOTBOPUYECKON AeATEJIbHOCTH
aaMuHuCcTpauuu, [lopsaaok NoAroTOBKYM U M31aHUS MPABOBLIX AKTOB
aqMHUHUCTpanuu 1 ['J1aBbI TOPOACKOro OKpyra

9.1. HopMmoTBopueckas JA€ATEIBHOCTh aJAMHUHHUCTpanuu (mamee -
HOPMOTBOpYECKas JEATEIbHOCTh) U MOHUTOPUHT MPABONPUMEHEHUS HOPMATHBHBIX
IPABOBBIX AKTOB aJMHMHUCTPALlUM OCYIIECTBISETCA Ha OCHOBaHUM YKaza
[Ipe3unenra Poccuiickoit denepaunu OT 20.05.2011 No 657
«O MoHUTOpHHTE MpaBonpuMeHeHus B Poccuiickoii @enepauun», B COOTBETCTBUU
¢ [InaHoM HOPMOTBOPYECKOW HAEATENBHOCTH aJMUHHUCTpanuu lleTpomnaBioBCK-
Kamuatckoro ropojickoro okpyra (ganee - [Inman HopMoTBOpUeCKOH AEATEIHBHOCTH)
Ha COOTBETCTBYIOIIMI KaJICHIAPHBINA 0.

9.2. IInaH HOPMOTBOPYECKOM JESATECIBbHOCTH MPUHUMAETCA B LEJIAX:

9.2.1 peanuzanun 3akoHonarenbcTBa Poccuiickon denepannu, €xerogHbIx
nocinanuii Ilpesugenta Poccuiickoii ®enepaunun DenepansHomy CobOpaHuio
Poccuiickoin ®enepaunu, TMporpaMMm COLUUATBHO-DKOHOMHYECKOTO Pa3BUTHUSA
Poccuiickoir @enepanuu, WHBIX NOPOTPaMMHBIX JOKYMeHTOB IIpesunmenra
Poccuiickont  @enepaumu u  IIpaButensctBa  Poccuiickonn ~ denepanuu,
MEpOIPUSITUH, MPETYCMOTPEHHBIX OCHOBHBIMHM HAIPABJICHUSIMU JI€SITEIbHOCTH
IIpaBuTenscTBa Poccuiickonn denepanuu;

9.2.2 peanuzanuu 3akoHoAaTenbcTBa KamMmuarckoro kpas;

9.2.3 peamu3anv MYHHIUMIAIBHBIX MPaBOBBIX akTOB lleTpomaBioBck-
KaMyaTrckoro ropoAacKoro Okpyra, IporpamMM COLMaIBbHO-DKOHOMHUYECKOTO
passutus [leTponaBnoBck-KamM4aTckoro ropoickoro OKpyra;

9.2.4 mnosbiieHUusT 3)PEKTUBHOCTH TPABOBOTO PETYIUPOBAHUS BOIMPOCOB
MECTHOTO 3HAYECHHS;

9.2.5 peamu3auuy AHTUKOPPYNLMOHHOM TOJUTUKK U  YCTPAHEHHS
KOPPYNIMOTeHHbIX ()aKTOPOB B HOPMATUBHBIX NMPABOBBIX aKTaX aJIMUHUCTPAIUU;
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9.2.6 cHMXKEHUS aIMUHUCTPATUBHBIX 0apbepOB U MOBBIIICHUS TOCTYITHOCTH
MYHULUAIIAIBHBIX YCIIYT.

9.3. Ilpoekr I[lnaHa HOPMOTBOPYECKON MEATEIBHOCTH pa3padaThIBAETCs
VYrpasiieHHEM [JelaMHd Ha OCHOBE IPEJIOKEHHMM OPraHoB aJMUHHUCTPALMHU O
HEO0OXOIUMOCTH Pa3pabOTKU MPOEKTOB MPABOBBIX aKTOB (J1ajiee - IPEIIIOKEHNUS).

9.4. IlpennoxxeHusl HAUPABIAIOTCS B YIIPaBJICHHE JeJlaMH He mosaHee |
JeKa0ps TEKYILEro roja.

9.5. IlpemnyioxkeHus NOJKHBI COIEP/KATh HANMEHOBAHUE MPOEKTA MIPAaBOBOTO
aKkTa, HAMMEHOBAHME OpraHa aJMUHUCTPALMH - OCHOBHOTO pa3pabOTYMKa MPOEKTa
MPaBOBOTO aKTa M TEPEUCHb CcOpa3pabOTYMKOB (NpU UX HAJUYUU) U
OPHUEHTHUPOBOYHBIE CPOKU BHECEHHUSI IPOEKTA MPABOBOIO AKTa.

9.6. [litan HOpPMOTBOPUYECKON IEATENBHOCTH YTBEPKAAETCA PACIIOPSIKEHUEM
aAMUHUCTPAUMA W  TMOMJEKUT pa3sMEUIEHWI0 Ha OQPUUUAIBHOM  CcaiiTe
aAMUHUCTpalnHU B ceTu «HTEpHET.

9.7. Tlpn HeoOXOIWMOCTH OINEPATUBHOTO HOPMATHUBHOIO PETYJIHUPOBAHUS
pealn3alnuy BOIIPOCOB MECTHOI'O 3HAYEHUS, COLMAIbHO-DKOHOMUYECKUX U HMHBIX
OOILIECTBEHHBIX OTHOIICHWH, BO HCIOJHEHHE 3aKoHoJaTenbcTBa Poccuiickoi
@enepanu M 3akoHojarenscTBa Kamuarckoro kpas, nopyueHuid IIpesmaenta
Poccuiickoit ®enepanuu u [IpaButensctBa Poccuiickoii denepanuu, pazpaboTka
U IPUHSTHE MPOEKTOB MPABOBBIX aKTOB OCYLIECTBISETCS O€3 BHECEHUSI U3MEHEHU N
B [[lI1aH HOPMOTBOPYECKOMN AEATEIBHOCTH.

9.8. KonTtpons 3a ucnonHeHuem I[lnmaHa HOPMOTBOPUYECKOW IEATEIBHOCTH
OCYIIECTBIIAETCS Y IPABICHUEM JETaMH.

VYnpasneHue nesaMu o NOpy4YeHHIO ['aBbl MOATOTaBIMBAET U HANPABISAET
['maBe ropoackoro Oxkpyra OTYET O BBINOJHEHUM IlmaHa HOPMOTBOpUECKOU
NEATENBHOCTH 33 UCTEKIINNM KAJICHIAPHBIN TOI.

9.9. [IlpaBoBbiMM akTamMH [JIaBBI TOPOJACKOTO OKpyra SIBISFOTCS
IIOCTAHOBJIEHUA M  PACHOPSKEHHS  AIMUHHUCTPAlMM M IOCTAaHOBJIECHUS
U pacnopsikeHus [ 1aBbl rOpoJCKOro oKpyra (Jajnee - mpaBOBbIE aKThl).

9.10. Pa3paboTka TPOEKTOB MPABOBBIX AKTOB OCYIIECTBISETCS OpTraHaMu
aIMUHUCTPALlUM B COOTBETCTBUMU C IlTaHOM HOPMOTBOPYECKOM IEATEIBHOCTU
COrJJACHO WX KOMIIETEHIMH, ONPENEIICHHONW IOCTAHOBICHUSAMHU aJIMHHHUCTPALUU
0 (GYHKUUAX U MOJHOMOYUSAX OPTaHOB aAMUHHUCTPALUU, IPU OCYIIECTBICHUH UMHU
cBOMX (PYHKIHMH, a Takxke Mo mopy4yeHuro ['JmaBbl ropoiCcKOro Okpyra, mepBOro
3amecturens ['nassl, 3amecturenei [ maBel, 3amectureneit I naBsl - pykoBoaUTEIIEH
YIPaBJICHUS, PyKOBOJUTEIEH OPTaHOB aIMUHUCTPALINH.

9.11. [IpoekThl MPaBOBBIX AKTOB 0(HOPMIISIFOTCS B COOTBETCTBUH C [IpaBuiiamu
IOPUJIMKO-TEXHUUECKOTO 0(hOpPMIIEHUS MPOEKTOB MPABOBBIX AKTOB aJMUHUCTPALINU
[TerponaBnoBck-Kamuarckoro TOPOACKOTO OKpyra, YTBEPKACHHBIMU
MIOCTAHOBJIEHUEM aIMUHHUCTpPALUU.

K mpoexktam mnpaBOBBIX aKTOB B HEOOXOAMMBIX CIIydasX HpHJIAraroTcs
CIIPaBOYHBIE U AHAJUTUYECKHE MATEPHAIIbI, 4 B CIy4asX €CJIHU MPOEKThl IPaBOBBIX
aKTOB TpeOyIOT corjacoBaHusi ¢ YmpaBieHHeM (UHAHCOB AaJIMHHHUCTPALUU
[IerponaBnoBck-KaMuaTcKOro ropoiacKkoro OKpyra npuiaraeTcs HOSICHUTEIbHAs
3aMmcKa, cojaeprkallas 4eTKoe MOTHBUPOBAHHOE 0OOCHOBAHUE I€J€CO00pa3HOCTH



INPUHATHS MPABOBOTO akTa (CyTh MpeaIaraéMblX HOPM WM HMX H3MEHEHMI,
00OCHOBaHHME TPHUHATHUA KOHKPETHBIX HOPM JHOO HHPOPMAIMIO O TOM,
BO HCIIOJJHEHHE KAaKUX DPAHEE YCTAHOBIICHHBIX HOPM IMpPENJIaraercsi MNPHUHSATHE
IIPaBOBOIO aKTa), MOANUCHIBaeMas UCIIOJIHUTEIEM, OTBETCTBEHHBIM 3a TIOJATOTOBKY
MIPOEKTa IPABOBOTI'0 AKTA.

HaumeHoBaHUE TMOSCHUTEIBHON 3alMMCKU JOKHO BKIHOYaTh B ceOs
HAaMMEHOBaHUWE BUJA JOKyMeHTa (TMOSICHUTENbHAs 3alucka) U IOJHOE
HaVMEHOBAaHUE MPOEKTA MPABOBOr0 aKkTa, K KOTOPOMY OHa MOJATrOTOBJIECHA.

9.12. TIpoexkT mpaBOBOTO aKTa MOJIEKHUT O0SA3aTEIbBHOMY COIJIACOBAHUIO.
[IpaBoBbie akThl, co3gaHHble B ECO/] Bu3upyrorcs ¢ ucnoip3oBanuem YKOIL
HNcnonauTens mpoekTa MpaBOBOrO akTa Ha BKiIaake «Busel m moamucwm» PKILJ]
YKa3bIBAE€T IMEPEUYEHb JIOJHKHOCTHBIX JIMI[, COTJIACOBBIBAIOIIMX IPOEKT MPABOBOrO
aKTa, MOJIrOTOBJICHHBIM Ha OJlaHKe | J1aBbl rOPOJCKOr0 OKpyra, aAMUHUCTPALUU 32
NOAMMUCHIO [ TaBbI TOPOACKOIO OKpyTa.

9.13. CornacoBaHue NpoeKkTa NPaBOBOIO aKTa MPOMCXOIUT B CIEAYIOIIEM
HOPSIIKE OUEPETHOCTHU:

9.13.1 HavanbHUK OTJENA OpraHa aJMUHUCTpPALNH, pa3pabOTaBUIETO MPOEKT
IIPaBOBOIO AKTA;

9.13.2 HayalnbHUK IOPUAUYECKOTO OTJENa OpraHa aJMHHUCTPAINH,
pa3paboTaBIIEro MPOEKT IPABOBOTO aKTa;

9.13.3 3amecTUTEND PYKOBOJIUTENS OpraHa aJMUHHMCTPALAH, KypUPYIOLINN
COOTBETCTBYIOIIIEE HaNpaBiaeHUE (MMPU HEOOXOIUMOCTH);

9.13.4 3amecturens ['maBbl - pyKOBOAWTENb YIPABIECHUS, PYKOBOJIWUTEIb
opraHa aJMUHHUCTPALINH, pa3pabOTaBIIET0 MPOEKT MIPABOBOrO AKTA;

9.13.5 3amectutrenu ['7aBbl B COOTBETCTBUM C UX (YHKIHMOHAIbHBIMH
00s13aHHOCTSIMH, YCTaHOBJIEHHBIMU pacropsiKeHueM aJMUHUCTpALIUH,
PYKOBOJIUTEIN OpPraHOB B COOTBETCTBUM C KOMIETCHUUSAMHU, (PYHKIUSMU H
MOJIHOMOYUSIMU, ONPEAEIEHHBIMU [TOCTAHOBIEHUEM aJIMUHUCTPALUN;

9.13.6 HayaNbHUK MPABOBOTO OT/AENA Y IPABICHUS JEIaMU;

9.13.7 3amecTUTEeNb PYKOBOJAUTENS YNIpPABICHUS [€laMH, KypPUPYIOLIUA
IIPaBOBBIE BOIIPOCHI;

9.13.8 pykoBoauTeNnb YIIpaBiIeHUS JeIaMHu.

9.14. TIpoekThl MpPaBOBBIX AKTOB M KaXK/bIM 3Tall COTJIACOBAHUS IMPOEKTa
npaBoBoro akta pukcupytorcs B PKITA ECO/I.

B cinydasix oTkaza B cOrjacoBaHHMHU MPOEKTa MPABOBOTO aKTa COTJIACYIOIIHMA
OpU HECOTJIACMM C TMPOEKTOM I[PAaBOBOr0 akTa (MpU HAJIUMYMKM 3aMEYaHMI)
JOJKHOCTHOE JIMII0, COIJIACOBBIBAIOIIEE IMPOEKT IMPABOBOTO aKTa, HA BKJIAJKE
«Busuposate» PKIIJ] craBut B3y «He coriacen» u odopmisieT CBOe Hecoriaacue
B noJjie «lIlpuMmeuanne k Bu3ey, IUOO MPUKPEIUIAECT 3aKIIOYEHUE (3aMEyaHus),
opopmiieHHOE B BHE OTaenbHOrO (aitma B ¢dopmare «docy» («docx»), B moie
«/lob6aButh aiin 3amevanuit» Ha Bkiaake «Busuposath» PKIIJ[ u Bo3Bpamaer
IPOEKT MPaBOBOIO aKTa HMCIOJHUTENI0 Ha N10paboTKy. OTKa3 B COIJlacOBaHUU
IPEPHIBAET BECH MPOLECC COMVIACOBAHUS MMPOEKTA.

9.15. YpaBieHue aenamMu OCyIIECTBISET B3aUMOICHCTBUE C IPOKYPATYPOil
ropona [lerponasnoscka-Kamuarckoro B cepe HOpPMOTBOPUECKOM NE€ATEIBHOCTH.



[Topsimok B3auMoOneNCTBUsS YIpaBlIeHUs AEaMd U MPOKYpaTypsl ropoja
[TerponaBnoBcka-Kamuarckoro B cdepe HOPMOTBOPUECKOM JEATEIBHOCTH IO
MPEIOTBPAIICHUIO Ha IMPOEKTHOM CTAaIWM W3JaHUs TNPABOBBIX AaKTOB, HE
COOTBETCTBYIOIIMX 3aKOHOAATENbCTBY U YcrTaBy IlerponasioBck-KamuaTckoro
rOPOJICKOTO OKpyra, a TakXKe CoJepKalluX KOppyHIUOreHHble (aKTOpHI,
MPUBEACHUID B  COOTBETCTBUE C M3MEHEHMSMHM  3aKOHOJATEIbCTBA WU
COBEPIICHCTBOBAHUIO paHEE MPUHATHIX (M3JaHHBIX) MPABOBBIX AKTOB, a TaKXKe
UHOOPMHUPOBAHUIO W JOKYMEHTAllMOHHOMY OOECIEYEHHUI0 TI0 BOIpPOCaM,
IIPEACTABIAIOIIUM B3aMMHBINA HHTEPEC, OIPEAEIAETCS COTIALICHUEM.

9.16. OOecnedyeHre MPOBEAEHUA HE3aBUCHUMOW aAHTUKOPPYNIIUOHHOM
AKCIEPTU3bl HOPMATUBHBIX MPABOBBIX AKTOB U MPOEKTOB HOPMATHUBHBIX MPABOBBIX
aKTOB OCYIIECTBIIETCA B COOTBETCTBUH C TOCTAHOBJIIEHUEM aJIMUHHUCTPALIVH.

9.17. Cpok coriiacoBaHus MPOEKTa MPABOBOr0 aKTa Ha OTJEIBbHOM J3Tare He
JIOJIKEH MPEBBINIATh 3 pabouynX AHS CO IHA MOCTYIUIEHUs Ha corylacoBanue B ECO/]
(32 MCKJIIOUEHHEM CIIydaeB, yKa3aHHBIX B al3alle BTOPOM HACTOSIIETO IYHKTA),
KpOME cCiyd4as, H3JaHus IPAaBOBOIO AaKTa B C)KATBIE CPOKH, YCTAHOBJICHHBIC
3aKOHOJAaTEJILCTBOM.

Cpoku coriiacoBaHusi MPOEKTA MPABOBOTO aKTa HAYAJIBHUKOM IPABOBOTO
oTze1a YIIPaBICHUS IeJIaMH U 3aMECTUTEIEM PYKOBOAUTENS Y IPaBIEHUS JI€JIaMH,
KYPUPYIOLIUM IIPAaBOBBIE BOIIPOCHI, UCUUCIIAIOTCS B COOTBETCTBUU C IOJIOKECHUAMU
nyHkTta 9.20 nvacrosmen Mactpykumu.

9.18. IIpoekThI MPaBOBBIX AKTOB IPHU UX COTJIACOBAHWU NOJIEKAT IPABOBOU
DKCIEPTHU3E, TPOBOAMMON MPABOBBIM OTAEJIOM Y IPABICHUS AEJIAMH.

Pesynprarel mpaBoBoi skcnepTtussl orpaxarorcs B PKIIJI Ha Bxiaake
«BuzupoBate» PKIIJl, mpaBoBo€ 3aKkIIOYEHHE COCTABIAEMOE NPU HAUIMYUU
3aMe4YaHui WM NpelsiokeHui ¢ oTMeTkol K Bu3e «He cornacen» odopmisiercs
Hecoracue B nose «lIpumedanue K Bu3e».

9.19. B oTHOLIIEHNN MPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB MPOBOJUTCS
AHTUKOPPYNIMOHHAS SKCIEPTU3a B LEJAX BBIABICHHS B HUX KOPPYNLMOTI€HHBIX
(aKTOpOB U UX MOCIEAYIOIIETO YCTPaHEHHUS.

AHTHKOPpPYIILIMOHHAs  3KCIIEPTH3a MPOBOJAUTCS IPABOBBIM  OTIEIOM
YnpasneHuss [ejJaMu  [pPU  NPOBEACHUHU IIPABOBOM  DKCIIEPTU3bI IIPOECKTOB
HOPMaTUBHBIX IIPABOBBIX AaKTOB B COOTBETCTBUM C IlopsiakoM npoBeneHus
AHTUKOPPYINIMOHHON 3KCHEPTU3bl HOPMATHUBHBIX IPABOBBIX AKTOB U IPOEKTOB
HOPMAaTUBHBIX PaBOBBIX aKTOB, YTBEPKICHHBIM ITOCTAHOBJICHUEM
aIMAHHUCTpPALIAH.

9.20. IIpoexkT HOPMATMBHOTO MPABOBOTO AaKTa MPOXOAUT MPABOBYIO U
AHTUKOPPYINIMOHHYIO JKCIIEPTH3Y B IMPABOBOM OTAEJE YTPABICHUS [€JIaMHU B
TeueHue 7 pabouyux AHEH, a MPOEKT HEHOPMATHUBHOTO MPABOBOTO AKTA - B TEUEHUE
5 paGounx AHEW co OHSA MOCTYIUICHHS Ha COTJIACOBAaHME HAYaJbHUKY MPaBOBOTO
otaena YmopasieHus aenamu B ECO/I.

[Ipy Hanuumu K OPOEKTy MPABOBOTO aKTa 3aMEYaHUM, NPEII0KEHUN WIIN
BBISIBJICHUSI KOPPYIMUUOTEHHBIX (PAKTOPOB MPOEKT OTKIOHSIETCS HaYaJIbHUKOM
IIPaBOBOIO OTAENa YTPaBJICHUS JeJIaMH, & OPraH aIMHUHUCTPALINH, pa3pabOTaBILIHii
IPOEKT MPaBOBOIO aKTa, B TeUeHHE 3 pabouux AHEHl OCYIIECTBISIET TOPaOOTKY
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MPOEKTAa MPAaBOBOIO aKTa HA OCHOBAaHWM 3aMedaHuid, oTpaxkeHHbix B PKIIJ]
COOTBETCTBYIOILIETO IPOEKTa, C LEIbI0 YCTPAHCHUS 3aME€UYaHUN U BBISBICHHBIX
KOPPYINIMOTEHHBIX (DAKTOPOB, a TAKXKE ydeTa MPEeJIONKEHUN MPaBOBOrO OT/ela
VYnpasieHus AenamMuy U HaIlpaBJSIET €ro Ha MOBTOpHOE coryiacoBanue B ECO/I.

[Tocne corymacoBaHusl MPOEKTa IMPABOBOIO aKTa HAYAJIbHUKOM IIPABOBOTO
oTAena YHOpaBJICHUS A€JaMH 3aMECTUTENb PYKOBOAUTENS YIIPABJICHUS [IE€JIAMU,
KYpUPYIOIINH MPaBOBBIE BOIPOCHI, B TCUEHUU 3 pab0o4MX AHEH CO AHS MOCTYIJICHUS
npoekta B ECO/I:

- COTJIaCOBBIBACT MPOEKT HEHOPMATHUBHOIO MPABOBOTO aKTa JIMOO OTKIOHSET
ero, ¢ ykazanueM B PKIIJ] mpuunH, MOCIyKMBIIMX OCHOBAaHUEM JIJIsI OTKJIOHEHHS

- paccMaTpUBAET NMPOEKT HOPMATUBHOTO IPABOBOIO aKTa U, IPU OTCYTCTBUU
3amevaHui, HanpasiisieT ero B ECOJl coTpyaHukam o01iero oraena YpaBieHHUs
JNeJlaMM Uil HANpaBJICHHWS HaA JIOMOJHUTENBHBIE JKCIEPTU3bl U KOHTPOJIS
3aKJIFOYEHUN 110 pe3ysbTaTaM TaKUX OSKCIEpPTHU3, a IMPHU HAIWYUM 3aMEYaHUU
OTKJIOHAET NpoeKT ¢ ykazanueM B PKIIJ] mpuyuH, NOCIyKUBIIUX OCHOBAaHUEM IS
OTKJIOHEHHSI.

B teuenne 2 pabGoumx nHeit co gus noctymieHus B ECOJ] corpyaHuky
MIPOTOKOJIBHOM YacTH OOIIETo OT/eia YIpaBieHUs JeidaMu IPOeKT HOPMATUBHOTO
MIPABOBOTO aKTa MHUCHbMOM YIIPaBJIEHUEM JE€JIaMH HaIpaBISIETCS B MPOKYpPATYpy
ropoja [TerponaBnoBcka-Kamuarckoro, KoHTposibHO-CUETHYIO nanary
[TerponaBnoBck-KaMmuarckoro ropojackoro okpyra (mpd HEOOXOAMMOCTH) st
MPOBEAEHUS COOTBETCTBYIOIIMX AKCIEPTHU3 U pa3MeIIaeTcs Ha O(hUIIMATBHOM CaiiTe
agmMuHucTpaunu [leTponaBioBck-KamM4yaTcKOro TroOpOJICKOTO OKpyra B CETH
«HTEpHET» NI NPOBENEHHS HE3aBUCUMOW AHTUKOPPYILIMOHHOM HDKCHEPTU3BI
YKa3aHHOTO NMPOEKTa HOPMATUBHOT'O ITPABOBOTO aKTa.

CotpynHuk o0mero otnaena YIHpaBleHHs JAelaMH, OTBETCTBEHHBIA 3a
KOHTPOJIb 3aKJIIOYEHUN MO pe3ysibTaTaM JOMOJIHUTEIbHBIX AKCIEPTHU3 MPOEKTA
HOPMAaTHBHOIO  NPaBOBOTO  aKTa, MPOBOJAMMBIX  MIPOKypaTypoll  ropoja
ITerponasnoBcka-Kamuarckoro u KonrposbHo-cuetHou nanarout [leTpornaBioBck-
KamuaTtckoro ropoackoro okpyra (mpd HEOOXOAUMOCTH), OTCJIECKHUBAET
MOCTYIJICHHE B YIpaBJ€HUE JAeJaMy 3aKJIIOUYEHUN MO pe3yJbTaTaM TaKHhX
HKCIIEPTU3 U B TeueHuu 1 paboudero JHS CO AHS MOCTYIJICHHUS] COOTBETCTBYIOIIETO
3aKJTIOYEHHUSI IOBOJUT €0 J0 CBEJACHHUS OpraHa aJMUHHCTPAINH, pa3paboTaBIIeTo
MIPOEKT HOPMATHMBHOTO IPAaBOBOIO AaKTa, a TAKXE 3aMECTUTENS PYKOBOJMUTEIS
YnpasneHus aenamu, KypupyrUiero mpaBoBbIE BOIPOCHI

3aMecTUTENb PYKOBOAUTENS YTPABICHUS A€JIaMH, KYpUPYIOIIUN MMPaBOBbIE
BOIIPOCHI, B TeueHMU | paboyero AHSA CO JHA MOJYYEHHS 3aKIHOYEHUU IO
pe3ysbTaTaMm JOMOJHUTEIBHBIX YKCIIEPTHU3:

- NP OTCYTCTBHMM B 3aKJIFOYEHHUSX MPOKYypaTypsl ropona llerpomnasnoBcka-
Kamuarckoro, KonTponbHO-cueTHONW mnanarel llerponasinoBck-Kamuarckoro
rOPOJICKOTO OKpyra (B cCiydae HampaBlIeHHs) 3aMEUYaHUW, MNPEAJIOKECHUN WIH
yKa3aHUs Ha BBISIBICHHBIE KOPPYMIMOTEHHBIE ()aKTOPHI B IPOCKTE HOPMATUBHOTO
MPABOBOTO aKTa, cOrjacoBbiBaeT npoekT B ECO/I;

- NpM HAJIUMYUU B 3aKJIIOYEHHSIX MPOKypatypel ropoja llerpomaBnoBcka-
Kamuarckoro, KonTponbsHo-cueTHOM manatel Ilerponasinosck-KamuaTckoro



TOPOJICKOTO OKpyra (B ciydae HampaBlICeHHs) 3aMEUYaHHUi, MPEIJIOKEHUU WIu
yKa3aHUs Ha BBISIBJICHHbBIE KOPPYMIIMOTEHHbBIE (DAKTOPHI B MPOEKTE HOPMATHUBHOTO
MIPAaBOBOTO akTa, OTKJIOHseT mpoekT B ECOJl ¢ ykazanumem B PKII/] nmpuuwmh,
MOCTY>KUBIIMX OCHOBAHHUEM ISl €T0 OTKIIOHEHUS.

[IpoekT nopabarbiBaeTCsi OpraHOM aIMUHUCTPALIMH, pa3pabOTaBIIUM MPOEKT
HOPMaTUBHOI'O IMPABOBOT0 aKTa, W HAIpaBIsETCS Ha COIJIaCOBaHUE B MOPSIKE,
YCTaHOBJIEHHOM pa3znesioM 9 MHcTpykuuu.

9.21. IIpoeKThl MPaBOBBIX AKTOB, OKA3BIBAIOIIMX BJIMSHUE HA JOXOJbl WJIU
pacxoasl Oromxera IlerpomaBnoBck-KamMmuaTckoro ropoackoro okpyra (manee -
OIOJKET TOPOJICKOTO OKpyra), JOJDKHBI HMMETh (PUHAHCOBO-3KOHOMHUYECKOE
00OCHOBaHHME, COJEpKalllee pacueTbl 3aTpaT, M TMOJJIeKaT 00s3aTeILHOMY
COrJJaCOBaHMIO B YIpaBieHUH (PUHAHCOB aaMUHHCTpanuu lleTpomnaBioBck-
KamMuaTckoro ropoackoro okpyra.

OUHAHCOBO-3KOHOMHUYECKOE 00OCHOBaHUE MpPEACTABISIET COOOM omucaHue
HKOHOMHUYECKOT0 3P eKTa OT peaan3alnu MpoeKTa MPaBOBOr0 aKTa, OCHOBBIBAETCS
Ha MPOTHO3€ YKOHOMHYECKHX M MHBIX MOCIEACTBUN pealn3aluy TaKUX PEUICHUM,
COJICPKUT OIICHKY BIHUAHHUS (B TOM 4YHCIE KOCBEHHOrO) pealiu3alliu IPOEKTa
paBOBOIO aKTa Ha JOXOJbl M Pacxojbl O/KETa TOpPOACKOrO0 OKpyTa,
IOpUINYECKUX U GU3UUYECKUX JIUIL, & TAKXKE B 3aBUCUMOCTH OT COJIEp>KaHUSI TPOCKTA
MIPAaBOBOI'0 aKTa BKJIOYAET PaCyeThl B JICHEKHOM BBIpaXEHUU (ThICAY pyOJsIeH c
MSTHIO 3HAKAMU TIOCJIE 3aMsTON):

- pacxolloB OrOKEeTa rOpOJCKOr0 OKpyra B CBSI3U C peaju3aliedl MmpoekTa
MPABOBOTO aKTa, MpeKpalieHueM (OTMEHOM) NIEeUCTBHUS APYrUX HOPMATHUBHBIX
IIPaBOBBIX AKTOB C YCTAHOBJIEHHMEM O0OBeMa (PMHAHCOBOTO OOECHEYEHHS, B TOM
YyucJe:

OI0JKETHBIX ACCUTHOBaHUH (C MX 0OOCHOBAHMEM) Ha peaI3aLUI0 PEIICHH,
IpeyiaraeéMbIX MPOEKTOM MPABOBOTO aKTa, CBEJICHUM 00 UCTOYHUKAX (PMHAHCOBOTO
oOecrieueHusl B TeKyleM (PUHAHCOBOM TOJy, B ouepeaHOM (PUHAHCOBOM TOAY U
MJAHOBOM IEPHUOJIE, a TAKKE 3a IpeAejaMy IJIAaHOBOTO NEpPUOJa B cllydyae, €Ciu
CPOK peanu3aluu pelieHnui, mpeaiaraéMblx IPOCKTOM IIPABOBOTO aKTa, BBIXOUT 3a
Mpeesbl IJIaHOBOTO NIEPUOJA;

JOTIOJTHUTENIbHBIX PacXoA0B OOJKETa TOpOACKOTO OKpyra Ha peau3aliio
pELIeHHH, TpeIaraeMbIX MPOEKTOM MPABOBOTO aKTa, C YKa3aHUEM UCTOUYHUKOB UX
(GbUHAHCOBOTO 0OECIICUCHUS;

- (puHAHCOBOTO 00ECTIEUECHUS PACXOI0B U3 UHBIX HCTOYHUKOB;

- pacxoJoB IOPUJIUYECKUX M (U3UYECKUX JIUI MO HCIOIHEHUIO PEIICHHH,
npeasiaraeéMblx MPOEKTOM IMPABOBOrO akTa (MpU peann3aluy MPOeKTa MPaBOBOIO
aKTa, MpeKpalleHu (OTMEHE) ero AeHCTBUS);

- J10X0/0B Omo/pKeTa TOPOJCKOrO OKpyra B cllydae, €CJHM peIlIeHHs,
npejaraeMble MPOEKTOM MPABOBOTO aKTa, MOBJIEKYT COKpalleHUe (YBEIUUYCHHUE)
JI0X0JI0B (pacxo0B) OOKETa TOPOJICKOTO OKPYTa;

- yBenuyeHUs (YMEHBIIEHHUS) TOCTYIUIGHWA HAJoroB, COOpPOB (MOULINH),
UHBIX 00s13aTEIBHBIX IUIATEKEN B OIO/IKET TOPOACKOTO OKPYTa;



- yBenuueHus: (yMEHBIICHHs) J0XOJ0B (DM3MUECKUX JIUIl MPU peanu3aluu
pELIeHUH, MpeaIaraéMbpIX IPOEKTOM MIPaBOBOTO aKTa (PacCUUTHIBAETCS CYMMApHO
U B BU/JIE JICHE)KHOM CyMMBI, IPOLIEHTA POCTa (CHMXKEHMSI) K CPETHEMY JTI0XOLY);

- IOMIOJIHUTEJIbHBIX I0X0I0B OPUINUYECKUX U (PU3NUECKUX UL, BEIPAKEHHBIX
B CHM)KEHUHU HAJIOTOBOTO OPEMEHU B CBSI3M C peasn3aliieil pelieHui, peyiaraéMbIx
IIPOEKTOM IIPaBOBOIO AKTA.

OUHAHCOBO-3KOHOMUYECKOE OOOCHOBaHUE, MpEeAJIaraéMoe K IPOEKTY
IIPaBOBOI'O AaKTa, 3amloJiHgeTCs 10 (opME M B MOPSAIKE, YCTAaHOBICHHBIMH
npuiiokeHneM | u npunoxenuem 2 K Hactosmen MucTpykuun.

9.22. Ilocme 3aBepLICHUS COIVIACOBAHMSA BCEMH JIMIAMU, YKA3aHHBIMU B
PKII/I, mpoekT npaBoBoro akra, nocpeacrsom ECO/I, nocTynaer Ha yTBEpKIAEHUE
(Ha moamnuck) ['aBe ropoICKOTO OKpyTa.

9.23. llomnucannele ['maBOM TOpPOACKOrO OKpyra IIpaBOBBIE AKTHI
peructpupyrorcs B ECOJ] m HampapisltoTCsl JMIAM, YKa3aHHBIM B PEECTpE
pacChUIKM MPaBOBOrO aKTa, B TeueHue 2 pabouumx JHEH CO AHS pEerucTparuu
IIPaBOBOIO AKTA.

IIpaBoBBIE aKTBl HOPMATHBHOIO XapakTepa MOcJe WX noanucaHus lmaBoin
TOPOJICKOIO0 OKpyTa, pEerucTpaluud B YIOpaBlIeHUH JejdaMd U O(QUIHAIBHOTO
ONyOJINKOBAaHUS HANPABISIIOTCS B MUHUCTEPCTBO 1O J€llaM  MECTHOTO
camoymnpasieHuss U pasButhro Kopskckoro oxpyra Kamuarckoro kpas mis
pa3menieHus B Perucrpe HOpMaTUBHBIX MTPABOBBIX aKTOB B KamMuaTCKOM Kpae.

9.24. IlpaBoBble aKThl, a TaKXKE HUX DBJIEKTPOHHBIE O0Opa3bl XpPAHIATCSA B
VYnpaBinenun [elamMyd B TEYEHHE S JIET, MO HMCTEUYCHUHU YKA3aHHOTO CpOKa
nepeaarTcs Ha XpaHeHHEe B MyHULIUITAJIbHBIA apXUB.

9.25. YnpaBneHue nenamu BEAET AIEKTPOHHBIE PEECTPBI IPABOBBIX aKTOB.

Pa0oTHMKM OpraHoB aJMUHUCTpPALIMM BIOpaBE MOJYYUTh JOCTYN K
AJIEKTPOHHBIM 00pa3aM NpPaBOBBIX aKTOB, B TOM YHCJIE apXUBHBIX, a TaKXKe
AIIEKTPOHHBIM pEecTpaM MPABOBBIX AKTOB I10 MUCBMEHHOW 3asBKE, MOJAaBaeMOU
PYKOBOJUTEIEM COOTBETCTBYIOLIEIO OpraHa aIMUHUCTPALMHA HA UMS 3aMECTHUTEJIS
['1aBBI aIMMHUCTpPALUK - PYKOBOAMUTEINS Y IPABICHUS JEIaMU.

9.26. KoHTposb 3a UCIOJHEHUEM IPABOBBIX AaKTOB BO3jaraercss Ha [naBy
TOpPOJCKOI0 OKpYra, IEPBOTO 3aMeCTUTENS [ 1aBbl aIMMHUCTPALUH, 3aMECTUTEIICH
['maBbl agMUHHUCTpaUnu, 3amMecTuTeNie [ naBel aIMMHUCTPALMKU - PYKOBOJIUTEIIEH
OpraHoB  aJMUHUCTpPALIUM, PYKOBOAMUTENEH OpPraHoB  aJAMUHUCTpaluud B
COOTBETCTBUU C UX KOMIIETEHIIUEH.

9.27. Texymunii KOHTPOJIb 3a WCIOJHEHUEM IPABOBBIX aKTOB, COJAEpPKAIINX
yYKa3aHUE€ O BO3JI0)KEHMH Ha [J1aBy TOpOJACKOTO OKpyra, MepBOr0 3aMECTHUTEII
I'maBel, 3amectutener I naBwl, 3amectutesie ['maBbl - pyKOBOAUTEIEH OPTraHOB
aIMUHUCTpPALMHA, PYKOBOJMUTEJIECH OpraHoB aJMUHHUCTPALIMM KOHTPOJIS 3a
VCIIOJTHEHUEM IIPABOBOI'0 aKTa, OCYIIECTBISAET Y IPABICHUE JI€TaMH.

9.28. B ciydae eciii B IpaBOBOM aKT€ JaHbl HOPYUYEHHS C YKa3aHUEM CPOKa
UX UCIIOJTHEH U, HICIIOJIHUTEIIN HE TO3/IHEE 15 KaneHaapHbIX JHEN CO THA UCTEUEHUS
YKa3aHHOTO CpOKa MPEACTaBIAIOT MHPOpPMALKIO 00 HCIOJHEHUU MOPYyUYEHUU B
YnpasieHue aeaaMu.



10. ITopsaAioK MOATOTOBKH MPOEKTOB NMPABOBbIX AKTOB /IJIs BHECEHUS B
I'opoackyio Jymy IlerponaBioBck-KaM4aTCKOro ropojickKoro oKpyra

10.1. IToaroroBka MpOEKTOB MPABOBBIX AKTOB JJisi BHeceHUs B ['opojickyto
JAyMy ocyliecTBisieTcsl OpraHamMu aJIMUHHUCTPAlMHA COTJIACHO HUX KOMIIETEHIIMU
ONpENIEICHHON TMOCTAHOBJIEHWEM O (YHKIUAX MW TIOJHOMOYHUSAX OpPraHOB
aIMUHUCTPALUA TIPU OCYUIECTBICHUM MMM CBOMX (DYHKIHH, B COOTBETCTBHH C
[Inanom pabotel 'opoackoit JlyMbl, a Takke MO MOPYYEHHUIO ['J1IaBbl TOPOICKOTO
OKpyra, nepBoro 3amectuteis ['naBsl, 3amectureneit ['naBel, 3amMmecturenen [ maBel
- PYKOBOJMTEIIEH YIIPABIEHHUSI, PYKOBOAUTEIIEH OPraHOB AIMUHHUCTPALIUH.

10.2. HammpaBneHue npoeKkTa NpaBOBOrO aKkTa, BHOCUMOTO Ha PACCMOTPEHUE B
l'oponckyro Jlymy, OCyHIECTBISIETCSI B COOTBETCTBUU C TPEOOBAHUSIMH,
ycTaHOBJIeHHbIMA Pernmamentom I'oponckont Jlymbl W IOpPSIKOM BHECEHHS
IIpaBOBBbIX akTOB B l'oponckyro Jlymy, yTBEpKIAEHHBIM pelieHueM I opoackoi
JyMmbl.

10.3. CornacoBaHue NpOEKTOB IIPAaBOBBIX aKTOB JUJI BHECEHUS B [ OpOACKYIO
JyMmy ocy1iecTBisieTcs ¢ yueToM TpeOboBaHU MyHKTa 8.8 HacTosmed MHCTpyKIuH.

OIEeKTpOHHAsI BEPCUsl MPABOBBIX AKTOB M CONPOBOJUTEIBHBIX JTOKYMEHTOB
pa3mMelaercs Ha obmieM cepepe B nanke «[IpoekTel mpaBOBBIX aKTOBY», B IAIlKe
«l'opoxckas ymay.

10.4. TIlpoexktsl BHOCUMBIX B [l'opoackyro Jlymy mpaBOBBIX aKTOB,
OKa3bIBAIOIMX BJIMSHHUE HA JOXOAbl WM pacxonbl Oromkera lleTrpomaBnoBck-
KamyaTckoro ropojackoro Okpyra, mojjiexaTr o0s3aTeIbHOMY COIJIacOBaHUIO B
VYnpasnennn (¢rHaHCOB aIMHUHUCTpALUU IlerponaBnoBck-Kamuarckoro
TOPOJCKOTO OKpYTa.

10.5. CornacoBaHHbIil B yCTAaHOBJIEHHOM MOPSIAKE MPOEKT IIPABOBOTO aKTa,
BHOCHMMBIN B ['opoackyro [lymy, HampaBisieTcss B IPABOBOM OTAEH YIIPaBJICHHUS
JEIIaMH.

10.6. IIpoexkT mpaBOBOrO0 akTa MPEACTABISIETCS IMPABOBBIM OTAEJIOM
Yupasienus nenamu B 'opoackyro JJyMmy ¢ cOmpoBOAUTENIBHBIM ITMCEMOM, KOTOPOE
IIOAIMCHIBAETCS [J1aBOM TOpPOACKOr0 OKpyra WM JIMIOM, HCIIOJHSIOIIKUM €ro
IIOJTHOMOYUS.

11. lokymeHTAIBHBIN (OHI AAMUHUCTPALMHA

11.1. JIoKyMEHTBI, CO3/IaHHBIE W TOJYYEHHBIE B IMPOLECCE NEATEIBHOCTH
aIMUHUCTPALIMK U €€ OPTaHOB, 00Pa3yIOT JOKYMEHTAIbHBIN (DOH aIMUHUCTPALIUH.

11.2. Jns obOecnedenust mnopsanka GOpMHpOBaHMA M ydyera Jel B
JIJIONPOU3BOJCTBE OpraHbl aJAMUHUCTPALMM pa3pabaThlBAIOT U yTBEPXKIAET
HOMEHKJIATypy JI€Jl OpraHa aJIMUHUCTPALIHH.

11.3. Homenkmatrypa pen 3akpemiser Kiaccudukanuio (TpynmupoBKY)
JOKYMEHTOB B Jiejla (3JEKTPOHHBIE JI€]a), CUCTEMATU3ALMI0 U HHAEKCALUIO JIEel,
CPOKH MX XPaHEHHs, SIBJIAETCSI OCHOBHBIM YYETHBIM IOKYMEHTOM.

11.4. Homenknarypa nen Bkitouaercss B ECOJl B kauecTBe CIpaBOYHMKA,
ONPENENSIONIEr0  NOPAJOK  CHUCTEMAaTH3allid  JJIEKTPOHHBIX  JOKYMEHTOB



(37IEKTPOHHBIX KOIMHI TOKYMEHTOB), BKIItouaeMblx B ECO/I.

11.5. HomeHknaTypa Aen sSBJISETCS OCHOBOM JJIsi COCTABJICHUSI OMHUCEHN e
CTPYKTYPHBIX MOAPA3ACICHUNA OpraHa aJIMUHHCTPALIMU IMOCTOSHHOIO, BPEMEHHBIX
(cBpimie 10 51eT) cpoKOB XpaHEHHUs, B TOM YHCIE IO JUYHOMY COCTaBy, aKTOB O
BBIJICJIEHUY K YHUUTOXEHUIO JOKYMEHTOB, HE MOICKAIINX XPAHEHUIO, a TAKKE IS
ydeTa Jied BpeMeHHbIX (710 10 JieT BKIIOYUTENBHO) CPOKOB XPaHEHUS.

11.6. OO0ecneyeHne  COXpaHHOCTH, CHUCTEMaTu3alsi  JIOKYMEHTOB,
dbopmupoBanrue u opopMIICHHE JIe] B JETONPOU3BOJICTBE M WX MEperadya B apXuB
opraHa aJMHHHCTpalUU OCYILIECTBIISIIOTCS. B MOPSJKE, YCTAHOBJICHHOM
3aKOHO/IATEJIBCTBOM 00 apXWBHOM Jiejie, B TOM uuciie [lpaBunamu opraHuzaiiu
XpaHEHUs, KOMIUIEKTOBAHUS, yde€Ta W MCIOJIb30BAHUS JOKYMEHTOB ApPXHWBHOTO
donna Poccuiickoit Peaepaunu M APYrUX AapXUBHBIX JOKYMEHTOB B OpraHax
roCyJIapCTBEHHOM BJIACTH, OpraHaX MECTHOTO CaMOYIPAaBJICHUS U OpPTraHU3aAlUsIX,
yrBepxaeHHbIMUA [Ipukazom PocapxuBa ot 31.07.2023 Ne 77, HOpMaTUBHO-
METOJAMYECKUMU JOKyMeHTaMu ApxuBHOTO (hoHAa Poccuiickoit deneparuu.

11.7. HomeHknaTtypa aena opraHa agMUHHCTPALIMM COCTAaBIISIETCS HA OCHOBE
M3YYEHUS COCTaBa U COJIEPKaHUS TOKYMEHTOB, 00pa3yIOIIUXCs B €T0 JIEATeIbHOCTH,
BKJIIOYasi JOKYMEHTHI, TOCTYIUBIIHE U3 APYTUX FOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIPABJICHUS, OpTaHU3alUN, TPAXKIAH.

11.8. HaumMeHOBaHWSIMM  pa3feioB  HOMEHKJIATypbl A€l  OpraHa
aIMUHUCTPALIMM SIBISIIOTCS. HAMMEHOBAHUS CTPYKTYPHBIX MOJpa3/eeHUl OpraHa
aIMUHUCTPALINH.

11.9. Homenkiarypa e oprana aiMAHUCTPALIMN BUSUPYETCS CIENUATIUCTOM,
OTBETCTBEHHBIM 3a JCJIONPOU3BOJACTBO, U YTBEPKIACTCA MPUKA30M PYKOBOIAUTES
opraHa aJMUHUCTPALIMM TOCIE€ COTJIACOBAaHUS MPOEKTa HOMEHKIATYpbl Jel
AKCIIEPTHO-TIPOBEPOYHON METOJAMYECKONM KOMHUCCUENW ATEHTCTBA 3allUCH AKTOB
IPaXKIaHCKOTO COCTOSIHUS M apXUBHOTO jena Kamuarckoro kpas (manee — DI1K).

B cnyyae usmeHeHuss (QYHKIUH U CTPYKTYpbl OpraHa aJMUHUCTpPAIUH
HOMEHKJIaTypa JeJ] HOJIEKHUT MepecoCTaBlIeHHIo U coriiacoBanuto ¢ JIIK.

11.10. Homenknatypa nen opraHa aJIMHHUCTPAIlMUd COCTABJISIETCA B TpPEX
AK3EMILISAPAX:

11.10.1 mepBbIii 3K3eMIUISIP YTBEPKICHHOW HOMEHKJIATYPBI J€ SIBISETCS
JIOKYMEHTOM MOCTOSIHHOTO XPaHEHUsI, IOMEIIAETCS B OTJIEBHOE JEJI0 U BKIFOYAETCS
B HOMEHKJIATypY JIeJ1 OpraHa aJMUHUCTPALINH;

11.10.2 BTOpO¥M 3K3eMIUISIp MEPENACTCS B APXMB OpraHa aJIMHHHUCTpAlMU B
KaueCTBE YUETHOTO JJOKYMEHTA;

11.10.3 Tpernii 3K3eMIUIAp MEPEHACTCS B TOPOJCKON apXWUB, MCTOUYHUKOM
KOMIUIEKTOBAaHMS KOTOPOTO SIBJIIETCS] OpraH aIMUHHUCTPAIUH.

B kauectBe pabouero dK3eMIuiApa |y JEJONPOU3BOIAUTENSI  OpraHa
aAMUHUCTPALIMM UCIOJIB3YETCS KOMUSI YTBEPAKACHHON HOMEHKIATYPHI JI€JI OpraHa
aAMUHUCTPALIVH.

B cTpykTypHBIEC MOJpa3ieNieHus] opraHa aJMHUHUCTPAllMd HOMEHKJIATypa el
pacchuIaeTCsl ACJONPOU3BOJUTENIEM B JJIEKTPOHHOM BHJIE WIM B BHUAE KONMUU
COOTBETCTBYIOIIUX Pa3JeoB Ha OyMa>kHOM HOCHUTEIIE.

11.11. B KOHIIe KaXX10T0 r0/i1a HOMEHKJIATypa J1eJ1 YTOUHSETCS U YTBEPKIaeTCs
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PYKOBOJUTENIEM OpraHa aIMUHUCTPAIUU.

11.12. YTBepxaeHHass HOMEHKJIATypa A€ BBOJAUTCA B IEUCTBUE C 1-r0 SHBaps
CJIEIYIOLIEr0 KaJIEHJApHOTO roia.

11.13. B HOMeHKnaTypy Jel BKJIIOYAKOTCS 3arojOBKU JEJ, OTPaKAIOIIHE
JEATEIbHOCTh CTPYKTYPHBIX MOJApa3IeNieHui opraHa aJIMUHUCTPAILMU TIOCTOSIHHO U
BPEMEHHO JEHCTBYIONIUX KOOPIUHAIIMOHHBIX (COBEUIATEIbHBIX ) OPTaHOB (KOJUIETUH,
COBETOB, KOMHCCHM U Jp.), B TOM YHCIE JOKYMEHTBI, COJEp)Kallli€ CBEICHUS
OTPAaHUYEHHOTO JI0CTYNA, PETUCTPAIIMOHHBIC Y YUETHBIE KYpPHAIIbI, KAPTOTEKH, OA3bI
JIAHHBIX, B HEOOXOJUMBIX CITy4asiX - KOMUU IOKYMEHTOB.

3aroJ0BKH JIEKTPOHHBIX JI€NT BKJIIOYAIOTCS B HOMEHKIIATYpy JAEd MO TeM XKe
MpaBUjIaM, YTO M 3arOJIOBKHU I Ha OyMa>KHOM HOCHUTEJE.

He BxiouaroTCs B HOMEHKIIATYPY JieNl MEPUOAUYECKUE W3JAHUSI, KHUTH,
OpOUIIOPHI.

11.14. BHOBb CO34aHHOE€ WJIM  PEOPraHU30BAHHOE  CTPYKTYpPHOE
no/ipa3/iefiecHue OpraHa aJIMUHHUCTPAIlMU JIOJDKHO B MECSUYHBIA CPOK pa3paboTaTh
HOMEHKJIATypy A€ U MPEJICTABUTh AEJIONPOU3BOIUTENIO.

11.15. VYTouHeHuss B 3aroJOBKM J€JI WM HOBBIE 3aroJOBKH JEJ, HE
NPEAYCMOTPEHHBIE  YTBEPXKICHHOW  HOMEHKJIATypoOHM  Jell, BHOCATCS B
COOTBETCTBYIOIIME pa3Jeibl HOMEHKIATYPBl A€ CTPYKTYPHBIX NOApPAa3ACICHUMN.
HoBble 3aroioBkH Je€d BKIIOYAKOTCA B MPEAYCMOTPEHHBIE IJISI 3TOTO pPE3EPBHBIE
HOMEpa.

ITo 3aBepiiieHnH roj1a JaHHBIE 00 U3MEHEHUSX U JOMOJHEHUSIX, BHECCHHBIX B
pa3ziesibl HOMEHKJIATYPhI 1€J1 CTPYKTYPHBIX MOApa3IeIeHN opraHa aIMUHUCTPALIUH,
BMECTE C UTOTOBBIMH 3aMUCSIMU O KAaTETOPHUSAX U KOJWYECTBE JIEJ, 3aBEJCHHBIX B
CTPYKTYPHOM TOJIpa3/IeICHUH B TEUCHUE T0J1a, IePEat0TCs ACIOMPOU3BOUTEIIO.

11.16. Jlenonmpou3BOAMUTEIEM Ha OCHOBE IOJYYEHHBIX U3 CTPYKTYPHBIX
no/ipa3/iefiecHui JaHHBIX 00 M3MEHEHUSX M JIOMOJIHEHUSX, BHECEHHBIX B Pa3Ieiibl
HOMEHKJIATyphl JI€JI, TOTOBUTCSl JIONOJHEHWE K HOMEHKJIAType Ie€J, B KOTOPOM
MOCJIEA0BATEIBHO B COOTBETCTBUM C pa3/ielaMl HOMEHKIATYphl €1 YKa3bIBAIOTCS
3aroJI0BKH J€J1, HE TPEAYCMOTPEHHbBIEC YTBEPKACHHBIM SK3EMIUISIPOM HOMEHKIaTyphl
ned.

JlonoJIHEHWE K YTBEPKACHHON HOMEHKJIAaType [eJl  MOJNUCHIBAETCS
JEJONPOU3BOJUTEIIEM U BMECTE€ C UTOTOBOM 3alMChIO0 O KATETOPUSAX U KOJIMYECTBE
JieJ, 3aBEJICHHBIX OpraHe aJMUHUCTPAIIMM B TEYEHHWE TOoja, MPUOOIIAeTCs K
YTBEPKIECHHOMY IK3EMILIIPY HOMEHKIJIATYPHI JIE]I.

11.17. 3aronoBku [, BKJIKOYECHHBIE B HOMEHKJIATYpy €] CTPYKTYPHOTO
noApaszaeieHus, uHAeKcupyroTcs. WHaekc nenma ykaspiBaeTcss B rpade 1
HOMEHKJIaTYypHhI el U popMHUpyeTcs B OPsJIKE, yCTaHOBICHHOM MHCTpyKIIHEH.

11.18. 3aronoBok nena (rpada 2 HOMEHKJIATYPHI A€) TOKEH B 0000IIIEHHOM
dbopme oTpaskaTh OCHOBHOE COJIEPIKaHHUE U COCTaB JOKYMEHTOB Jiea.

3arojoBOK Jenia JOJDKEH OTPaKaTh MPU3HAK (IPU3HAKHU), MO0 KOTOPOMY(BIM)
OHO C(hOPMHPOBAHO:

- HOMUHQJIbHBIN - Ha3BaHUE BUJA Jiea (MepenucKa, KypHal, 1eJ10) Win BUJa
JIOKYMEHTOB, BKJIFOUEHHBIX B J1€JI0 (IPOTOKOJIbI, MPUKA3bI);

- aBTOPCKHI - HAMMEHOBAHUE MOCTOSHHO JIEUCTBYIOIIETO WM BPEMEHHOIO



oprasa, J10J>KHOCTHOI'O MJIM MHOTO JIMIIA, CO3/IaBIINX JOKYMEHT(bI);

- KOpPPECIOHJAEHTCKUN - HAMMEHOBAaHUE OpraHu3allu, JULa, KOTOPOMY
aJpEeCOBaHbl WK OT KOTOPOTO MOJIYYEHBI JOKYMEHTHI;

- IPEIMETHO-BONPOCHBIN - KPATKOE COJIEPKAHUE IOKYMEHTOB JIEIIA;

- XpOHOJIOTMYECKHH - naTa (mepuoj), K KOTOpoil(OMy) OTHOCATCS JOKYMEHThI
nena;

- reorpaUyuecKuil - Ha3BaHUE MECTHOCTU (TEPPUTOPHUH), C KOTOPOU CBSI3aHO
coJiep>KaHue TOKYMEHTOB JI€Ja;

- YKa3aHU€ Ha KOIMHUHOCTh JJOKYMEHTOB JIeNa.

11.19. I'padpa 3 Homenknatypsl gen «KoimyecTBo fen (TOMOB)» 3aloJIHAETCS
110 OKOHYaHUH KaJIEHAAPHOTO Tojia, B rpade yKa3bIBaeTCsl KOJTUYECTBO (PAKTHUECKH
c(OpMHPOBAHHBIX JI€1 (TOMOB).

11.20. Cpoku xpaHeHuss J0KyMeHTOB (rpada 4 HOMEHKIATYphI Ji€M)
YCTaHABJIMBAIOTCSI B COOTBETCTBHM C (pefepajbHBIMH  3aKOHAMH, HWHBIMHU
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMU, TUTIOBBIMH MTEPEYHSAMU aPXUBHBIX JOKYMEHTOB,
NEPEYHSIMU JOKYMEHTOB, 00pa3yroIIMXCsl B MpoLEcce AEATEIbHOCTH (eaepatbHbIX
OpraHOB I'OCYAapCTBEHHOW BJACTH, MHBIX I'OCYIapCTBEHHBIX opraHoB Poccuiickoin
denepanny, a TaKKe B MPOLECCE JEITEIBHOCTU IOJBEIOMCTBEHHBIX WM
OpraHu3alyi, C YKa3aHUEM CPOKOB UX XPaHEHUS.

11.21. Ilo 3aBepuieHMH KaJ€HAAPHOTO TIoAa B KaXJIOM CTPYKTYpPHOM
nojipa3ieieHuu 0(pOpMIISIETCST UTOTOBAs 3alMCh K HOMEHKIIAType Jell, B KOTOPYIO
BHOCSITCA CBEJICHHSI O KOJMYECTBE 3aBEJICHHBIX JI€J C YYETOM KOJMYECTBA TOMOB
(rpadba 3 HOMEHKJATYphl J€J), OTIAEIbHO MOCTOSHHOTO M BPEMEHHBIX CpPOKOB
XpaHEHUs1, BPEMEHHBIX CPOKOB XpaHeHus ¢ oTMeTkon «JIIK» u mepexonmsmmx.
HtoroBas 3amuch [AOMOJHSETCS JaHHBIMM O KOJHMYECTBE DJIEKTPOHHBIX JI€J
COOTBETCTBYIOILIUX CPOKOB XPAHEHHUSI.

Ceenenusi, coaepkamuecs B WTOIOBOM 3alMCHM  HOMEHKIJIATYpPBI  JEl,
NIEPENAOTCS B TOPOJICKON apXHUB, O YEM B HOMEHKJIATYpE JIEJ TPOCTABIISIETCSI OTMETKA
C YKa3aHHWEM JIOJKHOCTH Y MOJIMCH JIMIIA, IEPEAABLIETO CBEACHUS.

11.22. ITpu popMupoBaHum A€ JOJKHBI COOIOAATHCS CIEIYIONTUE TIPaBUIIA:

11.22.1 B 1em10 BKJIFOYAKOTCS KCTIOJIHEHHBIE JOKYMEHTBI, COOTBETCTBYIOIIHE 10
CBOEMY COJEPKaHUIO 3ar0JIOBKY JieJIa [0 HOMEHKJIATYpPE JIE;

11.22.2 npunoxkeHusi BKIOYAIOTCS B JIEJI0 BMECTE C OCHOBHBIM JIOKYMEHTOM
(npunoxxenust 00beMoM cBbile 150 JTUCTOB MOTYT BBIACIATHCS B OTIAEIBHBIM TOM
nena);

11.22.3 B geno BKIIOYAIOTCS JTOKYMEHTBHI OJHOTO KaJlCHIApHOTO roja, 3a
UCKIIFOUEHHUEM TMEePEeXOIAIuX J1e], CyACOHbIX JIe], IUYHBIX Jell.

11.22.4 nOKyMEHTBI TIOCTOSSHHOIO W BpPEMEHHBIX CpPOKOB XPaHEHHUS
IpyNIuUpYIOTCS B eia pa3JeiabHo;

11.22.5 B 1e10 BKIIFOYAETCA IO OJHOMY 3K3EMIUISAPY KAKJI0T0 JOKYMEHTA;

11.22.6 dakcorpammsl, TeaerpaMMsbl, TeaehOHOTpaMMBbI TIOMEIIAIOTCS B JIeia
C IIEPENUCKOM;

11.22.7 B pAeno nNOMEMAKTCS JOKYMEHTBHI MPAaBUJIBHO M MOJHOCTBIO
oopmiieHHBIE (JOKYMEHTHI TOJKHBI UMETh JaTy, MOJAMUCH U APyrue HeoOXoIuMbIe
PEKBU3UTHI);



11.22.8 B 1e510 HE BKJIIOYAKOTCA TOKYMEHTBI, IOJIEKAIE BO3BPATY, JIMIIHHAE
AK3EMIUISIPbl U YEPHOBUKH (32 HCKIIOYEHHEM OCO0O0 IEHHBIX); MO 00BEMY JEIo,
BKJIIOYAIOIIEe JOKYMEHThl Ha OyMa)XHOM HOCHTENE, HE JIOJDKHO MpeBbImarh 250
JIMCTOB MPU TOJIIKMHE He Oojiee 4 cM (TOJIIMHA JIeT CO cpokamMu XpaHenus 1o 10 et
He JopkHa mpeBbimarh 10 cm). Ilpu npeBblllieHHH AAHHOTO OO0bEMa 3aBOJAMTCS
BTOPOH U mocneaywmue Toma. [Ipn Hanuuuu B €€ HECKOJIBKUX TOMOB, UHAEKC U
3aroJIOBOK Jiejia MPOCTABISIOTCS Ha KaXJAOM TOME C J100aBiIeHHEM 0003HA4YeHUS
HOMEpa TOMa U, MPU HEOOXOAUMOCTH, 3aroJIOBKa TOMa;

11.22.9 nokyMeHTBI BHYTPH Ji€Jia pacloJiaratloTcsi B XpOHOJIOTHUECKOH (CBEPXY
BHH3), BOIIPOCHO-JIOTUYECKOM MOCIEA0BATEIBHOCTH WM UX COUYETAHUU.

11.23. IIpaBoBbIE aKTBI, PaCIOPSAAUTEIBHBIE JOKYMEHTBI I'DYNIUPYIOTCSA B
JIeJIa TI0 BUAAM ¥ XPOHOJIOTUH C OTHOCSIIIUMUCS K HUM IIPUIIOKEHUSAMH. [JOKyMEHTBI
- OCHOBaHUS K paclOPSAIUTENIBHBIM TOKYMEHTaM BKJIIOYAIOTCS B OTAEIBHOE JEIIO.

IIpoTokosibl B Jei€ pacmoJiaraloTcsi B XPOHOJIOTMYECKOM IOPSAIKE U 110
HOMEpaM.

JIOKYMEHTBI K 3aCeaHUsAM (COBEUIaHMIM) TPYNIIUPYIOTCS B OTAEIBHOE JEII0,
€CJIM KOJMYECTBO JIMCTOB B JEJE€ C IIPOTOKOJIAMH U IPUIOKECHUSAMHU K HHUM HeE
npesbimaet 250 TucToB.

JIOKyMEHTBI K IPOTOKOJIAM, €CIIM OHM CTPYNIIMPOBAHBI B OTACIIBHBIE €A,
CUCTEMATU3UPYIOTCS BHYTPH JI€J1a [I0 XPOHOJIOTUM U ITOPSAKY HOMEPOB IIPOTOKOJIOB.

HopMmartuBHBIE aKTBI, yTBEpPKIACHHBIE PACHOPAAUTEIBHBIMA JTOKYMEHTAMH,
ABJISIIOTCS MPUJIOKEHUSIMA K HUM M BKJIIOYAIOTCSA B JIEJI0 BMECTE C yKa3aHHBIMU
JOKYMEHTAMMU.

[locraHOoBIEHUS, pEIIEHUs, MPHUKA3bl, PACIOPSIKEHHS 10 OCHOBHOM
NEATEIBHOCTH TPYNIUPYIOTCSA OTAEIBHO OT MPUKA30B, PACTIOPSKEHUM IO JINYHOMY
COCTaBy M TIPUKA30B, PACIOPSKECHUA MO aAMHUHUCTPATHUBHO-XO3SIMCTBEHHOU
NEATEIIBHOCTH.

[Ipukaspl, pacnopspkeHUs MO JIMYHOMY COCTaBy (OpMHUpYIOTCS B Jejia B
COOTBETCTBUM CO CPOKAMU XPAHECHUS.

JIOKyMEHTBI B IMYHBIX J€J1aX PacIoIaratoTcs B XpOHOJOTHYECKOM IMOPSAIAKE 110
Mepe UX MOCTYIUICHMUS.

[1naHpl, OTYETHI, CMETHI TPYNIUPYIOTCS OTAEIBHO OT PacyeToB K HUM. I1naHsI
Y OTYETHI IPYNIUPYIOTCA B JI€JIa TOTO roAa, K KOTOPOMY OHU OTHOCATCS 110 CBOEMY
COJIEp’KaHMIO, HE3aBUCUMO OT BPEMEHHU MX COCTaBlieHHUs. [InaHbl, paccunTaHHbIE HA
HECKOJIBKO JIET, POPMUPYIOTCS B JieJia 10 HaYaJlbHOMY T'OJly UX JAEUCTBUS; OTYETHI O
BBITIOJIHEHUU TAaKUX IJIAHOB (hOPMHUPYIOTCS B Jielia MO MOCIETHEMY TOAY JAEHCTBUS
TIJIaHA.

JlokyMeHTbl HH()OPMAIMOHHOTO XapaKTepa MO0 MCHOJHEHUIO NMPABOBOTO aKTa
Poccuiickoit ®enepanuu niu cyobekra Poccuiickoit @enepanuu (CripaBKu, OTYETHI),
HaxOoJsIIEMyCsl Ha KOHTpPOJIE, MOJAIIMBAIOTCS B 3aBEACHHOE HA JTOT akT nerno. B
CJIy4yae €Clid Ha IPaBOBOM aKT JEJ0 HE 3aBOJAMIIOCH, TO JOKYMEHTHI ITOAIINBAIOTCS B
JIEJIO C TIEPENUCKON OCTOSSHHOTO XPAaHEHUS 3@ TEKYIIHUHI TOI.

[Topyuenns Ilpesmnenra Poccuiickorn ®enepauyu U JTOKYMEHTBI IO HUX
UCTIOJTHEHHUIO COCTABJISIIOT €IMHBIM KOMILJIEKC TOKYMEHTOB U (POPMUPYIOTCS B JI€Tia B
XPOHOJIOTHYECKOM IOPSIAKE 0 JaTaM OTBETOB.



[lepenucka rpynmupyercst B Jiejia O TEMAaTUKE W/WIH KOPPECTIOHICHTaM M
CUCTEMATU3UPYETCA B XPOHOJIOTMYECKOW MOCIEAOBATEIbHOCTU: JTIOKYMEHT-OTBET
noMemiaeTcss 3a  JOKYMEHTOM-TIpOochOoW  (oOpamieHueM, 3ampocom). [lpu
BO30OOHOBJICHMM TEPENUCKH IO OIpPEACIICHHOMY BOIPOCY, HadaBIIeics B
MpEAbIIYIIEM TOAY, JOKYMEHTBI BKJIFOUAIOTCS B JEJIO TEKYILIErO rojla ¢ YKa3aHHEM
WHJIEKCa Jena Npeablaylero roaa.

11.24. DnekTpoHHBIE JOKYMEHTHI (DOPMUPYIOTCS B DJIEKTPOHHBIE Jiefla B
COOTBETCTBUM C HOMEHKJIATYPOU JEl.

B HOMeHKIaType Jen yKa3bIBaeTCs, UTO JENI0 BEAETCS B DJIIEKTPOHHOU opMe.

11.25. DnexkTpoHHbIE JOKYMEHTBI HE3aBUCHUMO OT X 00BbEMa BKJIIOYAIOTCS B
OJTHO 3JIEKTPOHHOE JIe]0 0€3 pa3/iejIeHUsl Ha TOMA.

B cnyyae eciiu JOKYMEHTHI Jiefla PEICTaBIEHbl HA OYMa)KHOM HOCHUTEJIE U B
dhopme IIEKTPOHHBIX TOKYMEHTOB («TUOPUAHOE JE710»), TOKYMEHThI Ha OyMa>kHOM
HOCHUTEJIC TOJJIeKaT OLM(PPOBKE M BKIIOUECHUIO B DIIEKTpOHHOE jeno. B geno,
KOTOpOE BEACTCS Ha OyMa>kKHOM HOCHUTEJIE, B COOTBETCTBUU ¢ ImyHKTamu 11.23, 11.24
HacToslmed MHCTpYKUMH  BKIIOYAKOTCA  TOJBKO  JIOKYMEHTBI, CO3JaHHBIE
(moctynuBiIue) Ha OyMa)kHOM HOCHUTeNE. B HOMEHKIIaType J1e)1 AIEKTPOHHOE JIeNIO U
Jel0 Ha OyMa)kKHOM HOCHUTENE OTPaKaloTCs KakK JBa TOMa, HMEIOIIME OJUH
3aroJ0BOK, MHJEKC U CPOK XPAHEHUS.

11.26. ®opMupoBaHu€e U XpaHEHUE A€ 10 Nepeaayr UX B TOPOJICKON apXuB
OCYUIIECTBJISIETCS IEONPOU3BOIUTEIEM OPraHa aJMUHUCTPALINH, HIEKTPOHHBIX JEI
- B ECO/] oprana agxMUHHUCTpALIVH.

11.27. Jlena Ha OyMa)XHOM HOCHUTEJE B CTPYKTYPHBIX MOAPA3ACICHUIX
pa3meniarorcs B mikadax, ceidax, y 1eI0npou3BOIUTeNs - B IIkadax, Ha cTeiaxax.

Jlena MOMKHBI pacrojiaraThCsl BEPTUKAIBHO, KOpEIIKaMU HapyKy W B
COOTBETCTBUM C HOMEHKJIATYpOU NI JJi 00eClieYeHHs] BU3YalIbHOTO KOHTPOJIS UX
Hau4ust U ObIcTporo moucka. Ha xopemikax 00JI0kKeK /el YKa3bIBAIOTCS WHIEKCHI
JIeJ]1 IO HOMEHKJIaType JIell.

11.28. lena, Haxoas1uecs: HA ONEPATUBHOM XPAHEHHUH Y JEI0NPOU3BOIUTENS,
BBIJIAIOTCS BO BPEMEHHOE MOJIb30BaHNE PAOOTHUKAMU CTPYKTYPHBIX MOIPa3ICICHHMA
oprasa aJMUHUCTPALIMU B MOPSAJIKE, YCTAHOBJIEHHOM HacToswen MucTpykuuei.

NHbIM TOCYIapCTBEHHBIM OpraHaMm, OpraHaM MECTHOTO CaMOYIpPaBJICHUS U
OpraHu3anusM Jejia (AOKYMEHTHI) BBIJIAIOTCA HAa OCHOBAHMM HMX MHCbMEHHBIX
3alpOCOB C pa3pelieHHs] PYKOBOAMUTENS OpraHa aJMUHUCTpPAlMd WA WHOTO
YIOJHOMOUYEHHOTO MM JIMIA C COCTABJIICHUEM aKTa O BblJaye Jie BO BPEMEHHOE
M0JIb30BaHUE.

11.29. W3bsTue (BbleMKa) MJOKYMEHTOB, OOpa30BaBIIHUXCS B OpraHe
aIMUHHUCTpPALIMHU, IIPOU3BOJUTCSA B COOTBETCTBUU C 3aKOHOATEILCTBOM Poccuiickomn
deneparui  HA OCHOBAaHUM MMHUCHBMEHHOTO pacCHoOpsDKeHUs]  (MMOCTAHOBJICHUS)
COOTBETCTBYIOIIIETO OpraHa BIaCTH U Pa3pEeIICHUs] pYKOBOIUTEIISI TOCYIapCTBEHHOTO
opraHa, opraHa MECTHOTO CaAMOYIIPABJICHHS WJIM KUHOTO YIOJIHOMOYEHHOTO UM JIMIIA
C U3BEUICHHWEM pPYKOBOJMTEINSI OpraHa aJMUHHCTPAIMU, JAOKYMEHTHI KOTOPOIO
U3BbIMAIOTCS.

11.30. ®axT u3baTHA (BBIEMKH) TOKYMEHTOB (PUKCUPYETCS B MPOTOKOJIE (aKTE)
U3bATUSA (BBIEMKH) JIOKYMEHTOB, KOTOPBIM COCTABJISIETCA HE MEHEE 4YeM B JIBYX



DK3EMIUISIpAX W MOANHUCHIBACTCS  YINOJHOMOYEHHBIMU  MPEIACTABUTEISIMU
OpraHu3allid U COOTBETCTBYIOIIETO OpraHa aaMuHucTpauuu. K mpoTtokomny (akry)
MpUjIaraeTcsi Omuch (PeecTp) U3bATHIX JOKYMEHTOB (1e).

11.31. Tlpyu wu3BATUM TOJJIMHHUKOB JOKYMEHTOB B JI€JI0 IOMEMIIACTCS
3aBEpEeHHAsl KOMHUs JOKYMEHTa, Ha 000pOTe KOTOPOM YyKa3bIBA€TCSI OCHOBAHHE
U3bATHS IOJJTMHHUKA, CPOK BO3BpaTa, JAaTa U MOAMNKUCH paOOTHUKA, OTBETCTBEHHOTO
3a popMUpOBaHUE U/WUIU XpaHeHue nena. [loJIMHHIK TOKyMEHTa, U3bITHINA U3 Jela
(Iemo) mociie pacCMOTPEHUS M PELIEHHS BOIIPOCA, BO3BPALAETCS B JIET0, IPH ITOM
KOIIHSI, OMEIIEHHAs B JIeJI0 BMECTO MOJJIMHHUKA, U3bIMAETCS.

11.32. B uensix ycraHoBieHHUs] (AaKTUYECKOTO HATWYHs JTOKYMEHTOB U €I
JETONPOU3BOAUTENSIMUA  JTIOJDKHBL  NPOBOJAUTHCS TMPOBEPKU  YCIOBUU XpaHEHUS
JIOKYMEHTOB, HAIMYUSI U COCTOSIHUSI JOKYMEHTOB U JIEJI:

11.32.1 nepen nepenavyet JOKyMEHTOB B TOPOJCKOU apXUB;

11.32.2 npu niepemMenieHuu Aei;

11.32.3 npu cMeHe [eI0pON3BOIUTEIIS,

11.32.4 npu peopraHuzanuy W JUKBUAAIMU OpraHa aJIMHHUCTPalMU, €T0
CTPYKTYPHOTO MOJIpa3/ICJICHHUS.

[To uToram mpoBEPKH COCTABJISETCS aKT MPOBEPKHU, B KOTOPOM (PUKCHUPYIOTCS
BCce OOHAPY’KEHHbIE HEIOCTATKU B COCTOSIHUU JIeNI. AKTBI POBEPKHU MPEICTABIISIOTCS
3aMECTUTEIO PYKOBOJUTENS OpraHa aiMUHUCTPALUH, KypPUPYIOIIEMY IIPOBEPSIEMOE
CTPYKTYPHOE MOAPA3/CIICHHUE.

11.33. IIpu oOHapyKE€HUM OTCYTCTBHUS J€J, YHUCIALIUXCS 110 HOMEHKJIAType
JieN, JIeTONPOU3BOIUTENEM MPUHUMAIOTCA MEphbl MO MX PO3bICKy. B ciywae ecnu
PO3BICK JIeJl HE AAaeT pe3yibTaTa, COCTABIISETCA CIIpaBKa O MPUYMHAX UX OTCYTCTBUS,
KOTOpasi MOJIMUCHIBACTCSI PYKOBOJIUTEJIEM OpraHa aAMUHUCTPALIMU U IPEJICTABIISIETCS
JeOMPOU3BOAUTEIIO.

11.34. dakr yrpatel nena (nen) (UKCUpYETCs B aKTe, COCTABISIEMOM U
MOJMKUCHIBAEMOM JICTIOTIPOU3BOJIUTEIIEM B JIBYX JK3eMIUIsipax (IIpU yTpare nena
BpeMeHHBIX (710 10 J1leT BKIIOUUTENIBHO) CPOKOB XPaHEHUS ) WIIA B TPEX IK3EMIUISIpax
(mpu yTparte nen BpeMeHHBIX (cBbime 10 JeT) CpOKOB XpaHEHUS WM MOCTOSHHOTO
xpaHeHus). [lo ogHOMY SK3EeMIUISIpY aKkTa XPaHUTCS Yy AEJIONPOU3ZBOAMTEINS; MPU
yTpare jaen BpeMeHHbIX (cBbimie 10 JeT) CpOKOB XpaHEHUs WM IOCTOSHHOTO
XpaHEHUs 3K3eMIUISIP aKTa MPEJICTABISETCA B TOPOACKOM apXUB IpHU Iepeaade Ael
opraHa afMUHHUCTpPAIIMU HA apXUBHOE XpaHECHUE.

OIHOBPEMEHHO C ATUM NPUHUMAIOTCS MEPBI MO 3aMEIICHUI0 YTPaueHHOTO
JIOKYMEHTA €T0 KOIMEH.

12. IloaroToBKa JOKYMEHTOB K Iepefaye HA XpaHEHHUe, BbIeJIeHHe K
YHUUYTOKEHUIO JOKYMEHTOB ¢ MCTEKIIUMH CPOKAMH XPaHECHUS

12.1. ExxerogHo Aeaonpou3BOAUTENIEM OpraHa aJMUHHUCTPALMd COBMECTHO C
HKCHEPTHOM KomuccHueW opraHa aamuHuctpauun (manee — OK) mnpoBogutcs
JKCIIEPTU3A LIEHHOCTU JOKYMEHTOB.

12.2. Ilpu npoBeI€eHUH 3KCHEPTU3bI HEHHOCTH TOKYMEHTOB OCYILIECTBIIECTCS:

12.2.1 o100p AOKYMEHTOB MOCTOSIHHOTO U BpeMeHHBIX (cBbItIe 10 1eT) CpoKoB



XpaHEHHUsI, B TOM YHCJIE MO JJUYHOMY COCTaBY, JJid MepeIadyn B TOPOJACKON apXUB;

12.2.2 orbop AOKyMEHTOB BpeMeHHBIX (70 10 JeT BKIIOYMUTEIBHO) CPOKOB
XpaHEeHUs U ¢ MmoMeTkamMu «Jlo MUHOBaHUS HaJIOOHOCTWY», «Jl0 3aMeHBI HOBBIMWY,
MOJICKAINX JaTbHEUIIIEMY XPaHEHUIO B OpraHax aJMUHHUCTPALINH;

12.2.3 BbIIENICEHUE K YHUUTOXKECHHUIO JI€JI 3a MPEIbIAYIINE TOJIbl, CPOKH
XPaHEHUSI KOTOPBIX UCTEKJIN.

OnHOBPEMEHHO MPOBEPSIETCS KAYECTBO M IOJHOTA HOMEHKIIATYPhl OpraHa
aAMUHUCTPALINH, IPABUIBLHOCTh ONIPEICIICHUSI CPOKOB XpaHEHUS JE]I.

12.3. Jlena mocTOSsHHOTO W BpeMEHHbIX (cBbie 10 JI€T) CPOKOB XpaHEHUS
nepearoTcs 1eTONPOU3BOJUTEI0 HE PaHEe YeM Yepe3 OJMH ToJl U HE TO3/THEE YeM
yepe3 TpU Tojia IMOCje 3aBepllieHHs Aen B JenonpousBojicte. Ilepemaua nen B
TOPOJICKOM apXWB MPOBOJUTCS HA OCHOBAHUM OIMMCEH e opraHa aJMUHHUCTpPAIIUU
MOCTOSTHHOTO U BpeMEHHBIX (CBbIIIEe 10 JIeT) CPOKOB XpaHEHUS U /i) 10 JTUYHOMY
COCTaBy.

Jena BpemeHHbIX (10 10 JeT BKIIOUNUTENBHO) CPOKOB XpaHEHUs B TOPOJICKOMN
apXWB HE NEPEAAlOTCs U MOJJIEKAT BBIICICHUI0O K YHHUUTOXEHUIO 10 HCTCYEHUU
CpOKa HUX XpaHEHUs B COOTBETCTBMM C myHKTamu 12.17 — 12.20 HacTosien
NHCcTpyKIMH.

12.4. Dkcmeptuza [EHHOCTH JOKYMEHTOB TMPOBOJUTCA HAa OCHOBE
dbenepalbHBIX 3aKOHOB, WHBIX HOPMATHBHBIX TMPaBOBBIX akToB Poccuiickoit
deneparuu, MepeyHEed THUIMOBBIX apXUBHBIX JIOKYMEHTOB C YKa3aHHUEM CpPOKOB
XpaHEHUs, TMEePEeUYHEeH JTOKYMEHTOB, OOpa3yloIIUMXCs B Mpolecce AesTEIbHOCTH
dbenepaabHbIX OPraHOB rOCYAapCTBEHHON BJIACTH, MHBIX TOCYJAPCTBEHHBIX OPraHOB
Poccuiickoit @enepannu, a TakKe B MPOLIECCE AEATEIBHOCTH OABEIOMCTBEHHBIX UM
OpraHu3allvii, ¢ yKa3aHUEM CPOKOB XpaHCHUSI.

12.5. JIns opraHuzauumd WU MpoOBEACHHUS pabOThI MO 3KCIEPTH3E LIEHHOCTH
JTOKYMEHTOB B OpraHe aJMHUHUCTpPAllUd TPHUKA30M PYKOBOJMTENS OpraHa
aaMUHUCTpanuu coznaercsa JK.

3amauu, ¢yHKIMM, TpaBa, opraHuzamus padotel DK  ompenensroTcs
MOJIO’KEHHEM O HEH, YTBEPK/1aeMbIM MPUKA30M OpraHa aJMUHHUCTPALINH.

12.6. Tlo pe3ynbTaTaM »>KCHEPTH3bl IIEHHOCTH JIOKYMEHTOB B OpraHe
aAMUHUCTPALIMM  COCTABJISIIOTCS OMUCU J€J1 CTPYKTYPHBIX TOJApa3ACICHUI
MOCTOSTHHOT'O XpaHEHUs1, BpeMEHHbIX (CBbIie 10 JeT) CpOKOB XpaHEHUSsI, B TOM YUCJIIE
0 JIMYHOMY COCTaBY, MPOBOJAUTCSA O(DOpMIIEHUE JIe]T, @ TAK)KE COCTABJISIOTCS aKThI O
BBIJICJICHUY K YHUUTOXEHUIO JEJ, HE MOJJICKAIUX XPAHCHHUIO.

12.7. Onucu nen B CTPYKTYPHBIX MOJPA3ACICHUSIX COCTABISIOTCS MO
METOJUYECKUM PYKOBOACTBOM JEIONPOU3BOAUTENS.

Ha nena BpemeHHBIX cpokoB XpaHeHus (710 10 jeT BKIIOYUTEIBHO) OMUCH HE
COCTaBJISIFOTCS, U JCJONPOU3BOAUTENIO TAKUE JIejia HE MePEIatoTC.

Onucu nen CTpYKTYpPHBIX MOAPA3JAEICHUN COCTABJISIIOTCS OTJEIBHO Ha Jeia
MIOCTOSIHHOT'O XpaHEHUs; JieJa BpeMEHHbIX (cBbilie 10 JeT) CpoKOB XpaHEHUs; Jema
0 JINYHOMY COCTaBY, JIEKTPOHHBIE Jea.

OCHOBOI1 COCTaBJIEHUSI ONMHUCEW JEN CTPYKTYPHBIX NOJPA3JEICHUIN SBISIETCS
HOMEHKJIaTypa JeJl.

12.8. TIlpu cocTaBieHUMM ONMCEN Jel CTPYKTYPHOTO MOJApa3IEICHUs



COOJIOAAIOTCS CEAYIOUTNE TPEOOBAHUS:

12.8.1 3arojloBKM JelI BHOCATCA B ONUCHh €1 B COOTBETCTBUH C
CUCTEMaTHU3allMeN J1e] B HOMEHKJIAType Aell;

12.8.2 xax0€ 1e710 BHOCUTCSI B OMHUCH IO CAMOCTOSTEIbHBIM MOPSIKOBBIM
HOMEPOM (€CJIM JIeJI0 COCTOUT U3 HECKOJIbKUX TOMOB, TO KaXKIblii TOM BHOCHUTCS B
OIKCh MOJ] CAMOCTOSATEILHBIM HOMEPOM);

12.8.3 mopsiiok HymMepaluu A1 B OIUCH - BAJIOBBIN;

12.8.4 rpadsl omucH 3amOJHSAIOTCS B COOTBETCTBUU C TEMH CBEACHUSIMH,
KOTOPbIE BEIHECEHBI HAa 00JIOKKY J1ETa;

12.8.5 mpu BHECEHMH B ONUCHh NOAPSA Jel (TOMOB) C OJMHAKOBBIMU
3aroJ0BKaMU 3aroJOBKH BCEX JIeJ (TOMOB) MUIITYTCS TTOJIHOCTHIO;

12.8.6 rpada onucu aen «IIpumeyanus UCIOIB3YETCS A1 OTMETOK O IIPUEME
Jel, OCOOEHHOCTAX HX (PU3NYECKOrO COCTOSIHUSA, O Iepeaade Jena ApYrum
CTPYKTYPHBIM IIOJIPA3JIEIEHUEM CO CCBIIKOM Ha aKT, O HAJIMYUH IEKTPOHHBIX KOIHIA
Jen.

B uToroBoii 3anucu onucu yka3bIBaroTcs (LudpamMu U IpONUCHI0) KOJIMYECTBO
JI€J1, YUCISIIMXCS 110 OIKUCH, TIEPBBIN U ITOCIEIHUN HOMEpPa JIEJI IO OIUCH.

12.9. B omnuchk 3MEKTPOHHBIX J€1, JOKYMEHTOB BKIFOUACTCS IPUIOKEHUE K
OMCH - PEECTp DIIEKTPOHHBIX JIOKYMEHTOB (KOHTEMHEPOB 3JIEKTPOHHBIX
JIOKYMEHTOB), B KOTOPOM YKa3bIBAIOTCS CBEJIEHUS 00 3JIEKTPOHHBIX JOKyMEHTaX,
BKJIFOUEHHBIX B Ka)KJ0€ JIEKTPOHHOE JEIIO.

12.10. Onucu fen M3roTaBIMBAIOTCA B JIBYX JK3EMIULSIpax Ha OyMa)KHOM
HOCHUTENIe,  TOJIMUCHIBAIOTCS ~ PYKOBOJMUTENEM  OpraHa  aJIMUHUCTpAlUH,
cornmacoBbiBatoTcst  OK. PeecTp 2IHEKTPOHHBIX  JOKYMEHTOB,  SBJSIOIIMMCS
MPUIOKEHUEM K ONUCHU AJIEKTPOHHBIX JOKYMEHTOB, MOAIUCHIBAETCS COCTABUTEIIEM
peecTpa ¢ yKa3aHUEM J0HKHOCTH, MHULIUAJIOB, (PaMUIIHH.

OnuH 3K3eMIUIIp ONKCH €Nl OpraHa aJMHHHUCTpPALlMU NEPENaeTcs BMECTE C
JieJIaMH B TOPOJICKOW apXUB, BTOPOM OCTAETCs B KAYE€CTBE KOHTPOJIBHOIO 3K3EMILIIpa
B OpraHe aJMUHHUCTpalui. B ropoackoil apXuB TakKe MepesacTcs Mo 3K3EMILIIPY
ONMCEN J1e] CTPYKTYPHBIX MOAPA3AEIECHUN B 3JIEKTPOHHOM BHUJE B PEAAKTUPYEMOM
dopmaTe IS UCIIOJIb30BAHUS B JajbHEHIEM AJi MOJATOTOBKU apXUBHBIX ONMHUCEH
JieJ1, JOKYMEHTOB (TOJJOBBIX Pa3/IeiioB).

12.11. Odopmienue aen Ha OyMa)KHOM HOCHUTENE, MPEIHA3HAYCHHBIX JIJIS
nepefauyd Ha XpaHEHUWE B apXuB TOCYIJapCTBEHHOIO OpraHa, opraHa MECTHOTO
CaMOYIIPABJIEHUSI, OCYIIECTBIISIETCSI B COOTBETCTBUU ¢ NMyHKTamu 47 - 60 IIpaBun
OpraHu3aluy XpaHEHUs, KOMILJIEKTOBaHUs, y4€Ta U UCIOIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @eaepani U Ipyrux apXUBHBIX JOKYMEHTOB B
OpraHax TOCYJAapCTBEHHOM BJACTH, OpraHax MECTHOIO CaMOyIpaBieHUs U
OpraHu3alusx, yTBEp:KIeHHbIX puKka3zoM Pocapxusa ot 31.07.2023 Ne 77  (nanee
- [TpaBuna xpaneHus).

12.12. IToarotroBka 3JIEKTPOHHBIX JOKYMEHTOB K IIEpeade B TOPOACKON apXUB
OpraHoOM aJMUHHUCTpPALIUU - TOJIb30BATEIEM COOTBETCTBYIOUIEH MH(POPMAIIMOHHOM
CUCTEMBI OCYLIECTBJISIETCS B COOTBETCTBMM C NYHKTOM 62 IlpaBun XpaHeHHs
COBMECTHO C  JEJONPOU3BOIUTEIEM U pabOTHUKOM, O0OECIeYnBaIOIIUM
(GyHKIIMOHUPOBaHNE WH(OPMALIMOHHON CUCTEMBI.
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12.13. [lena mepenatorcs B TOPOJCKOM apXWB B COOTBETCTBUU C TPaPUKOM
nepenayd  JOKYMEHTOB,  COIVIACOBAHHBIM € PYKOBOJOUTEISIMH  OpPraHOB
aAMUHUCTpALINM, TEPENAIOIINX JOKYMEHTBI B apXuWB, M  YTBEPKICHHBIM
PYKOBOJUTENIEM Y TIPABJICHUS JEJIaMHU.

[Ipuem-nepenaya nes B rOpOJCKON apXHUB OCYIIECTBISIETCS B COOTBETCTBUU C
nyHkTamu 73 - 75 IlpaBui xpaHeHMUS.

12.14. B cnyyae NUKBUJAUWM WIA PEOPraHU3alUM OpraHa aJMUHUCTPALUH
NEJONPOU3BOAUTENL  OpraHa  aJMUHUCTpAlldd B MEpUOJ  MPOBEACHUS
JUKBUIAIMOHHBIX MEPOTIPUATHN (POPMHUPYET BCE UMEIOIIHECS TOKYMEHTHI B JIeJa, 3a
WCKITFOUCHUEM HEWCIOJIHCHHBIX JIOKYMEHTOB, OPOpPMIISIET Jiela W TMepeaacT WX B
TOPOJICKOM apXHUB, a TAKXKE COCTABIISCT aKT (AKThl) O BBIACICHUU K YHUUYTOKECHUIO
JTIOKYMEHTOB, HE MOJyIeXKalINX XpaHeHuto, no ¢opme, yctaHoBiaeHHOU [IpaBunamu
XpaHEHUs.

Ha snekTpoHHbBIE TOKYMEHTBI C UCTEKIIMMH CPOKAMU XPAHEHUSI COCTABIISIETCS
OTJICJILHBIN aKT Ha OCHOBE (DOPMBI aKTa O BBIICJICHUN K YHUUTOXKEHUIO JOKYMEHTOB,
HE MOIeKAIINX XPAaHEHUIO, YCTaHOBIEHHOU [IpaBunaMu xpaHeHus.

12.15. [Jena BKIIIOYAOTCS B aKT O BBIICJIICHUH K YHHUUTOXEHUIO IOKYMEHTOB,
HE MOJICIKAIINX XPAHEHUO, €CIIU TPEAYCMOTPEHHBIN JJIs1 HUX CPOK XPaHEHUS UCTEK
K | sHBaps roja, B KOTOPOM COCTABJICH aKT.

12.16. Hena c¢ ormetkoi «JIIK», mpomenmme >3KCOEPTH3Y LIEHHOCTH,
BKJIFOYAIOTCS B aKT, pH 3TOM oTMeTKa «IIIK» B akTe He yka3bIBaeTcs.

12.17. AKT O BBIAEIECHUM K YHHUYTOKCHHUIO JIOKYMEHTOB, HE MOIJIECKAIIUX
XpaHEHUI0, YTBEPXKAACTCS PYKOBOJIUTENIEM OpraHa aJMUHUCTpAlMd TOCIe
yrBepxaeHns JIIK cormacHo mpenocTaBiIeHHBIM €My ITOJTHOMOYHMSM OIMUCEN JEl,
JIOKYMEHTOB MOCTOSIHHOTO XPaHEHUSI U COTJIACOBAHMS OMUCEH /e, JOKYMEHTOB I10
JUYHOMY COCTaBY, MOCJI€ YETO JieJia, BBIJACICHHBIC M0 aKTy K YHUUYTOXKCHUIO, MOTYT
OBITh TIEpEeTaHbl HA YTUITU3AIIHIO.

12.18. TIlepenaua pnes, BBIACICHHBIX K YHHUUYTOXCHHUIO, HA YTHJIM3AIHUIO
oopMIISIETCSI TPUEMO-CATOYHOM HAKJIATHOM.

B HOMeHKI1aType f1e1 MPOCTaBISIOTCS OTMETKHA 00 YHUUTOXKEHUHU JTOKYMEHTOB
C YKa3aHUEM JIaThl 1 HOMEpPA aKTa, 3aBEPAEMbIE MOMUCHIO TE€TOTPOU3BOIUTETIS.

12.19. DnexkTpoHHbIE MAOKYMEHTHl C MCTEKIIMMU CpPOKaMH XPaHEHHS
YHUYTOXKAIOTCSI MPOrPAMMHO-TEXHUUYECKUMH CPEACTBAMH C COOTBETCTBYIOUIEH
OTMETKOM B aKT€ O BBIJCICHUU K YHUUTOXXEHUIO JICKTPOHHBIX JOKYMEHTOB.

DJIEKTPOHHBIC JOKYMEHTHI CUMTAIOTCSI YHUUYTOXXEHHBIMHU, €CIIM UX HENb3S
BOCCTAHOBUTH CPEJCTBAMHU WH(DOPMAIIMOHHOM CUCTEMBI Ha HOCUTENSAX HH(POopMaIu
Y U3 PE3EPBHBIX KOIUM.

12.20. AKTBI O BBIACICHUH K YHUUYTOXEHHUIO JOKYMEHTOB, HE MOIJICKAIIUX
XPaHEHUI0, XPaHATCS TOCTOSIHHO B Jiesie PoHa.
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®opMa (PHUHAHCOBO-IKOHOMHUYECKOT0 000CHOBAHUSA K
NMPOEKTY MPABOBOI0 AKTA, 0KA3bIBAKOIIEr0 BJIUSTHHE HA IOXOHYIO U PACXOJAHYIO YACTH OI0/IKeTa
IHeTponasioBck-KaMyaTcKkoro ropoackoro oKpyra

I'maBHBIN pacniopsauTens cpeacTs 6roakera [lerponaBinoBek-
KamuaTckoro ropoackoro okpyra / [ 1aBHBINH aIMHHUCTPATOP
nmoxonoB Oromkera [lerpomaBnoBck-KamyaaTckoro ropoickoro

OKpyra

HammeHnoBaHue npoekTa mpaBoBOIO aKTa

Buna npoekra mpaBoBOro axkTa

OcHoBanue pa3pabOTKH MPOEKTa MPABOBOTO aKTa

HanMeHoBaHHE MyHUIIMTIIAJIBHOM ITporpaMmsl IleTpornaBioBek-
Kamyarckoro ropozackoro okpyra, k cepe peaansanni KOTOPOH
OTHOCHUTCSI IPOEKT MPABOBOT'0 aKTa (IIPH €€ HATUINH)

Enuanna usmepenus

THIC. PyO0. (C MATHIO0 3HAKAMU TIOCTIE 3aIISITOH )

1. CBenennsi 0 GuHAHCOBOM OOecneYeHU
peasu3anuy NPpoeKTa NPaBoOBOro aKTa

1.1 O0mmii 00beM (prHAHCOBOTO O0ecIeYeHus!

[Tpunoxxenue 1

K MHCTpYyKLIMU O BEIEHUIO
JIEJIONPOU3BO/ICTBA B aIMUHUCTPALIUU
[TerponaBnoBck-KaM4yaTckoro ropoickoro okpyra

U ee opraHax

HaumeHoBaHMe HCTOYHUKA

O0beM GpuHaAHCOBOTO 00ecneyeHust

¢unancoBoro
olecrevyeHnst

Hroro

B TOM 4YHuCJI€ 11O rogamM

Ha20_ .

Ha20 .

Ha20 1.

Ha20_  r.

N

N+1wurt.a.




(Tekymuii | (o4epeaHoi (1-ii ron (2-oii ron (1-ii rox moce (mocjeayommue roabl nocse
¢punancoB | puUHAHCOBBII | IJIAHOBOIO IJIAHOBOTO IJIAHOBOTI' 0 IUIAHOBOT'O MEepHoaAa 10
bl T0/) ron) nepuoaa) nepuo/aa) nepuoaa) <2> OKOHYAHMS peaiu3aluuu
pelleHns, NpeaiaraeMoro
NMPOEKTOM NMPABOBOr0
aKTa mo rogam) <2>
1 3 4 5 6 7 8

OO0mwmii 06beM PUHAHCOBOTO
o0ecredeHus Ha pean3aluio
pelIeHHs, IPEIyCMOTPEHHOTO
IPOEKTOM ITPAaBOBOTO aKTa,
BCETO, B TOM 4HCIIE:

(henepanpHBIE cpeacTBa <1>

KpaeBble cpeacTBa <1>

cpencTBa OropKeTa
IlerponaBnosck-Kamuarckoro
TOPOACKOT0 OKpyTa <I>

KpEAWTHBIC U 3a€MHbBIE
cpencTsa <2>

COOCTBEHHBIE CpeacTBa
Y4aCTHUKOB MHBECTUIITMOHHOI'O
MpoeKTa <2>

HWHBIC UCTOYHUKHU

MOTPEOHOCTH B
JIOTIONTHATENbHBIX OFOJIKETHBIX
ACCUTHOBAHMSX (TIPH HAJTMYIUH)
HEOOXOIMMO YKa3aTh HCTOYHUK
YBEITMUEHHS OFOIKETHBIX
ACCHTHOBaHHI Ha UCIIOJIHEHNE
MPOEKTa MPaBOBOTO aKTa)




<1> [IpemycmoTpeHHsie pemenneM ropojackoi Jymer [lerponmasrnosck-KamuaTckoro roposckoro okpyra o Owomxere [lerponaBnoBck-KaMyaTckoro ropoJickoro

OKpyTa Ha TeKyIni ((WHAHCOBBIN IO/ ¥ IJIAHOBBIH MEPHUOJT
<2> JlaHHbBIE CBEJCHHS YKa3bIBAIOTCS MPU 3aNOJHEHUU (POPMBI (PHHAHCOBO-3KOHOMHYECKOTO 00OCHOBAHHMSI PEIICHUH, MPE/IaracMbIX MPOSKTOM MIPABOBOTO aKTa O

MPEIOCTABIICHUH OFO/IKETHBIX MHBECTHUIIMN ¥ CyOCHIHMIA Ha OCYIIECTBICHHUE KAlTUTALHBIX BIIOKEHUH B 00BEKTHI KAITUTAILHOTO CTPOUTEILCTBA U MPUOOPETEHUE 0O BEKTOB
HEABIKAMOTO UMYIIIECTBA B TEKyIIeM (DHHAHCOBOM IOy

1.2 O6bem GpuHaAHCOBOTO O0eceyeHHsl B pa3pe3e MeponpusiTuii

O6beM (pMHAHCOBOTO OOECIIEYeHHS, YTBEPIKACHHBIH
peleHneM o OI0KeTe TOPOJICKOTO OKpYyTa Ha TEKYIHHA

O6bem puHAHCOBOro 0OecreyeHus B MOCIEIHEH pelaKIuy 8 't
(I)I/IHaHCOBLII/I Toa U IJIAaHOBBIM IEPUO

MYHUIUIIAIBHON IPOrPAMMBI

HaumenoBanue KEK
MEPOTIPHSTHS B TOM YFHCIIE TIO TO/IaM B TOM YHCJIE T10 TO/IaM
Ha20 1. Ha20 1. |Ha20 1. |Ha20 T. Ha 20 T. Ha20 1. | Ha20 Ha 20 T.
UTOTO (Texyrmmit (ouepenHoit (1-# ron (2-oii ron UTOro (Texymuit (ouepemnoit | . (1-iirox | (2-ofi rox
(hvHAHCOBEIN | (PMHAHCOBHIA | IIAHOBOTO | TUTAHOBOTO (MHAHCOBBIN | ()MHAHCOBBIN | TNIAHOBOTO | TLIAHOBOTO
ron) ron) repuoia) nepuojia ronm) rom) nepuoa) nepuosa
1 2 3 4 5 6 7 8 9 10 11 12

1. nogmeponpusiTHe

2. TOIMEPOTPUATHE

UT. .

HUTOI0 1o MCPONPHUATHUIO

1. monmeponpuaTue

2. TOIMEPOTPUATHE

U T.AO.

HUTOI0 1Mo MCPONPHUATHUIO

BCETO




MIPOTOJDKEHUE TaOJIAIIBI

Hammenos
aHue
Meponpus
THS

O6beM (hUHAHCOBOTO 0OECTIEYeHHUS, TPEAYCMOTPEHHBII MMPOESKTOM
MYHHIIATIATBHOHN MPOTrPaMMBI

W3meHeHus, BHOCUMBIC B 00beMBI (PHHAHCOBOTO 00ECIICUCHUS

KommenTapuit

UTOIrOo

B TOM YHCJIC IO TrOJaM

Ha20 1.
(Texymuit
(UHAHCOBBII
ron)

Ha20 1.

(ouepennoi

(uHaHCOBBI
i

roxm)

Ha20 1.

(1-# rox
IJIAHOBOTO
repuoia)

Ha20 1.
(2-oif rox
IJIAHOBOTO
nepuoaa

HUTOTO

B TOM 4YHMCJIC I10 TOdaM

Ha20 1.
(Texyrmit
(uHAHCOBBIH
ronm)

Ha20 1.
(ouepenHoit
(huHAaHCOBBIH
ron)

Ha20
r. (1-if rox
MJIAHOBOTO

nepuoa)

Ha20 1. (2-
Ol roJt
TJIaHOBOTO
nepuoa

13

14

15

16

17

18

19

20

21

22

23

1.
OMEPOI
pusitue

2.
OJMEPOIT
pusitue

U T. .

UTOTO IO
MEpOTPHS
THIO

1.
IIOAMEPOI
pusiTre

2.
OJIMEPOTT
pusitue

U T.J.

HUTOro 1o




MEpPOIpHUS
THIO

BCETO
1.3 KpeautHble U 3aeMHbIe CpPeICTBA <2>
O0beM puHaHCOBOrO 00ecneyeHust
B TOM YHCJIE M0 roiaM
arTra Cpok N+1mu T.Od.
Haumen HI[[,HB I HPI;IB I Craeka, }\I (mocseaymommue roJabl mocjie
OBaHHUe % " Ha 20 I. Ha 20 r. | Ha20 I. Ha 20 I. (1-ii ron IIAHOBOTO IEPHOAA 110
TOI . . o VN
caeHMs | eHeHUs oro (Tekymui (ouepenHoii (1-ii ron (2-oii roa nocJjie P
N . OKOHYAHUS peayn3auuun
(¢unancoBblii | UHAHCOBBII | IVIAHOBOIO | MJIAHOBOIO | IJIAHOBOIO
peleHns, mpeajiaraeMoro
ron) ron) nepuoaa) nepuoaa) nepuoaa)
<> NMPOEKTOM MPABOBOI0 aKTAa MO
rogam) <2>
1 2 3 4 5 6 7 8 9 10 11
Bcero

<2> JlaHHbBIE CBEJICHHsI YKA3BbIBAIOTCS TPH 3ar0THEHNN (opMbl (PHHAHCOBO-3KOHOMHUYECKOTO 0OOCHOBAHMS PELICHUH, MpeiaraeéMbIX IPOEKTOM ITPABOBOT'O aKTa O
NPEIOCTaBICHUN OIOKETHBIX MHBECTULIMIA M CyOCHIMI Ha OCYLIECTBICHNE KAITMTAJIbHBIX BIOKEHUH B 00BEKTHI KATUTAIBHOTO CTPOUTEILCTBA U MPHOOPETEHNE 00BEKTOB

HCABMKMUMOI'O UMYIICCTBA B TCKYLLIEM (1)I/IHaHCOBOM rony

1.4 HasioroBble JbroThbl 0 MECTHBIM HAJIOTaM <2>




O0BeM GUHAHCOBOTO 00SCIICUCHHMS
B TOM YHCJIE 110 TOJaM
N+1lwurt.na.
Hanveronane U Ha20__r. ma20__r. ma20__r. ma20__r. N (mocnemyromre ro/ibl Mocie IaHOBOTO
TOT . . % o N
oro (Texymuit (ouepenHoi (1-#i ron (2-oii rox (1-# rox moce Y
. N Ieproa 10 OKOHYaHUsI pean3aiuu
(UHAHCOBBIN | (UHAHCOBBIN IJTAHOBOTO TJIaHOBOTO IUTAHOBOTO
roxm) roxm) reproIa) reproia) nepuoja) <2> PCIICHIA, TPE/TAracMoro
p p P IPOEKTOM IIPABOBOT0O aKTa IO rojam) <2>
1 2 3 4 5 6 7 8
Bcero

<2> JlaHHBIE CBEJICHHsI YKA3BbIBAIOTCS TPH 3a0THEHNN (HopMBl (PHHAHCOBO-DKOHOMHUYECKOTO 0OOCHOBAHMUS PELICHUH, MpelaraéMbIX IPOEKTOM ITPABOBOI'O aKTa O
MPEIOCTaBICHUHN OIOKETHBIX MHBECTULIMH M CyOCHIMH Ha OCYLIECTBICHUE KAITUTAJIbHBIX BIOXKEHUH B 00BEKTHI KAIIUTAIBHOIO CTPOUTEIBCTBA M IPHOOpETEHNE 00BEKTOB
HEJIBIKMMOTO UMYIIECTBA B TEKYIIeM (PMHAHCOBOTO TO/IY

1.5 ®unancoBblii 3pdeKT OT peajn3anum NpoeKTa
MPaBOBOI0 aKTa <2>

HawnmenoBanwme mokazaTeist [Inarnpyemoe 3HaueHNE

1 2

OO01ui 00beM WHBECTHUIIMN B IIPOCKT

bropkerHas agdexruBHOCTL <3>




ConmanbHas 3 hekTuBHOCT <3>

O} PeKTHBHOCTH HCIIOIB30BAHUS HAMIPABISIEMBIX HA KATUTAJIHHBIE BIOKEHUS
cpeacts <3>

<2> JlaHHBIC CBEICHUS YKA3bIBAIOTCS NPU 3aIOJHEHUU (OPMbI (PHHAHCOBO-3KOHOMHYECKOTO 00OCHOBAHUS PEIICHUN, TIPEIaracMbIX MPOSKTOM IIPABOBOTO aKTa O
MIpeIOCTaBICHIH OFOKETHBIX WHBECTHIINN ¥ CyOCHINIA Ha OCYIIECTBICHIE KalTUTAEHBIX BIIOKEHUH B 00BEKTH KATUTAIEHOTO CTPOUTEIHCTBA U MPHOOPETEHNE OO BEKTOB
HEABIKAMOTO UMYIIIECTBA B TEKyIIeM (DHHAHCOBOM IOy

<3> PaccuuThIBaeTCs B COOTBETCTBHM ¢ MeTOIUKOH o1leHKH 3(h(heKTUBHOCTH UCTIONB30BaHUs cpeaCcTB Oromketa [lerponarinoBck-KaMuaTckoro ropoackoro okpyra,
HaIpaBJIsieMbIX HA KallUTaJIbHbIC BIOXKECHHUSI, YTBEPKIAEMOI COOTBETCTBYIOIINM MOCTAHOBICHUEM aaMUHHUCTpaluu [leTponaBnoBck-KaMuaTcKoro ropoickoro oKpyra

2. DJKOHOMMYECKHE U MHbIE MOCJIEeICTBUSA OT peajn3anuu
NMPOEKTA MPABOBOI0 aKTa

2.1. CBezneHus 0 BIUSHUU IPEJIaraéMbIX pEeLUICHUM Ha JOCTHKEHUE Lenel
MYHUIUNaIbHON nporpaMmsl [lerponaBinoBck-KamMuaTckoro ropojickoro okpyra

2.2. CpezneHust 0 BEpOSITHOM YMEHbBIIIEHUU PACXOI0B Or0/IKETa
[TerponaBnoBck-KaMuaTckoro ropoickoro okpyra

2.3. CaeneHus 0 BEpOSITHOM YBEITUYCHUH PAcX0J0B OO/ KeTa
[TerponaBioBck-KamuaTrckoro ropoJickoro okpyra

2.4. CBeneHUs O BEpPOSTHOM YBEIWYEHUHM/YMEHBIICHHH JOXOJO0B Oro/KeTa
[TerpomnasnoBck-KaMuaTckoro ropockoro okpyra

2.5. CsenmeHus 0 BEpOATHBIX JOXO0JaX U PAcXoJiaX HOPUINUYECKUX JIHIL,
WHIMBUYAJIbHBIX TpeANpuHUMAaTENeH

2.6. CBefieHHs O BEPOSATHBIX J0X0JaX U pacxojax (pU3nuecKux JInil

2.7. CBCI[CHPI?I 0 COIUAJIbPHO-OKOHOMUYCCKUX ITOCIICACTBUAX

2.8. CBCI[CHPISI 0 PAaCCMOTPCHHBIX AJIbTCPHATHUBHBIX BaApUAHTAX




Hcnomuutens, Tenedox
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PykoBoautens
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[Tpunoxxenue 2

K VMHCTpYyKIIMY 110 BEACHUIO

JIeJIOTPOU3BOJICTBA B aIMUHUCTPALIUU
[TerponasioBck-Kamuarckoro ropockoro okpyra
U ee opra”ax

Iopsaok 3anonHeHus1 GopMbl
(pMHAHCOBO-I)KOHOMHUYECKOr0 000CHOBAHUS K IIPOEKTY IPABOBOI0 aKTa,
O0Ka3bIBAIOLIEr0 BJIUsIHUE HA JOXOAHYIO M PACXOIHYIO YacTH 0I0KeTa
IleTponasioBck-KaM4aTcKOro ropoacKoro OKpyra

1. ®opma PpUHAHCOBO-3KOHOMHYECKOTO OOOCHOBAHHS K MPOEKTY MPaBOBOTO
aKTa, OKa3bIBAIOIIETO BIIMSAHHE HA JOXOJHYI0O W PACXOAHYIO 4YacTH OropKeTa
[TerponasnoBck-KamuaTckoro ropojckoro okpyra (maiee - dopma (UHAHCOBO-
HKOHOMHUYECKOTO OO0OCHOBaHMsI) (HOPMHUPYETCS TJIaBHBIMU aJIMUHHCTPATOPAMHU
oromkeTHbIX cpenctB [lerpomaBinoBck-KamMuaTckoro ropojckoro okpyra (jgainee —
TJIaBHBIC aIMUHUCTPATOPHI OIO/HKETHBIX CPENICTB), OCYIIECTBIISIONIMMU MOATOTOBKY
MIPOEKTOB MIPABOBBIX AKTOB IO BOMPOCAM B YCTAHOBJIECHHOU cdepe AesTENbHOCTH Ha
OyMa)KHOM HOCHUTENIE, MOJIMUCAHHOM COOCTBEHHOPYYHO PYKOBOJUTENEM TJIABHOTO
aMUHUCTpaTopa OJKETHBIX CPEJICTB WIM JIMIOM, HCIOJHSAIOMMUM €ro
00S3aHHOCTH.

K dbopme puHaHCOBO-I3KOHOMHUECKOTO OOOCHOBAHMSI MPUIATAIOTCA PAacueThl
NoKasaTelield, UCII0JIb30BAaHHBIE MPHU ONMPEIECICHUH 3aTPAT HAa PEATU3ALUIO PEIICHUH,
npejiaraéMbpIX MPOEKTOM TMPABOBOTO AaKTa, HWHBIE MaTepUAIbl U JOKYMEHTHI,
packpeiBaroliue MHGOPMAIMIO, NPHUBEACHHYIO B (PUHAHCOBO-3KOHOMHUYECKOM
00OCHOBaHUHU.

3aTparhl HA peaTu3alio PEeUICHH, TPeAIaraéMbIX MPOEKTOM ITPABOBOTO aKTa,
bopMHpYIOTCI B COOTBETCTBHM C METOAUKON TIUIaHUPOBAHUSI OFOIKETHBIX
ACCUTHOBAaHMM ¥  OOOCHOBaHWI  OIOPKETHBIX ACCUTHOBAHMM  CyOBEKTaMHU
oromkeTHoro manupoBanus [lerponaBioBck-KamMuaTckoro ropojckoro okpyra Ha
ouepeHOW (UHAHCOBBIA TOJl W TUIAHOBBIA TMEPUOJ, C Yy4eToM TpeOOBaHUIA
3akoHoJaTenbcTBa Poccuiickoit denepaiiii O KOHTPAKTHOW cHcTeMe B cdepe
3aKyNOK TOBAapOB, paboT, yciayr [Js oOecleyeHusi TOCYAapCTBEHHBIX M
MYHULIMNAIBHBIX HYXJ, 00 WHBECTHIIMOHHON jesTenbHOCTH B Poccuiickoi
®enepanuu, Kamuarckom kpae u [lerponasnoBck-KamMuaTckoM ropoJckoM OKpyre

(masee - TOpPOJCKOM OKpYr), O TMPEIOCTABICHUH MYHUIUIAIBHBIX YCIYT,
MYHHITUTIATBHBIX TIPABOBBIX aKTOB TOPOJICKOTO OKPYTa, YCTAHABIMBAIOIINX TOPSIOK
NPENOCTaBlICHUsT  CyOCHIWKA  IOPUIWYCCKAM  JIMIAM,  HHAWBUAYaJIbHBIM

MpeAnpUHAMATESAIM, (U3UYECKUM JIMIIAM - TPOU3BOAMTENSIM TOBapoB (pabor,
yCIIyT), HOPMATUBHBIX TMPABOBBIX aKTOB MPEIOCTABICHUS CYOBEHIIMH, CYOCHIMIA
OromkeTaMm OroKeTHOUM cuctembl Poccuiickoit deneparuu, MHBIX MEKOOIKETHBIX
TpaHC(EpTOB, PETYIUPYIOIIUX BOIPOCH OILIATHI TPYAa.
2. B 3aronoBo4Ho 9actu opMbl PUHAHCOBO-3KOHOMUYECKOTO 0OOCHOBAHUSI:
2.1 B pexBm3ute «lMaBHBIA  paCHIOPAIUTENb CPEACTB  OroKeTa
[TerponaBioBck-Kamuarckoro ropojackoro okpyra/l 1aBHBI — aAMHUHHCTpPATOP



noxonoB Oromxeta [lerponaBnoBck-KamMyaTckoro ropoickoro oKpyra» yKkasbIBaeTCs
MOJIHO€ HAaMMEHOBAHUE TJABHOTO PACTIOPSIUTENS CPEACTB OIOIKETa TOPOJICKOTO
OKpyra WIHM TJaBHOTO aJMUHHUCTpaTopa JOXO0JIOB OOJKETa TOPOJICKOTO OKpyra,
OTBETCTBEHHOTO 3a MOJATOTOBKY ITPOEKTA MPABOBOTO AKTa;

2.2 B pekBuzuTe «Bua TmpoekTa TPaBOBOrO aKTa»  YKAa3bIBAECTCS
MIPUHAJIEKHOCTh ITPOEKTA MPABOBOT0 aKTa K CJIEAYIOIINM TPYIIIaM JOKYMEHTOB:

- TPOEKT NOCTaHOBJEHUs anMuHHCTpanuu IletponasnoBck-Kamuarckoro
TOPOJICKOTO OKPYTa;

- TPOEKT pacnopspkeHus aamMuHucTpauuu IlerponasioBck-KamuaTckoro
TOPOJICKOTO OKPYTa;

- npoekT nocrtaHoBieHus [nasel IlerponaBinoBck-Kam4yaTckoro ropoackoro
OKpyTa,

- npoekt pacrnopspkenus ['nmasel [lerponasioBck-KamMmyaTckoro ropoackoro
OKpYTa;

2.3 B pekBuszutre «OCHOBaHUE pa3pabOTKU IPOEKTa IIPABOBOIO aKTay
YKa3bIBAIOTCS PEKBU3UTHI JOKYMEHTA, HA OCHOBAaHUU KOTOPOTO pa3paboTaH MPOEKT
IIPaBOBOTO AKTA.

3. B cogepxarenbHOil uyactu  (opMbl  (PMHAHCOBO-3KOHOMUYECKOTO
00OCHOBaHUS:

- B pazzaene 1 «CBenenus o (MHAHCOBOM OOECIEUEHUHN pealu3aliy MPOeKTa
IIPaBOBOr'0 aKTa» YKa3bIBAIOTCSI UICTOYHUKH (PUHAHCOBOTO OOECIICUEHUSI pEeaTU3aLNU
IIPOEKTOB MPABOBBIX AKTOB, B TOM YHCJIE B pa3pe3e OIJKETHBIX aCCUTHOBAHMIA
(denepaibHOTO OIOJKETA, KpaeBOro OropkeTa M OKOIKETa TOpPOJICKOro OKpyra,
pEAyCMOTPEeHHBIX pemenueM ['opoxackoit [ymer IletpomaBnoBck-Kamuarckoro
ropoickoro okpyra (mamee - pemennem [opoackodt Jlymbl) Ha TeKyIIui
(UHAHCOBBI TrOA U IUIAHOBBIM MEPUON, KPEAUTHBIX M 3aEMHBIX CPEJCTB,
COOCTBEHHBIX CPEJICTB YYaCTHUKOB MPOEKTA, MHBIX MCTOYHHUKOB M MOTPEOHOCTH B
JIOTIOJIHUTEIBHBIX ACCUTHOBAaHUAX (MPU HAJIM4YUHU, TakKKe€ HEO0OXOIMMO YyKa3aTh
UCTOYHUK YyBEJIWYEHHUsS] OIOJKETHBIX ACCUTHOBAaHMHM Ha UCIOJHEHHE IPOEKTa
MPaBOBOTO aKTa) MO (PUHAHCOBBIM ToAaM (TEKYIIM (DUHAHCOBBIN T'OJ, OYEPETHOM
(¢bUHAHCOBBIN TOJM, 1-if roa IJIaHOBOTO MEpHoja, 2-i roj IJIaHOBOTO mepuojia (B
COOTBETCTBHUH C pemieHneM ['oposackoi Jlymbl o Oromkere TOpOJICKOro OKpyra Ha
TEeKyIui (PUHAHCOBBINA TOJ W TJIAHOBBIM TEpHO[), |- TOJ M MOCIEAYIONIE TOABI
MOCJIe€ TUTAHOBOTO MEPHOJA U JJO OKOHYAHMS pealn3aliy pelieHus, IpeaIaraeMoro
MPOEKTOM MPABOBOIO akTa), (moapaszzaen 1.1 Hacrosmiero MpuiioKeHHs), a TaKxKe
MCTOYHUKU (PUHAHCOBOTO OOECIEUEHUsl peald3allii PpeILIeHUs, MpeasaraeMoro
MIPOEKTOM MPABOBOI0 aKTa B pa3pe3e MEPONPUSITHIL, HEOOXOJUMBIX ISl peau3aliu
peuieHusi, npeajiaraeMoro MpoeKTOM IMPaBOBOIO akTa Mo rogam (moapasaen 1.2
HACTOSIIIETO MPHUJIOKEHHUS), KOTOPBIA 3aMOIHSAETCS B OTHOIIEHUH MEPONPUSITHIA, 1O
KOTOPBIM U3MEHsIETCSl PUHAHCOBOE O0ECIIeUeHHE);

- B mnoxapasnene 1.3 «KpeauTHele W 3ae€MHBIE CpPEICTBAa» HACTOSLIETO
NPWIOKEHUS YKa3bIBAIOTCSI KOMMEPUYECKUE KPEIUTHI, 3aMbI U KPEUTHI YYaCTHUKOB
IIPOEKTA;

- B nogpaszzaene 1.4 «Hanoroseie IbroThl IO MECTHBIM HAJOraM» HaCTOSLIETO
NPUIIOKEHHUST YKA3bIBAIOTCS JIBIOTHI MO HaoraMm (00beM CpeliCTB, COKOHOMIICHHBIX



IOPUIUIECKUM JIUIIOM B PE3yJIbTaTe MPUMEHEHHUS JILIOT 110 HAJIOTaM);

- B mogpazaene 1.5 «duHaHcoBbIi 3D PEKT OT peann3anuy MpoeKTa MPaBOBOTO
aKTay HACTOSIIETO MPHIOKEHUS YKa3bIBAeTCsl OO 00heM HHBECTHUIINI B MTPOCKT,
oromkeTHass A(QPEKTUBHOCTh, colHaibHasA 3PHEKTUBHOCTE U 3PHEKTUBHOCTH
WCTIOJTb30BaHUs HAMPABIISIEMbIX Ha KaTUTALHBIC BIIOKEHUS CPEJICTB.

bromxernast appekTuBHOCTD, conanbHas 3G GEKTUBHOCTh U A(HPEKTUBHOCTH
UCTIOJIb30BaHUs HAMPABJISEMBIX Ha KalUTAIBHBIE BIOKCHUS CPEJICTB ONpPEIeseTCs
B COOTBETCTBMM C MeToaukoil oneHku 3¢G(EeKTUBHOCTH HCIOJB30BAHUS CPEACTB
Oro/KeTa TOpPOJACKOTO OKpyra, HalpaBisSeMbIX Ha KallWTalbHbIE BIIOKECHHUS,
yTBEpKAaeMOM COOTBETCTBYIOILIUM MMOCTaHOBJICHUEM AIMUHUCTPAIAH
[TerponaBnoBck-KaMuaTckoro ropoackoro okpyra.

Paznener 1.3 - 1.5 3anmonHsArOTCA B Ciaydae peanu3alid MHBECTHIMOHHOTO
npoekTa (MpeIoCTaBIeHUs OI0KETHBIX MHBECTHIINIA ¥ CyOCUAMIA Ha OCYIIECTBICHUE
KalUTAIbHBIX BJIOKEHUH B OOBEKTHI MYHHUIIMIIAIBLHON COOCTBEHHOCTU TOPOJCKOIO
OKpyTa B TEKyIIeM (PUHAHCOBOM TOAY).

Paznen 2 «OxoHOMHUYECKHE M WHBIE TOCIEJCTBUSA OT pealu3allid MPOEKTa
MIPaBOBOTO aKTa» HACTOAIIETO MPUIIOKEHUS BKIIIOYAET ONMUCAHUE YIKOHOMHUYECKUX U
WHBIX MTOCJIEJICTBUI OT peaanu3aliy MPOEeKTa MPABOBOTO aKTa, B TOM YHMCJIE CBEICHUS
O PACCMOTPEHHBIX AJIbTEPHATUBHBIX PEIICHUSIX:

- CBEJCHHUS O BIHUSHUU TMPEHJIaraeMbIX PEIICHUM Ha JOCTIKEHHE Leei
MYHHUITUTIATFHOW TIPOTPaMMBI TOPOJICKOTO OKpyTra JTOJDKHBI OTpakaTh 3PGHEKT OT
pealn3alnyy pelieHusT Ha JOCTHKCHHME [eliell W O0XHAaeMbIX pe3yJbTaToB
MYHHUITUTIATBHOU MTPOTPaMMBbI TOPOACKOTO OKPYTa;

- B CBEIICHUSAX O BEPOSTHOM YMEHBIICHHH PAacXOJ0B OIOKETa TOPOACKOTO
OKpyTa TaK)Ke YKa3bIBae€TCsl BO3MOXXHOCTh SKOHOMHH OT UCIIOJIb30BaHMUS OF0IKETHBIX
ACCHUTHOBaHMI OOJ)KETa TOPOJICKOTO OKpyra B paMKax peaju3allid peUIeHHH,
MpeayiaraéMbIX TPOEKTOM MPABOBOTO aKTa;

- B CBEJCHUSAX O BEPOSTHOM YBEIMYCHHH PACXOJ0B OOJKETa TOPOIACKOTO
OKpyra YKa3bIBae€TCsS BEpPOSTHOCTh YBEIMYCHHUS PACXOJHBIX 005S3aTEIbCTB
TOPOJICKOTO OKpyra MO CYIIECTBYIOIIMM BHJAM pPACXOIHBIX 0O0s3aTEIbCTB WM
BBEJICHHE HOBBIX BHJIOB PACXOHBIX 00S3aTEIHCTB;

- B CBEJICHUSAX O BEPOSITHOM YBEJIMUCHUU WJIM YMEHBIIIEHUH JI0X0JI0B OIOKETa
TOPOJICKOTO OKpYyTa B CYMMOBOM TTOKAa3aTelie YKa3bIBA€TCS BEPOSITHOCTh YBEITMUCHHUS
MOCTYIUICHHUSI OFOJIKETHBIX aCCUTHOBAHHM B JOXOTHYIO 4acTh OFOJKETa TOPOJCKOTO
OKpyra WM BEpPOSTHOCTh YMEHBIICHHS JOXOJHOW YacTH OIO/pKEeTa TOPOACKOTO
OKpyTa B paMKax peajiu3aliy PeIIeHnH, MpeasiaraeMbIX MPOSKTOM MIPABOBOTO aKTa;

- CBEJICHHUS O BEPOATHBIX J0XOAaX HOPHIWYECKHX JIUI[ U WHIWBHIYATbHBIX
peIpUHUMATEICH YKa3bIBAIOTCA B CIydae MPeAOCTaBICHHS OPUIUIESCKIM JTUIaM,
WHIUBUYyATbHBIM TIPEANPUHUMATEIISIM MYHHUITUTIAIBHOW MOIACPKKH M3 OIO/DKETa
TOpPOJICKOTO OKpyra B BHUAE cyOcumuii (TpaHTOB), OFOJDKETHBIX HWHBECTHIIUN B
yCTaBHBbIC (CKJIQJOYHBIC) KalUTAIbl IOPUAMYECKUX JIMI[ B TIEJISIX CHIDKCHHUS
HAJIOTOBOTO OPEMEHH, PACITUPEHUS BBITTYCKa TOBAPOB, BBITIOJIHEHUS pa0OT, OKa3aHUS
yCIIyT, IPeIOCTaBICHUS JbTOT. CBEACHUS O BEPOSITHBIX PACX0aX FOPUINISCKIX JIHUII,
WHIUBUTYAIbHBIX TPEINPUHUMATEICH YKa3bIBAIOTCS B CIydae BBEICHUS WU (WJIH)
YBEJIMYCHHS HAJIOTOB, COOPOB (TIOIIIJINH), MHBIX 00S3aTENIbHBIX IUIATEXKEH, OTMEHBI U



(W) COKpaIieHus BBITUIAT U3 OFOKEeTa TOPOACKOTO OKPYTa;

- CBEJICHUSI O BEPOSITHBIX N0XOAaX (PU3UYECKUX JIMIl YKa3bIBAIOTCA B ClIy4ae
CHW)KEHUS HaJIOrOoBOro OpeMEeHH, YBEIWYEHHUS BBIIUIAT, MPEIyCMOTPEHHBIX
MYHUIIUNIATBHBIMA  TIPABOBBIMM ~aKTaMH U3 OIOJXKETa TOPOJCKOrO0 OKpyra,
npenocTaBiieHus JIbroT. CBeIeHHsI 0 BEPOSTHBIX pacxojiax (pu3ndyeckux Jull (B TOM
yuciae YOBITKOB B BHJE peallbHOro yiiepda W (WIH) YMOYIIEHHOW BBITO/bI)
YKa3bIBAIOTCS B CJIydae BBEJICHUS U (WJIM) YBEIUYEHHUS HAJIOTOB, COOPOB (TIOILINH),
WHBIX 00513aTEJIbHBIX MJIATEXKE, OTMEHBI U (WJIM) COKpAIEHHUs BBITLIAT U3 OO KeTa
TOPOJICKOTO OKpYTa;

- CBEJCHUS O COIHMAIBHO-IKOHOMHUYECKUX TOCIEACTBUIX MOTYT COIEpP’KATh
uH(pOpMaIUIo 00 YBEIHMYCHUH TPOU3BOIUTEILHOCTH TPYAa, CO3MAHUM KOJIMYECTBA
pabounx MecT U APYTyro HHPOPMAITHIO.

B pazgene 2 HeoOXoauMoO ykazaTh HCTOYHHUK YBEIUYEHUS OOJKETHBIX
ACCUTHOBAHMM HA UCTIOJTHEHHE MPOEKTA MTPABOBOTO aKTa.

B cnyuae, ecniu jaHHBIE TIO OTACJIBHBIM TOKA3aTENsIM HE MMEIOT 3HAYCHUS,
cooTBeTCTBYIOmMUE Tpadnl (Hopmbl (HUHAHCOBO-DIKOHOMHYECKOTO OOOCHOBAHMUS
3aMOJHSIOTCS MPOYEPKOM.



